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Navigating to Stacking Order
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Go to DocMagic’s website and choose 
Stacking Order from the dashboard.



Left vs. Right
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The right column contains your current 
stacking order in DocMaster – this is 

where you will adjust your stacking order.

The left column contains all 
MISMO document categories.



Information Button
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Clicking on the category details button will allow 
you to see all the forms in that MISMO category.

When you move a MISMO document category, you 
move all the forms that reside in that category.



Available Actions
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Available actions will appear here. Actions not 
allowed for your current selection will be greyed out.

Click on a category to select it. The 
category will appear red when clicked.



Available Actions
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Click here to move the selected category 
up or down in your stacking order.

Click here to remove the selected 
category from your stacking order.



Available Actions
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To add a category to your stacking order, you 
would do the same process starting on the 

left side this time. Click here to add the 
selected category to your stacking order.

If you know the Form ID, you may enter that to find the 
specific MISMO document category. You can also do a 

keyword search. Results appear automatically.



Available Actions
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Once the category is where you want 
it to be, click on it to deselect.

You can also hold down the left mouse to 
drag and drop the category into position.



Saving Changes
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Again – stacking order changes done on 
the website affect all package types.

As always, if any changes have been made, 
scroll down to the bottom of the page and 

hit Finished to save changes. TIP: Save 
often! The page may time out. 



Finished
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Clicking finished brings you back to the dashboard.

Return to the DocMaster program to see 
any changes made to the stacking order.


