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Mortgage Director

Getting Started

Start by opening Mortgage Director and choosing a loan.

Configure Edit Select
Grid  Search Search

Reports |Steve

Help

¥k B ol /R AR

Trades Warehouses Companies Contacts Employees

l ':) iFmd Loan #

A B BRSO R

Services  List Setup Security Vendor

- - - - -

p] lF\ndLa;tHame p]

Borrower

Sample, Sammy

Status

Copy

Docs Ordere

Lead

Days Type Purpose

Conventional Refinance
396 Conventional Refinance
136 Conventional Refinance

Sub Close Loan Loan
Date Date Number Officer

3.250% 9/23/2021 10/11/2021 20000019453 Eyre , Aimee
3.250% 9/23/2021 10/11/2021 20000019453 Eyre , Aimee
3.250% 2000002154 Eyre , Aimee

Rate




Mortgage Director

Borrower Information

On the left menu, click on the Borrower(s)
names to open a window where you can
view and edit their information.

Hon Manage Services [ Data Checks (5) ~

RE~ =ab~ = ¥ ® OE B BB

Library @ Closing Disclosures | 15351 Imaging D Unassigned | Message Loan Check Compliance License 1003  Extra Data HMDA ULDD

Qualffication ~

Gendgral Information

(C)
5
A

v - Employers/income/Other Income First |Sammy Last
1-Movie Company
2-TV Company ‘ ‘

W - Assets Address | 10655 Birch Street Unit
1-WELLS FARGO BANK City [Burbank |

v - Properties

Middle A Generation

County State

Home Phone ‘I ) - .. | Work Phone | ) - 8 ‘ Preferred

W -1-133 Anywhere St
Lien Holders Pager Phone |[ ) - w | CellPhone |( ) -
v - Liabilities ssN [000-00-0000 | FaxPhone [( ) -
1-HILLSIDE BANK
2-HEMLOCKS
Automobiles

Birthdate ‘1!1»’1975 E-mail [ron@docmagic.com

Years School Credit Score

“ - Rental Obligation Password ‘

Click here to save your changes when finished
and hit the X to the left to close the Borrower
Information window.




Mortgage Director

Loan Check

The Loan Check icon is red because we
have not run the audit yet.

Analyze

Manage Services

[4 Data Checks (5) ~

@ Disclosures é ] credin Fie E @ m E @ E() E()

Library E Closing Disclosures Imaging D Unassigned | pressagdlLoan Check ffompliance License 1003 | Extra Data HMDA ULDD RESPA

Qualification

General Information

Extra Data

Subject Property

Sample, Sammy

v -Employers/Income/Other Income

1-Movie Company

2-TV Company

Assets
1-WELLS FARGO BANK
Properties
v -1-133 Anywhere St
Lien Holders
Liabilities
1-HILLSIDE BANK
2-HEMLOCKS
Automobiles
Rental Obligation
1-10655 Birch Street

v

Loan Number: 20000019453 Notes

Address: 133 Anywhere St Occupancy: Owner Purpose: Refinance - Cash Out
Home: ( ) - Work: ( ) - Cell: ( ) -

Type Monthly Income Who Title Work Number
Primary $4,500.00 Borrower Associate (234)534-5234
Previous $0.00 Borrower manager (234)234-2342
Type Amount Who

Checking $6,500.00 Borrower

Who: Borrower Occupancy: Owner Subject: Yes
Monthly Payment To Be Paid Off Balance Type
$425.00 No $14,748.00 Instaliment

$44.00 No $437.00 Revolving

Monthly Payment Continued Rental
$2,500.00 No

@ Se

B




Mortgage Director

Disclosures

For demonstrative purposes, we're generating a set
of Closing Documents. Select Closing Disclosures.

Analyze Manage Services [ DataChecks(s) ~ ¢ Se

20 & v ® D8 B BRB
Imaging DU""“;"“’ Message Loan Check Compliance License 1003 = Extra Data HMDA ULDD RESPA

- v v

Qualification

General Information Loan Number: 20000019453 Notes

Extra Data

Subject Property Address: 133 Anywhere St Occupancy: Owner Purpose: Refinance - Cash Out

Sample, Sammy Home: ( ) - Work: ( ) - Cel: ( ) -

v -Employers/Income/Other Income Type Monthly Income Who Title Work Number
1-Movie Company Primary §4,500.00 Borrower Associate (234)534-5234

2-TV Company Previous $0.00 Borrower manager (234)234-2342

Assets Type Amount Who
1-WELLS FARGO BANK Checking $6,500.00 Borrower
Properties
Vv -1-133 Anywhere St Who: Borrower Occupancy: Owner Subject: Yes
Lien Holders
Liabilities Monthly Payment To Be Paid Off Balance Type
1-HILLSIDE BANK $425.00 No $14,748.00 Instaliment
2-HEMLOCKS $44.00 No $437.00 Revolving
Automobiles
Rental Obligation Monthly Payment Continued Rental
1-10655 Birch Street $2,500.00 No




Hom

@ Dis
Library E Cie

Qualification
General Inforn
Extra Data
Subject Propel
v Sample, Samm
v -Employers,
1-Movi
2TV G
Vv - Assets
1-WELI
v - Properties
v 11334
Liel
Vv - Liabilities
1-HILLS
2-HEM
Automobil
Vv -Rental Obl
1-1065

Mortgage Director

Disclosures

Fill out the information on the Closing
Documents window that appears.

@ Closing Document ts - DocMagicMISMO

File Tools Vendors

x B \ B B

JA ULDD RESPA

Draw Docs in Name of | Lender City [Knowville
Loan is being assigned to | investor
County |Knox
Credit Grade
State [TN
Program Code |DSI_VA
Zip (37923
MERS as Original Mortgagee |
MERS Assignment | N .
Type | County of
Instrument t
Name |Knox
File Number

Assignment Page
Conforming Year Type |January2010
Document t Custodian
DM Origination Type |Lender v [[J Mames/addresses in uppercase

DM Channel Type | Retail
=

Package Type T Use Dochlagi X

Loan Stage | Closing

HELOC Demographics

B Click here to Save Changes and Create/Update Closing File

package in a format that can be managed with
DocMagic's proprietary software — DocMaster.

Check this box to generate the document



https://www.docmagic.com/product-training/docmaster

Mortgage Director

Hom

B E:

Library Ce

Qualification
General Inforn
Extra Data
Subject Propel
Sample, Samm
v -Employers,
1-Movi
2TV G
Assets
1-WELI
Properties
v 11334
Liel
Liabilities
1-HILLS
2-HEM
Automobil
Rental Obl|
1-1065

Disclosures

Select your Package Type from here
(drop down shown to the side).

@ Closing Documents - DocMagicMISMO

File Tools Vendors

X B L

JA ULDD RESPA

Draw Docs in Name of | Lender City [Knoxville

Loan is being assigned to |investor
County |Knox
Credit Grade
State [TN
Program Code |DSI_VA
ip (37923
MERS as Original Mortgagee
MERS Assignment |N
Type |County of
Instrument
Name Knox
File Number

N

Assignment Page

District

Name
Conforming Year Type |Januany2010 Commission
0 ! Expiration Date

Document Custodian

DM Origination Type |Lender

v = IntegratedDisclosure
ServicingTransfer
PostClosing
Closing [ -] ClosingDisclosure

DM Channel Type | Retail

Loan Stage | Closing Form List

HELOC Demographics | Closing ™
PostClosing

B Click here to Save Changes and Create/Update Closing File

Select your Loan Stage from here.




Mortgage Director

Disclosures

Make sure to select the correct Program Code.

Hom

B E:

Library Ce

Qualification
General Inforn
Extra Data
Subject Propel
Sample, Samm
v -Employers,
1-Movi
2TV G
Assets
1-WELI
Properties
v 11334
Liel
Liabilities
1-HILLS
2-HEM
Automobil
Rental Obl|
1-1065

@ Closing Documents - DocMagicMISMO

File Tools Vendors

X B L

JA ULDD RESPA

Draw Docs in Name of |Lender

City |Knoxville
Loan is being assigned to | investor
v
Credit Grade
State [TN

lhowam Code |DSI_VA
Zip 37923

MERS as Original Mortgagee |Y
MERS Assignment
Type |County of

Instrument
Name Knox

File Number

Assignment Bool

Assignment Page

District

Name
Commission

Conforming Year Type |Januany2010
g i Expiration Date

Document Custodian
DM Origination Type |Lender v [[J Mames/addresses in uppercase
DM Channel Type | Retail
[[] send Closing Agent

Package Type EA use DocMagic BLX

Loan Stage | Closing [ Form List

HELOC Demographics

—
B Click here to Save Changes and Create/Update Closing File

Click here when you're done filling out the data.




Mortgage Director

Hom

@ Dis
Library Ce

Qualification
General Inforn
Extra Data
Subject Propel
Sample, Samm
v -Employers,
1-Movi
2TV G
Assets
1-WELI
Properties
v 11334
Liel
Liabilities
1-HILLS
2-HEM
Automobil
Rental Obl|
1-1065

@ Closing Documents - DocMagicMISMO

File Tools

X &

Disclosures

f the request was successful, you'l
see this window. Click OK.

Vendors

%

Draw Docs in Name of | Lender City [Knoxvitte

Loan is being assigned to | investor
County |Knox
Credit Grade
State [TN
Program Code |DSI_VA
Zip [37923
MERS as Original }

Mortgage Director LOS Loan Ledger: Mortgage Investors Gj..

MERS A

The request was successfully transmitted to DocMagic.
Import Button will appear when the results are available.

!
Assigne

Assigni

el

Document o

DM Origination Type |Lender v [[] Mames/Addresses in uppercase

DM Channel Type | Retail
[[] send Closing Agent

Package Type 2 use Dochagic i

Loan Stage | Closing [JForm List

HELOC Demographics

B Click here to Save Changes and Create/Update Closing File

JA ULDD RESPA



Mortgage Director
DocMagic Audit

f your request goes through, a list of audit messages will
appear. Click on the link the view your documents.

Audits

Message

w ’ £).00 exceeds baseline amount $550.00; Fee violates
warmng

Waming Charge Pest Inspection’ (TRF); Paid By 'S', Paid To 'O’ does not have a Pay To Name

W Charge Rec . - R— have a Pay To
Waming X

pgic Closing package has been requested and no
g disclosure form was included in the response

T 'l -
Warming Charge "Stat m view and download your documents from  [EACEN AU EVBNFTHTS

Charge 'Title Paid To 'O’ does not
ha Pay ]

Warning

Waming
C@se
Waming Document [

Waming Missing VA Case # (Required when loan type = VA)

W Only escrowed items included in Estimated Taxes, Insurance, and A sments. Ensure
arming
= all mortgage-related obligations are entered

Pest Inspection (TRF): $50.00 exceeds baseline amount $0.00; Fee violates

Warning TILA/RESPA Tolerance

Waming Pre-Discounted Rate missing scount points included in Section 32 points and fees

Rate Set Date and Rate Lock Date are missing; The Document Date of 12/27/2021 from
. ) T,

Warning




Mortgage Director

Loan Detall Report

This will bring up your entire set of documents,
the first 12 pages of which are the Loan Detall
Report. The rest is the closing package.

Vendors

@‘ InHouse Browser - https://www.docmagic.com/webservices/webdocs/download.do?code=749998-83MD-G7H-3LMABHAJCIBCI...

1000 O

B8 06

Property Address: 00 Lemon Lane, Knoxvile TN 37623

¥ DocMagic

Loan Detail Report

Loan Number

Borrower Name: Penny Sample

DETAILS
LENDER INFO

Lender Name:

A breakdown of the Loan Detall Report is included
on the next page. For more information, please
visit our Product Training Page.



https://www.docmagic.com/product-training/compliance

Mortgage Director
Loan Detall Report

Transactions Details: Shows data DocMagic picked
up. Here information needs to be validated.

Data Validation: Shows Warning messages,
Summaries and Account Analysis.

Loan Detdlil Report v DocMagic

Loan Number: LOANNUMBER File ID: 30
Borrower Name| BORROWER ONE SAMPLERBORROWER TWO SAMPLE. Client Number: 100AD

Property Addresgl: PROPERTY STREET, PROHERTY CITY CA 90501 Date of Report: 03/29/2022

Transaction Details Data Validation Compliance Audit

LENDER INFO
Lender Name: DSI TEST LENDER (ALAN DAI)
Loan Program: ALL FIXED LOANS (DSI_CONV)
LOAN IDENTIFIERS
Loan Number: LOANNUMBER FHA/VA Case:
Loan Purpose: Purchase Loan Type:

FHA Section: MIC =:

Loan Rep: LOAN REP Broker Name: BROKER NAME

IMPORTANT DATES

Compliance Audits: Shows the customer the
complete audit and the Tolerance Cure Summary
(money going back to the Borrower).

W



Loan Detall Report

Continue scrolling past the Loan Detail Report
to see the rest of the documents.

Links

(@) InHouse Browser - https://www.docmagic.com/webservices/webdocs/download.do?code=74999B-83MD-G7H-3LMABHAJCIBCOP&format=...

FREDDIE MAC POINTS AND FEES ANALYSIS

Prepaid Finance Charge

Flood Venfication Fee

Mers Assignment Fee

Title - Cpt: Closing Protection Letter

Va Funding Fee

Prepaid Interest

Prepaid Interest

2 days @ 50.96/day

Other Loan Originator Compensation

Maximum Prepayment Fees Permitted Under the Loan
Documents

Prepayment Fees/Penalties Charged on Previous Loan

Other Charges Paid To Creditor/Affiliate
Other Excludable Charges

Flood Venficaton Fee

Mers Assgnment Fee

Title - Cpl: Closing Protection Letter
Va Funding Fee
Bona Fide Discount Points
Creditor Requested Adjustments
Total Points/Fees

Prepad Interest

Flood Verificaton Fee

Mers Assgnment Fee

Tithe - Cpl: Closing Protection Letter

Va Funding Fee

Amount Financed

Loan Amount
Prepaid Finance Charge 23.600.62
Opt. Credit Ins /Related Products Financed by Creditor

Total Points/Fees + Total Loan Amount.
Freddie Mac Points/Fees Test

Total Points/Fees

Total Loan Amount

Points and Fees Threshold
Amount OverfUnder

Total Loan Amount * Pts/

Fees Threshold

Total Points/Fees

FREDDIE MAC POINTS/FEES TEST
DETERMINATION

Do the Points/Fees exceed the Freddie Mac
Maximum?

Reason

Total Points and Fees do not




Mortgage Director
Clicking the Checkmark

Clicking the checkmark opens the window shown below.
't's another way to check your audit results. Yellow
indicates a warning, but you can still move forward.

File Edit Tools

X DD @ D ou om o om | @|E|R

Check Status Description
P Appraiser Phane Numbi Warning  The Appraisal Company Phone Number is blank. To fix, go to the Loan Overview, open the Loas

3 Day Wait Pass The Corrected Disclosures were provided on 12/16/2021 and today is 5/17/2022. The three-busi
4 Day Wait Pass The Loan Estimate Re-Disclosure was received on 12/27/2021 and the ‘Requested Close’ date is
7 Day Wait Pass The Early Disclosures were provided on 11/14/2021 and today is 5/17/2022. The seven-business
Age Pass All borrowers appear to have valid Ages.

Alimony Pass All borrowers appear to have a proper alimony amount

Amortization Term Pass The Loan Term is “360° which Is valid

Applicant Race - HMDA Pass The "Applicant Race - HMDA 2018 coded to 5{Decode: White)

Applicant Sex - HMDA 2 Pass The ‘Applicant Sex - HMDA 2018' coded to 2 (Decode:Female) which is valid

ApplicantEthnicity - HM Pass The ‘ApplicantEthnicity - HMDA 2018 coded to 2(Decode: Not Hispanic or Latino)

Application Received  Pass The “Application Received” date is 11/13/2021 which is valid,

Base Loan Amount Pass This Base Loan Amount is “$650,000.00° which is valid

Borrower Birthdate  Pass All borrowers have birthdates.

Borrowers Pass This loan has 1 borrowers which is valid.

Borrowers Address 2IP  Pass All borrowers appear to have valid ZIP Code.

Census Tract Pass The HMDA Census Tract is not blank, it is “0306,02

CoApplicant Race - HMI Pass This loan does not have 3 ‘Co-Applicant’ 50 code 8(Decode: No co-applicant) will be exported
CoApplicant Sex - HMD; Pass This loan does not have a ‘Co-Applicant’ 5o code 5{Decode: No co-applicant) will be exported.
CoApplicantEthnicity - + Pass This loan does not have a ‘Co-Applicant’ 50 code 5{Decode: No co-applicant) will be exported.
County Code Pass The HMDA County Code is not blank, it is ‘093

CustomeriD Pass The CustomeriD is not blank, it is 749996 . It was found at the Employee level

Denial Reasons Pass Since the Action Type for this loan does not equal "3° (Decode-Denied) no “Reasons For Denial
DU Flood Zone Pass DU Special Feature shows not in a flood pain or that Flood Fees are present

DU My Community Pass DU Spedial Feature Code matches your Loan Program of My Community

The Appraisal Company Phone Number is blank. To fix, go to the Loan Overview, open the Loan Data branch and double dick
Appraiser and enter the appropriate Data’

—I Click here to go back to the Loan Overview. I




Mortgage Director

Qualification

a . Disclosure
E Closing I
Qualification

General Informa

Extra Data

Subject Property
v Sample, Sammy

v - Employers/Inc
1-Movie Ci
2-TV Comg

Vv - Assets
1-WELLS FA

Vv - Properties

v - 1-133 Anyw
Lien Hol

Vv - Liabilities
1-HILLSIDE B
2-HEMLOCKS

Automobiles
v - Rental Obligatio|
1-10655 Birch

i Select "Qualification”. |

File Edit

XB +-BE%-

o Exitf, First A1 Mid  Last Generation Title
2 Exity, | Mid_ | _ .
lPenny | ‘ Sample [

|

[}935 Augusta ] Unit

City gan Luis Obispo ‘ State "CA ‘ Zip '95401-

Email [jeff finlay2000@yaho}. | cen |(865)773-6478

99 Lemon Lane ' Unit |

City |Knoxville | state [IN | zip [37923-

Type ‘S'mgle Family Dwellin ‘ Occupancy | Owner

The green checkmark in this window
indicates that everything is ready to go.




Mortgage Director

Disclosures

Exit the qualifications and select a
Disclosure to bring up this window again.

(@ Closing Documents - DocMagicMISMO
Home
File Tools Vendors

R Disck 3¢ ¥

Library Closi iy 9 . o : ULDD RESPA

t Draw Docs in Name of | Lender v Pl e
Qualification Anu being assigned to |investor v
County |Knox
General Inform: Credit Grade

Extra Data

Subject Propert M as Original Mortgagee | ¥

MERS A t | N v mere.

Sample, Sammy ssignment i Type |County of
Instrument

v - Employers/li Name |Knox
File Number |

1-Movie District

sssgnmentbook ]
2-TV Col -
mgomentpage [ ] Hame

Assets s
) — S ommission
Conforming Year Type |January. Expiration Date
1-WELLS

State TN
Program Code |DSI_VA
Zip

Document Custodian

Properties DM Origination Type | Lender . ] Names/Addresses in uppercase

v 1133 Ar DM Channel Type | Retail

Package Type | Closing [[] use DocMagic BLK

Loan Stage | Closing [CJForm st

Lien
Liabilities
1-HILLSH
2-HEML(
Automobile
Rental Obli¢
1-10655

HELOC Demographics

Click here to Save Changes and Create/Update Closing File

Uncheck Use DocMagic BLK and go to the eDocs tab.




Mortgage Director

eDocs Tab

Checking eDisclosure allows the participants
to receive these disclosures electronically.

File Home Analyze | lanage Services [ DatacChecks(5) ~ ¢® 5‘[

m
—
@ E Disclosures

@ Closing Docyments - DocMagicMISMO

Library @ Closing Dis( )
File Tools Verfdors

Quallflcat;on X

General Information
Extra Data
Subject Property
v Sample, Sammy
v - Employers/Incom
1-Movie Com
2-TV Compan

Vv - Assets

1-WELLS FAR :
ERLS AR (] Enable eSign L
Vv - Properties
v -1-133 Anywhi [ Event Notification [
Lien Hold

Vv - Liabilities
1Husioes: L) E-mail Sefjure Link to

2-HEMLOCKS [[] reqfire Password
Automobiles

v -Rental Obligatio [CJ Retrfval Notification
1-10655 Birch

Checking Enable eSign allows borrowers to click sign
their documents. Event Notification is a feature where
you can add anyone via email that you want to be
alerted of the transaction.




Mortgage Director

eDocs Tab

Enter participant e-mails and click
here to send out the package.

Analyze Manage Services [ DatacChecks(5) ~ ¢ Se

@ Disclosures o o, A cracie raa R N = E E E
— g BEQ EO
Library [E] cosnevscosure X ta HMDA ULDD RESPA

Qualification
General Information
Extra Data

Subject Property

[Z eDisclosure
Sample, Sammy

v -Employers/Income/Ot!
1-Movie Company Enable eSign
2-TV Company
Astits [ Event Notification
1-WELLS FARGO B/
Properties [[J e-mail Secure Link to
v -1-133 Anywhere St
Lien Holders
Liabilities [[] Retrieval Notification
1-HILLSIDE BANK
2-HEMLOCKS
Automobiles

[[]require Password

Click here to Save Changes and Create/Update Closing File

Rental Obligation
1-10655 Birch Street
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eDocs Tab

f the request was successful, you'l
see this window. Click OK.

Analyze Manage Services [ DataChecks(s) ~ ¢ Se

@ Disclosures o o, A cradin i — E E E
— g BEQ EO
Library [E] cosnevscosure X ta HMDA ULDD RESPA

Qualification
General Information
Extra Data

Subject Property ! eMor‘tgage Director LOS Loan Ledger: Mortgage Investors GJ..
Sample, Sammy

v -Employers/Income/Ot! The request was successfully transmitted to DocMagic.
1-Movie Company g Import Button will appear when the results are available.

2-TV Company

Assets
| OK |
1-WELLS FARGO B/

Properties [[] €-mail Secure Link to
v -1-133 Anywhere St
Lien Holders
Liabilities D Retrieval Notification
1-HILLSIDE BANK
2-HEMLOCKS
Automobiles

[[]require Password

Click here to Save Changes and Create/Update Closing File

Rental Obligation
1-10655 Birch Street
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Participant E-mails

Participants will receive e-mails where they can click a link to
access their appropriate closing portals.

MORTGAGHINVESTORS GROUP - Preview your closing documents
docs@dbcemagic.com
To: jeff Binlay2000@yahoo.com

Penny Sarfiple
Your closidocuments are ready for review. Please click the link below to preview your closing document package

Please note: You will receive a second email the morning of your closing at which time your documents will be ready for your electronic
signature.

Have a great closing!

MORTGAGE INVESTORS GROUP

Reply, Reply All or Forward

Please see the JTotal eClose section of DocMagic's
Product Training Page for more resources on our
end-to-end eClosing solutions.



https://www.docmagic.com/product-training/total-eclose

Mortgage Director

Accessing eSigned Documents

Completed and signed document packages can be viewed
directly in the LOS. Go to the Analyze tab and click History.

o B

B RaE %> BREAE

Manage Services (i Data Checks (5)

Scenarios Summary Amortization Snapshots Credit Revenue  Anti Disclos§l History fOC | Data Checks

Qualification
General Information
Extra Data

Subject Property
Sample, Sammy
Mortgage Data

Fees

Expense Deposit Log

Loan Data

Grade Steering

Loan Number: 2000002154 Notes:

Address: Occupancy: Owner Purpose: Refinance -

$99,750.00 LTVs: 95.0096/95.00% Ratios: 22.399:/32.81% Program: Conf Fixed 15
Lender Fees: $495.00 Other Fees: §1,238.16
Total Expenses: $0.00 Total Deposits: $0.00
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Disclosure History

The Disclosure History window will appear.
Choose a loan, then click View Disclosures.

@

XEB K4 b M

n
Number ID

er
I 2000002154 1 DocMagic export

<

Event | DocMagic export initiated

Event Date 08/29/2022 08:55:10 PM
Start Date [10/10/2022

Delivery Method ‘

Receipt Date ‘
Status ‘In Progress

Ignore for MDIA/TRID Ti
Ignore for Tolerance Cal
Notes

hitiated from the Disclosures screen

ffjlom the Disclosures screen

e calculations
lations

v

[}, View

Disclosures




