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Navigating to Lender Profile
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Navigating to Lender Profile

Login with your
email and
password.

i INFO@DOCMAGIC.COM o/ PHONE 300) 649-1362 fYyinoD=

"A* DOCMagiC SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY

Log In

Hello! Sign into your DocMagic Account

Click "LOG [N’
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Navigating to Lender Profile

Choose Lender Profile
from the Dashboard
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Manage charges, fees, premiums, Review and approve your sample
impounds, and more

Latest News
Compliance Edge
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Lender

Updating the Lender information will be
reflected throughout the forms where
the Lender's information appears.

INFO@DOCMAGIC.COM o/ PHONE (800) 649-1362 i M’

'A‘ DOCMagiC SOLUTIONS SERVICES COMPLIANCE SUPPORT  COMPANY

Lender Profile

he information below is used on all mortgage documentation. Please verify and confirm the accuracy of the information below before you continue.

* Company Name: | DSI TEST LENDER (ALAN DAI)
* Address: | 1800 WEST 213TH STREET
* City: | TORRANCE
*State: | CALIFORNIA
* Zip: | 90501
* Phone: | (800)649-1362
Fax:
* Org State: | CALIFORNIA

* Org Type: | A CALIFORNIA CORPORATION
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Beneficiary

The information entered here determines who will appear
as the Beneficiary on Page 1 of the security instruments.

SOLUTIONS  SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Beneficiary

* Beneficiary Name: ‘ DSI TEST LENDER (ALAN DAI)

* Address: ‘ 1800 WEST 213TH STREET

* City: ‘ TORRANCE

* State: ‘ CALIFORNIA

* Zip: ‘ 90501

* Org State: ‘CALIFORNIA

Org Type: | A CALIFORNIA CORPORATION

This is most often the lender.
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LOss Payee

The Loss Payee is the party to whom
the claim from a loss is to be paid.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Loss Payee

* Name: ‘ DSI TEST LENDER (ALAN DAI)

Assignee: ‘

* Address: ‘ 1800 WEST 213TH STREET

* City: ‘ TORRANCE

* State: ‘ CALIFORNIA

“Zip: | 90501

Some examples of forms affected by
changing this data, denoted by their
DocMagic form codes, include: Hazard
8.LSR, GCI.MSC, RFCTIP.MSC, NOST.MSC
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Make Payments To

This section informs the borrower
where to mail their payments.

SOLUTIONS  SERVICES COMPLIANCE SUPPORT COMPANY

Make Payments To:

* Name: ‘ DSI TEST LENDER (ALAN DAI)

* Address: ‘ 1800 WEST 213TH STREET

* City: ‘ TORRANCE

* State: ‘ CALIFORNIA

*Zip: ‘ 90501

some examples of forms affected by changing
this data, denoted by their DocMagic form
codes, include: Payment LSR, SRVLET.MSC
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When Recorded Mail To

Updating this section will affect
the Security Instruments.

SOLUTIONS  SERVICES COMPLIANCE SUPPORT COMPANY

When Recorded, Mail To:

* Name: ‘ DSITEST LENDER (ALAN DAI)

* Address: ‘ 1800 WEST 213TH STREET

* City: | TORRANCE

* State: ‘ CALIFORNIA

*Zip: | 90501

This section will show where to mall
the recorded documents after they
nave been signed and recorded.
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Trustee

Updating this section will affect forms
with Trustee information on them.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Trustee
* Use Title Co as Trustee? @ Yes O No

* Name:
* Street:
* City:
* State: ALASKA
Zip:
* Org State: Select a State

Org Type:

Clicking "Yes' for ‘Use Title Co. as
Trustee” will default the Title Company's
information as the Trust on the Security
instruments. Clicking "No” will allow you

fo enter a Trustee.
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Licensing Information

Updating this information will affect FHA forms
where the HUD Mortgage ID # is required.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Licensing/Identification

HUD Mortgage ID #: ‘

VAID #:‘

MERS Org ID # ‘

Regulated By: | Select a Regulatory Agency

Tax Service ID #: ‘ ‘

Some examples of forms affected by changing this
data, denoted by their DocMagic form codes, include:
RECCHG.LSR, ONETIME.LSR, and ENDREQ.LSR
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Licensing Information

Updating this information will affect the VA
forms and any forms requiring a case number.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Licensing/Identification

HUD Mortgage ID #: ‘

VAID #:‘

MERS Org ID # ‘

Regulated By: | Select a Regulatory Agency

Tax Service ID #: ‘ ‘

Some examples of forms affected by
changing this data, denoted by their DocMagic
form codes, include: GCI.MSC, CD.DSC along
with the VA Security Instrument




| ender Profile

Licensing Information

The MERS ORG ID # is a seven-digit number
assigned to a lender by the Mortgage
Electronic Recording System (MERS). This
is only for lenders using the MERS system.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Licensing/Identification

HUD Mortgage ID #: ‘ ‘

VAID #:‘ ‘

MERS Org ID #: ‘ \ <

Regulated By: | Select a Regulatory Agency

Tax Service ID #: ‘ ‘

DocMagic uses this number in conjunction
with a loan number that consists of at
least 10 digits to create the MERS number.
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Licensing Information

Use the drop down to indicate what
requlatory agency your company falls under.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY

Licensing/Identification

HUD Mortgage ID #: ‘

VAID #:‘

MERS Org ID # ‘

A Federal Tax Identification number
used to identity a business entity.
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Additional Licensing

Add additional licenses for your account
by clicking on the "Add a License’.

SOLUTIONS = SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Additional Licenses

State License Type License #

ALASKA V‘ Selec* License Type V‘ ‘

Add a License

UCD Provider Credentials

GSE User Name Password Seller ID

Fannie Mae: ‘ aland@docmagic.(‘ ‘

Freddie Mac: ‘ ‘ ‘

Various license types can be added for all 50 states.




| ender Profile

Additional Licensing

Use the dropdown box to select the state, license
type and then add license number in the field above.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Additional Licenses

State License Type

N ALASKA Select a License Type

Add a License

UCD Provider Credentials

GSE User Name Password Seller ID

Fannie Mae: ‘ aland@docmagic.(‘ ‘

Freddie Mac: ‘ ‘ ‘

If a form requires the state license for where the subject
property is located, DocMagic will use this information.
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Additional Licensing

Clicking on the "X" removes a previously added license.

SOLUTIONS SERVICES COMPLIANCE SUPPORT @ COMPANY DAS_

Additional Licenses

State License Type License #

ALASKA V‘ Select a License Type V‘ ‘

Add a License

UCD Provider Credentials

GSE User Name Password Seller ID

Fannie Mae: ‘ aland@docmagic.(‘ ‘

Freddie Mac: ‘ ‘ ‘
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UJCD Provider Credentials

Customers using our UCD solution can enter their
Fannie Mae and Freddie Mac login credentials in
the Lender Profile and have them default when

using our UCD creation and delivery solution.

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Additional Licenses

State License Type License #

ALASKA V‘ Select a License Type v‘ L x

Add a License

v

UCD Provider Credentials

GSE User Name Password Seller ID

Fannie Mae: ‘ aland@docmagic.(‘ ‘

Freddie Mac: ‘ ‘ ‘
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Miscellaneous

Select whether your company services loans or not.
If left blank, you can choose on a loan-by-loan basis.

SOLUTIONS | SERVICES COMPLIANCE SUPPORT COMPANY DAS_

Miscellaneous

Able to Service Loans? | Select an Option v

Recording County: ‘

Per Diem Days: @ 365 O 360 A

* Impound Cushion Mos.:
* PMI Cushion Mos:: D

* Required fields

f applicable, enter the county
where the loans will be recorded.
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Miscellaneous

The number of days a lender uses to represent one
year when calculating per diem or prepaid interest.

SOLUTIONS SERVICES COMPLIANCE @ SUPPORT COMPANY DAS_

Miscellaneous

Able to Service Loans? | Select an Option v

Recording County: \—
Per Diem Days: @ 365 O 360 I <

* Impound Cushion Mos.: | 2 G

* PMI Cushion Mos.: |0

* Required fields

This tells DocMagic how many additional impound

installments are needed to calculate to establish a

reserve or cushion that protects the lenders against
missed escrow payments. This number cannot exceed 2.
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Miscellaneous

This number indicates how many additional months
are 1o be collected to establish a reserve or cushion.

SOLUTIONS SERVICES COMPLIANCE @SUPPORT COMPANY DAS_

Miscellaneous

Able to Service Loans? | Select an Option v

Recording County: ‘

Per Diem Days: @ 365 O 360

* Impound Cushion Mos.:
* PMI Cushion Mos.: | 0

* Required fields

This is normally set to "0".
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Saving Changes

When complete, you MUST click finished
at the bottom and return to the dashboard
for your changes to take place.

‘-A‘ DOCMagiC SOLUTIONS  SERVICES COMPLIANCE SUPPORT  COMPANY DAS_
aland@ad

Miscellaneous
Able to Service Loans? | Select an Option v

Recording County:
Per Diem Days: @ 365 L 360

* Impound Cushion Mos.: | 2

* PMI Cushion Mos.: | 0

* Required fields
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DocMaster & DMO

f the lender only needs to be different for a single
loan, use the Alternate Lender feature in DocMagic
online or your loan origination software of choice.

d Copy | Default

e Edit Services Tools Helg
2B e B E HE B OR B EE © ¢ %
en  Save &t 1 v tior

Al Generate "

Data Capture Audit Delivary

7% DocMagic

Borrowers/Sellers Property Terms ProvidersiLiens Prepaidsirgounds Underwnting GFE HUD-1 Closing

General Information Dates & Times

Loan Stage v Application Date
Pre-Z Send Date

Estimate Issue Date
Est Available Through

Intent to Proceed Date

Rate Lock Date

Rate Available Thru

Lock Days Prior to Close Last Disc.
Loan Type CD/Re-disc DateMethod
Loan Purpose CDRe-disc Recd Date

Document Date

Type o
Closing Date
Lien Position

Signing Date
Loan Number MERS # -

Cancel Date

MIC / Agency # | Sedion Case # Assigned [ ]

Loanigensriers [ e

o o fo fo Jo fo fo - §o §o Yo Jo jo o]

Disbursement Date

Please note that updates to the Lender Profile
apply to the entire account — not just one loan.

W
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DocMaster & DMO

If you would like to see what forms are affected by
updating your lender profile, download, and install
DocMaster software here:
https://www.docmagic.com/download/docmaster

= INFO@DOCMAGIC.COM . PHONE (800) 649-1362

"A" DOCMagiC SOLUTIONS SERVICES COMPLIANCE

DOCMASTER

To view, print or email a set of documents (*.dbk), download and install DocMaster by following the instructions below.

Complete Install

1 Click on the Begin Download button to download DocMaster.

2. After downloading the program, navigate to the path in which the file was saved

3. Double-click the docmaster4580.exe icon. DocMaster will then install automatically.

4. Once installed, simply click the new DocMaster icon to launch the program.

Click "Download”.
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DocMaster & DMO

*

¢ Edit

General

K. Due from Borrower at Closing
Coce ]Du;rc!m\

Borowers/Seliers  Pro

Processing in the DBK format in DocMagic
Online will make the forms appear in the
DocMaster software for review.

Tools Help 7% Data Validation - Worksheet #1

New W Impy

[ ) -
H J Copy [ Oeld B Aot
Open

Save

Data Capture i
{ | 8 Warning Is
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perty | Type

01
02
03

L. Paid Already by or on Behaif of Borl
Coce jOescrﬂan

Sale Price of Property
Sales Price of Any Perscnal P
Closing Costs Paig at Closing

ME S SAGE
01 Depesn
02 Loan Amount MESSAGE
02 Existing Loan(s) Assumed of
 CALCULATION

Message
Document Date I8
Deficiency Rights §
Semement Agent I3

Only escrowed fem
mongage-related ot

Purchase Transachc
You have entered Bro
Intont 10 sorvice o trai

Transtet Taxes (TSF)
Tolerance

Worksheet Savec
Worksheet Audited (out:

Pocument Processing Options

Worksheet #1 (SAMPLE) Sl queued for processing.
General Opticas

Pacxage Type | initlal Discioy
Fue Format () Acone PClE (@) DEX (PCL)

Loan Application
FNMA 3 x Fée

Blectronic Delivery
[[] oocmagic eSign E

[ &-man Secure Link 1o
Security

ng

[Sign

P

¢ DocMagic
pev [oetans
lisason
-7 © [amcunt |
UAIBON-Senice. $2£0,000 00
J-TRID

e

icavon
picavon
j-TRID

| Amncunt |

$0.00

$100.00

Close DocMaster and update the lender profile by
following the instructions in the previous slides.
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DocMaster & DMO

In DocMagic Online, click on "Services” in the upper
left of the software and drop down to "Get Updates’.

‘ADocMagic

File Edit Services Tools Help
Forms [ ]

B 0N OR = BE ¢

Audit Worksheet Ctrl+A |, N Y- ' Broce T :

Ll LA Audit Generate Delivery

Process Documents Ctrl+P

Document Checklist

General widers/Liens I Charges/Fees lPl-:-pamwlmpounds I Underwriting I GFE I HUD-1 IC\-Jsmg ‘

View Documents

eDelivery Service Dates & Times

R ly Proc I Pack
Loa ecently Processed Packa Application Date

L Register MERS Loan Pre-Z Send Date
o0a

Estimate Issue Date

Alte Flood Check
Est. Available Through

Trar
@ . h S Intent to Proceed Date

Broker Name Channel

Rate Lock Date
Origination Rate Available Thru
Loan Rep Branch Lock Days Prior to Close
Loan Type [J Business Use CDIRe-disc Date/Method
Loan Purpose ame Lender CDIRe-disc Rec'd Date

Document Date
Type Program o

Click "OK" when the update is complete.
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DocMaster & DMO

Reopen the same sample loan file, reprocess your
sample loan package and select the DBK format.

Bl DocMaster - MICHAEL SAMPL

File Tracking Options Help

Antach file  eDelivery

SR #VWS # 100BO 023011192019 Plan: 100BO DSI CONV
- Loan Detail Report
@) Closing Disclosure

3] [ Uniform Residential Loan Application

- California Domestic Partnership Addendum To Urla
@) Multistate Fixed Rate Note

1 California Deed Of Trust

@) California Prepayment Penalty Rider

@) General Closing Instructions

[ Specific Closing Instructions

) Borrower's Certification And Authorization

[y Certificate Of Loans To One Borrower

@\ Hazard Insurance Authorization And Requirements

When viewing the documents, the forms that were
affected by updating one or all sections of the
lender profile will appear red as pictured here.




