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DMO — Download & Install Java

Downloading Java

Java must be downloaded and installed on your computer
or else the DocMagic Online application will not run.

*
File Edit Tools Help

- , o R HEE o
“ H J copy & Default ' % - u . vt - s 9 t
" " " a Collaboration  &Sign M

Save
Data Capture Audit Generate Delivery Portal

A "
Borrowers/Sellers [wam l Terms l ProvidersiLiens I ChargesiFees IF‘r»[-mrls-lm(-nmw-ﬁ Inmwmmm l GFE I HUD-1 I-'.\rmnq | » DocMagic
General Information Dates & Times
Loan Stage - Application Date |
Loan Program - Ao Pre-Z Send Date m
Estimate Issue Date |
Alternate Lender - Add
Est Available Through | -
Transfer To ~ Intent to Proceed Date |
Broke| o v o -
raker Nam: Channel Rste Lotk Date ® Days
Origination s Rate Available Thru m|m v
Loan Rep v Branch b Lock Days Priorto Close Last Disc. APR
Loan Type ~ []Business Use CDI/Re-disc Date/Method m|m ~
Loan Purpose i CD/Re-disc Rec'd Date [31]
Jocument Date
Type Program Document Dats |
Closing Date
Lien Position - imultaneou m
Signing Date |
Loan Number MERS # L
Cancel Date |
MIC / Agency # Section Case # Assigned m Disbursement Date 3]

Loan identifiers

Modified | &

Enter the plan code for the program being utilized or add a NEW plan code

If you need to download Java, start by going to their website here.
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https://www.java.com/en/download/

DMO — Download & Install Java

Download From The Website

I Click Download Java. I

Www java.com/er
4
= Javar Download Developer Resources Help Q Search

Help Resources Download Java for Windows

Version 8 Update 431 (filesize: 66.03 MB) Why is Java 8
Release date: October 15, 2024

What is Java?
Remove older versions
Disable Java
Error messages
Troubleshoot Java Important Oracle Java License Inf§rmation
Other help The Oracle Java License changed for releases stafting April 16, 2019.

s 4 The Oracle Technology Network License Agreement flir Oracle Java SE is substantially different from prior
Windows 64-bit Users L ; Y >

Oracle Java licenses. This license permits certain useqisuch as personal use and development use, at no cost

-- but other uses authorized under prior Oracle Java If§enses may no longer be available. Please review the
terms carefully before downloading and using this prqiuct. An FAQ is available here,

Do you use both 32-bit and 64-bit
browsers?

FAQ about 64-bit Java for
Windows Commercial license and support is available with a lollcost Java SE Subscription.

Offline Installation

Trouble downloading?Try the In Windows 10, the Edge browser supports |E mode whiEh will run Java (What is |E mode?)

offline installer

By downloading Java you acknowledge that you have read and accepted the terms of
the Oracle Technology Network License Agreement for Oracle Java SE




DMO — Download & Install Java

Download The JNLP

Next, download the JNLP file from
the website if you haven't already.

Downloads

SOLUTIONS SERVICES COMPLIANCE SUH

EMT202 302601151794 frecording transerpt vt

59; WELCOME STEPHE (#100SALES) DASHBOARD

Launch Center My Documents | GMI20230204-181754 Recordmgmda
AT A TR fmenedding Hadthe delhmpd

dmo (17)jnlp
Access and manage your loan f
document files

your account

STACKING LENDER PROFILE

) Manage yo
ORDER 4
Modify the order of documents in your Generate reports: 1098, Closing,
packages HMDA, LEF and more

LOAN SAMPLE
DEFAULTS DOCUMENT REVIEW

Manage charges, fees, premiums, Review and approve your sample
impounds, and more documents

Compliance Edge Help Center
Tools and resources to help you stay on top Search our kn

of compliance change as it happen your common



https://www.docmagic.com/webservices/admin

DMO — Download & Install Java

File Explorer

Find the jnlp file in Explorer. It will most
likely be in your Downloads folder,

“ Home Share View

| & v 1T ¥ > ThisPC » Downloads

Name

s+ Quick access
B Desktop ~ Last week (1)

¥ Downloads © dmojnip

= Pictures ~ Earlier this month (2)

%] Documents 5] image.png

A Training 1_DigaSign_Registration.pdf

AutoPrep  Earlier this year (5)

DMO 7] DocMagic's Agent's Lounge.ics
Exemplars @ image-20240319-221327.png
NHO Synchronization History.csv
',"4 100SALES_3592~C.dbk
@ OneDrive - DocMagic, Inc [~] webinar-87923412176.ics

Don't worry if the icon for the JNLP file looks different.




DMO — Download & Install Java
Open With

Click on the file to select it (you'll know
T it's highlighted). Then right click on
the file and select "Open with..”

- Home Share View

« v 1 & > ThisPC > Downloads v |  Search Downloads

Name Date modified Type
3 Quick access

99 Desktop ~ Last week (1)

e dmoji 10/22/2024 1:21 PM The default JNLP ...
¥ Downloads Open

= Pictures " Earlier thi 5 Edit with Notepad++
% Documents [3] image @ Move to OneDrive 10/3/2024 11:48 AM PNG File 35KB

&) iad y
. Training 1_Digz 7-Zip 10/1/2024 5:04 PM Adobe Acrobat D... 2,451 KB

AutoPrep ~ Earlier thi E} Scan with Microsoft Defender... v

DMO [ DocM_[£ Share 6/6/2024 1:17 PM iCalendar File 18 KB

Exemplars @ image| Open with... 3/28/2024 2:14 PM PNG File 29 KB

Synchi Restore previous versions 3/25/2024 3:40 PM Microsoft Excel Co... 1KB

'f{ 100SA 3/22/2024 10:56 AM DBK File 1,296 KB
Send to

@ OneDrive - DocMagic, Inc [ webin 3/4/2024 10:04 AM iCalendar File 3 KB
Cut

Secure Insight

W This PC ~ Along tif

§ Copy
~# 3D Objects L] signin 11/16/2023 4:22 PM SLACKTOKEN File

Create shortcut
9 Desktop
Q_Zj Documents
¥ Downloads
) Music

Delete

Rename

Properties

&= Pictures

m Videos

2305 (@)




DMO — Download & Install Java

More Apps

Select More apps in the window that appears.

Home Share View

« v 1 & > ThisPC > Downloads v |  Search Downloads

Name w.Date modified Type
3 Quick access

98 Desktop How dollyou want to open this file?
¥ Downloads 024 1:21 PM The default JNLP ...
=] Pictures Keep usitly this app

[= Documents 24 11:48 AM PNG File 35KB
5 Trining 24 5:04 PM Adobe Acrobat D... 2,451 KB
AutoPrep

24 1:17 PM iCalendar File 18 KB
MO Other opflions

Exemplars 24 2:14 PM PNG File 29 KB

: . 24 3:40 PM Microsoft Excel Co... 1KB

Secure Insight Lok for an app in the Microsoft Store crosert el
v 2410:56 AM DBK File 1,296 K8
24 10:04 AM iCalendar File 3KB

@ OneDrive - DocMagic, Inc

@ This PC

B 2D Objects 023 422 PM SLACKTOKEN File
9 Desktop ) )

& Documents Always use this app to open jnlp files

¥ Downloads

) Music oK

&= Pictures

m Videos

2305 (@)
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More Apps

Scroll down until you see “Look for another app on this PC”.

Home Share View

« v 1 & > ThisPC > Downloads v |  Search Downloads

4+ Quick access How do you want b open this file? Date modified Type

8 Desktop Paint

¥ Downloads 10/22/2024 1:21 PM The default JNLP ..

= Pictures paint.net
\j; Documents 10/3/2024 11:48 AM PNG File 35KB

5 Trining VLC media p| 10/1/2024 5:04 PM Adobe Acrobat D... 2,451 KB
e
AutoPrep —

DMO . a Player 6/6/2024 1:17 PM iCalendar File 18 KB

Exemplars 3/28/2024 2:14 PM PNG File 29 KB
: 3/25/2024 3:40 PM Microsoft Excel Co... 1KB

Secure Insight

3/22/2024 10:56 AM DBK File 1,296 KB

@ OneDrive - DocMagic, Inc 3/4/2024 10:04 AM iCalendar File 3KB

W This PC

~# 3D Objects 11/16/2023 4:22 PM SLACKTOKEN File
9 Desktop I Look for another app on this PC I
é_:j Documents

¥ Downloads / Always use this app to open jnlp files

) Music A

== Pictures OK

m Videos

2305 (C)

Check the box that says, "Always use this app open jnlp files”.

10
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Navigating File Explorer

This will open another instance of File Explorer.
Go to This PC and select the C Drive,

¥ Open with..

« v1| ™ 5> This PC

v U Search This PC

Organize ~

AutoPrep
DMO

Exemplars

Secure Insight

@ OneDrive - DocM: 4

" Folders (7)

3D Objects
> ol

Documents

Desktop

Downloads

e

4 This PC

- 3D Objects
B8 Desktop
@T?j Documents
¥ Downloads
J1 Music

=]/ Pictures
m Videos

£305(C)

11

Videos

Music Pictures
—_—

v Devices and drives (1)
. 05 (C)

42,9 GB free of 225 GB

v

File name: ‘ ~ |  Programs (*.exe;*.pif;*.com;*.ba ~
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Navigating File Explorer

Double-Click the "Program Files (x86)" folder.

v M &5 > ThisPC » OS(C) v || | Search OS (C)
Organize ~ New folder

AutoPrep 2 Name Date modified

s (R P PRV R LS vius

OneDriveTemp 4/29/2024 2:47 PM File folder
Perflogs 12/7/2019 1:14 AM File folder

Secure Insight PNTDATA 9/29/2021 11:03 AM File folder
@ OneDrive - DocM: PNTTEMPL 9/29/2021 11:03 AM File folder

7 i v 10/31/2024 9:33 AM File folder
% This PC I Program Files (x86) 7/23/2024 2:34 PM File folder
- 3D Objects ProgramData 10/8/2024 10:00 AM File folder
B Desktop Recovery 8/19/2021 7:02 PM File folder
ij Documents tools 2/22/2024 1:03 PM File folder
¥ Downloads Users 8/16/2024 2:12 PM File folder
Windows 10/24/2024 9:35 AM File folder
WINPOINT 1/10/2023 10:42 AM File folder
zoom recordings 8/20/2021 1:22 PM File folder

vid
B videos 12 install.exe 11/7/2007 7:03 AM Application
£505(C) ¥ &

Exemplars

J’ Music

&= Pictures

File name: | ~ | Programs (*.exe;* pif;*.com;*.ba ~

12
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13

‘How Much Is In The Bin?!"

Select the Java, jre1.8.0_327, and bin folders in that order.

¥ Open with..

« N |

C\Program Files (x86)\Java\jre1.8.0_321\bin I ~ | = earch DocMaster

DMO

Organize ~ New folder 1
~ Name Date modified Type Size

Exemplars

Secure Insight

@ OneDrive - DocM:

~ W This PC
_J 3D Objects
[ Desktop
d;'f-ﬂ Documents
4 Downloads
J§ Music
&=/ Pictures
E Videos

> #2505 (C)

I (& javawsexe 10/25/2023 4:55 PM I Application 18,024 KB

M 4

X
P
m @

I File name: |iavaws.exe ~ | Programs (*.exe;*.pif:*.com;*.ba ~

Open

Cancel

Find the javaws.exe application and select it.




DMO — Download & Install Java

Open

Select Open. Now, your computer will always
open Jnlp files using the selected application.

¥ Open with..

<« v 4 ‘ C:\Program Files (x86)\Java\jre1.8.0_321\bin ~ | = earchDocMaster

Organize ~ New folder

~

DMO ~ Name Date modified Type Size

Exempl .
xemplars (L javawsexe 10/25/2023 4:55 PM Application 18,024 P
Secure Insight

@ OneDrive - DocM:
~  ®WThis PC
_# 3D Objects
[ Desktop
ij Documents
4 Downloads
J§ Music

&= Pictures

E Videos

> E305(C) v

File name: |javaws.exe ~ ‘ PFOQTMS (*.exe;*.pif:*.com;*.ba ~

14 ‘icgr
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Launch DocMagic Online

Double click the dmo.jnlp file to launch DocMagic Online.

“ Home Share View

&« v 1T ¥ > ThisPC » Downloads

Name

7 Quick access
M Desktop ~ Last week (1)
¥ Downloads © dmojnip

= Pictures ~ Earlier this month (2)

%] Documents 5] image.png

A Training 1_DigaSign_Registration.pdf

AutoPrep  Earlier this year (5)

DMO 7] DocMagic's Agent's Lounge.ics
Exemplars @ image-20240319-221327.png
Synchronization History.csv
',"4 100SALES_3592~C.dbk

@ OneDrive - DocMagic, Inc [~] webinar-87923412176.ics

NHO




% DocMagic

Generating Appraisals
For DocMagic Online



DMO — Generating Appraisals
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Launch DocMagic Online

Start by launching DocMagic Online.

ERAj e HEEBHEEBE OR B HEHE © @ %

J Copy W& Default
Save Collaboration  eSign

Delivary

Portal

¥ DocMagic

[EEUCIEIN & orrowers/Sellers [F‘m;u'-m l'r.:mw ll»"v'mrl-'-\s Liens I Charges/Fees IPr-;-.1.sz-lnu-n\m-1q I Undarwriting ] GFE I HUD-1 I losing I

General Information Dates & Times

Loan Stage v m
Add 51
Alternate Lender - Add :
Transfer To v -
Broke @ v @ -
roker Nam Channel m Day
Origination v Rate Aval m
Loan Rep Lock Days Priorto Close Last Disc. APR
Loan Type ~ | [JBusiness Use CD/Re-disc Date/Method m
Loan Purpose - ame Lender CDI/Re-disc Rec'd Date m
Typ Program |
Closing Date
Lien Position v |
Signing Date |
Loan Number MERS #
Cancel Date |
i #A
MIC 1 Agency # Saclon Case gnad Disbursement Date |

Enter the plan code for the program being utilized or add a NEW plan code

For instructions on how to launch and use DocMagic
Online, please visit our product training page:

https://www.docmagic.com/product-training



https://www.docmagic.com/product-training

DMO — Generating Appraisals

Loan Stage - Disclosure

7 DocMagic - Stephen Truitt (#1365)

File Edit

.;H

Open

Services

Save

Data Capture

[l Borrowers/Sellers

General Information

Loan Stage
Loan Program
Alternate Lender
Transfer To
Broker Name
Origination
Loan Rep
Loan Type
Loan Purpose
Type

Lien Position
Loan Number
MIC / Agency #

Loan Identifiers

18

d copy

Create or open a file. Then on the General
tab, set the Loan Stage to Disclosure.

Tools Help

New ™ Import

w Default

udit  Details

DISCLOSURE

APPLICATICN
VERIFICATION v

DiscLosure |
PRE-CLOSING |
CLOSING

POST CLOSING

LOAN REP
CONVENTIONAL

PURCHASE

FIRST
777071120240001

Section

B - I |

APR  Sectd2

Audit

Channel

Branch BRANCH

[] Business Use

Same Lender
Program

Simultaneous?
MERS #

Case # Assigned

Impound

=

O =
Process View

Generate

Add

Email Appraisal

Delivery

l Property 1 Terrnsl Hoviders/Liens ’ Charges/Fees I Prepaids/impounds I Underwriting l Closing ’ Summaries \

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est. Available Through
Intent to Proceed Date
Rate Lock Date
Rate Available Thru
Lock Days Prior to Close
CD/Re-disc Date/Method
CD/Re-disc Rec'd Date
Document Date
Closing Date
Signing Date
Cancel Date

Disbursement Date

03/0172021
03/02/2021
07/15/2024
07/08/2024
03/08/2021
03/10/2021
03/15/2021

25 |Last Disc. APR

12/11/2023
07/11/2024

05/10/2021

assaaaa

Fill out the relevant information across the
different tabs of DocMagic Online.

® ¢ 7

Collaboration

eSign  LoanMagic

Portal

% DocMagic

3 Days
1200 AM ~ | PT v

3.750 %



enerating Appraisals
Audit & Process

Audit the file.

)
Help wr

H New B import [ o I Audtt @) Process | g Detalls [ APR [ HighCost [B Impounds | =i Print ﬂ

) Copy | Default
Save Audit

Data Capture \ 32tl/arning issues have been detected.

LoanMagic

|
[LLUIC Borrowers/Sellers I Property | Terms | Provider: |Type | Mdsage Category

General Information fment Date is more than 'S' days in the past DataValidation

Lrsement Date must be after Document Date DataValidation
Loan Stage DISCLOSURE

Lrsement Date must be after Closing Date DataValidation
Loan Program | ALL FIXED LOANS (DSI_CONV)
brigage insurance required? DataValidation

Alternate Lender A . . "
is an MD Higher-Priced Mortgage Home Loan HighCost-HPML

Transfer To IAR 09.03.06.02 and COMAR 09.03.09.02)

Broker Name BROKER NAME iflis a federal Higher-Priced Mortgage Loan; APR HighCost-Section35
ds comparable Average Prime Offer Rate by
Origination or more

Loan Rep LOAN REP iflis a Federal Higher-Priced Mortgage Loan HighCost-Section35
ed by a first lien on a principal dwelling: the
Loan Type CONVENTIONAL or must establish an escrow account for the

ent of property taxes and creditor-required
age-related insurance premiums (REG. Z
on 1026.35(b)(1))

Loan Purpose | PURCHASE

Type
Z prohibits payments to loan originators based Federal-TILA
an terms, including the interest rate. Make sure

Loan Number  777071120240001 ium selected is not based on loan terms.

Lien Position FIRST

MIC / Agency # Section Go To Selected Audit

Loan Identifiers

f there are no fatals or any information
that needs to be corrected, click Process.

19



DMO — Generating Appraisals

Package Type - Appraisal

Select Appraisal for Package Type.

Document Processing Options

or ools  Help
% Data Validat Worksheet #1365 (TRUITT) is quefjed for processing.
H New = Import " ﬂ
= Ac Dedeul General Options
opy [ Defaul L@
Save P At € Package Type: | Appraisal Collaboration  eSign  LoanMagic

Data Capture . File Format; Adverse Action/Denial v Portal
. |Application
Loan Applicatig A .
Appraisal < DocMagic
FNMA 3.x File Closing Browse
ing Di Details |[@
General Information " —|Closing Disclosure 1
Electronic Dell N . ~
Compliance Review
eConsent
Loan Program  ALL FIXED LOANS eSignatu|Electronic Note
Flood Certification
Initial Disclosure
Transfer To Send to llLoan Approval
Loan Estimate
Loan Modification
Origination Point Of Sale
E-Mail Secur| i ili
LOAN REP 0 Post Closing (Trailing Docs)

Security Pre-Closing

Loan Type CONVENTIONAL Require {Pre-qualification

Processing
Loan Purpose | PURCHASE ;
Retrievallp o | ock

Type Disable fiRedisclosure

Lien Position FIRST — Servicing Transfer
Additional Serv Underwriting

["] Print and DelUniform Residential Loan Application pation

[ Cl Borrowers/Sellers | Property | T

Loan Stage DISCLOSURE [] DocMagic eg

Alternate Lender eNg y
100AM ~|PT ~

Event Ng
Broker Name BROKER NAME 3| Days

12:00 AM | PT v

AaaaaEan

3.750 %

Loan Number | 777071120240001

araaa

MIC / Agency # ["] Flood Certification Life of Loan?

w

Loan Identifiers ] MERS Registration

Process Cancel

Hit Process.

20
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DMO — Alternate Lender Guide

Open DocMagic Online

Start by launching DocMagic Online.

ile Edit Services Tools Help

EE-:- (EEEEE ORmEE © ¢ =

J Copy W& Default
Save Collaboration  eSign

Data Capture Audit Generate Delivery rtal

F
A "
[EEUBIEIN & orrowers/Sellers [pm;‘;m ]T-:m'\( ]F‘vw:rl-‘-\s Liens l Charges/Fees IF‘r-[-.hrls-ln'\[-n\n'\ds l Underwriting ] GFE l HUD-1 l losing » DocMagic

General Information Dates & Times

Loan Stage o Application Date |
oan Program - Add Pre-Z Send Date |
Estimate Issue Date m
Alternate Lender - Add P
Transfer To ~ -
Broke @ v @ -
roker Nam Channel Rate Lock Date | Days
Crigination v Rate Availabls Thru m -
Loan Rep v Branch b Lock Days Priorto Close Last Disc. APR
Loan Type ~ | [JBusiness Use CD/Re-disc Date/Method m ~
Loan Purpose i ume Lender CD/Re-disc Rec'd Date |
Jocument Date
Type Program Document Dat m
Closing Date
Lien Position v |
Signing Date |
Loan Number MERS # tt
Cancel Date |
i #A o
MIC 1 Agency ¥ Section Case # Assignad L] Disbursement Date |

Loan Identifiers

Enter the plan code for the program being utilized or add a NEW plan code

For instructions on how to launch and use DocMagic
Online, please visit our product training page:
https://www.docmagic.com/product-training

22 Vk
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DMO — Alternate Lender Guide

Add Alternate Lender

Start by clicking Add.

Tools Help

Ba~e- B HHEEN B K @ @ N

J Copy 1 Default
Save Collaboration  eSign

Data Capture Delivery Port

A 1
pnum-..:.g Sellers lpmp.:m I .:uml / Charges/Fees Ip,um dsAmpounds lw derwriting l GFE I HUD-1 I losing ‘ " DOCMag'C

General Information Dates & Times

Loan Stage v Application Date
Pre-Z Send Date

Loan Program

N Land Estimate Issue Date
ternate Lender

Est Available Through
Transfer To

Intent to Proceed Date

Broker Name Channel Rate Lock Date

Origination Rate Available Thru

Loan Rep Branch Lock Days Prior to Close LastDisc

»
]
£l

Loan Type [] Business Use CD/Re-disc Date/Method

Loan Purpose ame Lende CD/Re-disc Rec'd Date
acument Date
Type Program Document Date
Closing Date
Lien Position imultane
Signing Date
Loan Number MERS #
Cancel Date

MIC 1 Agency # Section Case # Assigned

Disbursement Date
Loan ldentifiers

Enter the plan code for the program being utilized or add a NEW plan code.

23



DMO — Alternate Lender Guige

Lender/Beneficiary Tab

A new window with three tabs will open. Start by
adding information in the Lender section.

Lender/Beneficiary  Loss Payee[Payments To/Mail To  Trustee/Service/Miscellaneous
Lender

General Information Address

Loan Stage City

Loan Program Org. State
Alternate Lender
one ()

Phone#2 ()

Beneficiary

Name
Address
Lien Position
City
Org. State

Loan Number
MIC / Agency #

Loan ldentifiers

Add Cancel

Enter the plan code for the program being utilized or add a NEW plan code.

Org. State is the State that the Alternate Lender is
organized in. Org. Type is the type of organization.
Be sure to always select these two dropdown boxes
in the Lender section before moving forward.

2 4




DMO — Alternate Lender Guige

Lender/Beneficiary Tab

Hitting the tab key repeatedly after entering in Lender
Information defaults the Lender Information into the
appropriate Beneficiary fields.

‘;A/, Add Alternate Lender
Lender/Beneficiary  Loss Payee/Payments To/Mail To Trustee|Service[Miscellaneous 9 ﬁ

Lender eSign
Portal

Name 1ST TEST LENDER OF CALIFORNIA % DocMagiC
Address | 1800 WEST 213TH STREET

General Information )
N City TORRANCE State CALIFORNIA « | Zip 90603
oan Stage

Loan Program Org. State | CALIFORNIA 0Org. Type | A CALIFORNIA BANKING CORPORATION
Alternate Lender Phone#1  (800) 649-1362 Fax# ()
Transfer To Phone#2 () Rec. Cty.
Broker Name
Origination
Beneficiary
Loan Rep
Loan Type
Loan Purpose
Tyme Name 1ST TEST LENDER OF CALIFORNIA
Lien Position Address 100 WEST 213TH STREET

Loan Number City TORRANCE State CALIFORNIA ~ Zip 90603

MIC I Agency Org. State | CALIFORNIA v 0ra.Type |A CALIFORNIA BANKING CORPORATION
Loan |dentifiers

Cancel

Enter the plan code for L,

If the Beneficiary Information is different from
the Lender, enter the fields manually.

25 "‘A‘
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26

Loss Payee/Payments To/Mall To

Select the next tab at the top of the window and continue
hitting the TAB key to default all the Lender Information
to the Loss Payee, Make Payments To, and When

Recorded Mail To sections.

J Cop  Lender[Beneficiary Loss Payee/Payments To/Mail To  Trustee|Service/Miscellaneous

o Loss Payee

Name
Address
City

General Information

Loan Stage

Loan Program Assignee

Alternate Lender
Transfer To

Broker Name

e
Origination Nam

Loan Rep Address
Loan Type City

Loan Purpose

Type When Recorded Mail To

Lien Position
Loan Number Name
MIC / Agency # Address

Loan ldentifiers City

18T TEST LENDER OF CALIFORNIA
1800 WEST 213TH STREET

TORRANCE State | CALIFORNIA «| Zip 90603

ITS SUCCESSOR AND/OR ASSIGNS

Make Payments To A

1ST TEST LHNDER OF CALIFORNIA
1800 WEST J13TH STREET

TORRANCE v~ Zip 90603

State CALIFORNIA

1STTEST LIIDER OF CALIFORNIA

1800 WEST J13TH STREET

TORRANCE State | CALIFORNIA «  Zip |90603

Add Cancel

- DocMagic

-
Enter the plan code for the program being utilized or add a NI p

For "Assignee’, you must enter ITS

SUCCESSOR AND/OR ASSIGNS',




DMO — Alternate Lender Guige

Trustee/Service/Miscellaneous

Select the last tab and enter the Trustee only if there
IS one single Trustee for every transaction.

P Lender/Beneficiary Loss Payee/Payments To/Mail To

. Trustee

Name
General Information daress
Loan Stage City
Loan Program Org. State

Alternate Lender

Transfer To Miscellaneous

Broker Nams

Origination Able To Service Loans?

Loan Rep Regulated By Department of Real Estate

Loan Type

Loan Purpose Licensing/dentification
Type
Lien Position HUD Mortgage ID #

Loan Number VAID#
MIC I Agency MERS Org ID #
Loan |dentifiers

Tax Service ID#

License #
NMLS #

Enter the plan code for the pragrambeINg UIZed o aa0 S NEVW pIancode!

If you are using different Title/Closing companies you can leave
this section blank and then add the Settlement Company in the
Service Providers tab of DocMagic Online.

27
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DMO — Alternate Lender Guide

Trustee/Service/Miscellaneous

Fill out the Miscellaneous and Licensing/Identification sections,
then Click Add at the bottom of the window when done.

L]
dc
ave

General Information
Loan Stage
Loan Program
Alternate Lender
Transfer To
Broker Name
Origination
Loan Rep
Loan Type
Loan Purpose
Type
Lien Position
Loan Number
MIC / Agency #

Loan Identifiers

Lender/Beneficiary Loss Payee/Payments To/Mail To Trustee/Service/Miscellaneous
Trustee

Name
Address
City

Org. State

Miscellaneous

Able To Service Loans? May Assign

Regulated By Department of Real Estate

Licensing/dentification

HUD Mortgage ID # License #

VAID# NMLS# | 987897

MERS OrgID # 9999007

94-57871884

Tax Senvice ID#

;@ﬁ

Enter the plan code for thel

28
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de

Done

f the Alternate Lender is successfully added,

then this window will pop up. Click Ok.

H New
2 Copy
Open Save

™ Import
w Default

@ K

Collaboration eSign

General [N

ns l Charges/Fees lFtv{ aids/impounds l Underwriting l GFE l HUD-1 l Closing

v DocMagic

General Information
Loan Stage
Loan Program
Alternate Lender
Transfer To
Broker Name
Origination

Loan Rep

Loan Pur
Type

Lien Position
Loan Number
MIC /Agency #

Loan Identifiers

c

o The Alternate Lender was successfully added.

Program

MERS #

Case # Assigned

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est Available Through
to Proceed Date
Lock Date
Available Thru
Days Prior to Close
e-disc Date/Method
CD/Re-disc Rec'd Date

Closing Date
Signing Date
Cancel Date

Disbursement Date

g
a
o
=
3
2
;:daaaaaa
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H

J

Open Save

Data (

New
Copy

apture

Done

Your new Alternate Lender is added to

the worksheet and your database.

™ Import
w Default

I_QIB

Audit

© o o

Collaboration eSign

EDI(GW&—IS“E-JI-?IS lF‘(Gp-’:ﬂ, lT-slms [ ProvidersiLiens li harges/Fees lPv-}pmdﬂmsn}unds ]Und-:-w\ulm; l GFE ] HUD-1 lUOSmg ]

Portal

< DocMagic

General Information
Loan Stage

Loan Program

Alternate Lender 1ST TEST LENDER OF CALIFORNIA (1000)

Transfer To
Broker Name
Origination
Loan Rep
Loan Type
Loan Purpose
Type

Lien Position
Loan Number
MIC /Agency #

Loan Identifiers

Channel

Branch

[[] Business Use

Program

MERS #

Section Case # Assigned

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est Available Through
Intent to Proceed Date
Rate Lock Date
Rate Available Thru
Lock Days Prior to Close LastDisc

CD/Re-disc Date/Method

CD/Re-disc Rec'd Date

Document Date

Closing Date

Signing Date

Cancel Date

Disbursement Date

>
;aaaaaaa

aaaaaaa

You can now use the dropdown box for the
Alternate Lender for future worksheets,
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Introduction

The steps in this guide will outline the preferred method
of creating a closing package in a dual trust.

ERAj e HEEBHEEBE OR B HEHE © @ %

J Copy W& Default
Save Collaboration  eSign

Delivary

Portal

¥ DocMagic

[EEUCIEIN & orrowers/Sellers [F‘m;u'-m l'r.:mw ll»"v'mrl-'-\s Liens I Charges/Fees IPr-;-.1.sz-lnu-n\m-1q I Undarwriting ] GFE I HUD-1 I losing I

General Information Dates & Times

Loan Stage o Application Date |
i Pre-Z Send Date |
Estimate Issue Date m
Alternate Lender - Add
Est Av: & Throu |
Transfer To > Intent to Proceed Date [51]
Broks o v @ -
roker Nam Channel Rate Lock Date m Day
Crigination = Rate Available Thru m
Loan Rep Lock Days Priorto Close Last Disc. APR
Loan Type ~ | [JBusiness Use CD/Re-disc Date/Method m
Loan Purposs B sams Lancer COIRe-disc Rec'd Data m
Typ Program |
Closing Date
Lien Position v m
Signing Date |
Loan Number MERS #
Cancel Date |
i #A
MIC f Agency . Section e gnad Disbursement Date |

Enter the plan code for the program being utilized or add a NEW plan code

DocMagic itself can create a document package for a single
trust. Once the documents are created, the additional trust
information can be annotated with DocMaster.
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Legal Disclaimer

This guide is intended only for the use of the individual
or entity to which it is addressed, and may contain
information that is privileged, confidential and exempt

from disclosure under applicable law.

File Edit Services Tools Help

[ ~] H New
Save

™ Import
J Copy §a Default

Data Capture

© @ &

Collaboration eSign

Portal

7 DocMagic

General Information

Loan Stage

Loan Program

Alternate Lender

Transfer To

Broker Name v Channel
Origination

Loan Rep v Branch

[] Business Use

Loan Type
Loan Purpose
Type

Lien Position

Loan Number
MIC / Agency #

Loan Identifiers

Enter the plan code for the program being utilized or add a NEW plan code.

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est Available Through
Intent to Proceed Date
Rate Lock Date
Rate Available Thru
Lock Days Prior to Close Last Disc.

CD/Re-disc Date/Method

CD/Re-disc Rec'd Date

Document Date

Closing Date

Signing Date

Cancel Date

Disbursement Date

>
;AaaaEEaA

AEEaAEAa

If you are not the intended recipient, any dissemination, distribution

or copying of this communication is strictly prohibited.

33
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Borrowers/Sellers Tab

Start by launching DocMagic Online and
going to the Borrowers/Sellers Tab.

@ @ N

Collaboration eSign
Portal

% DocMagic

Borrowers
Corp/Trust Name

Name 2 Social Sec. # IDetai\s IVesnng

Final Relation ~ | Vesting To Read

Country UNITED STATES ~ | Mailing Street

City State
Sellers

Corp/Trust Name

Name

For instructions on how to launch and use DocMagic
Online, please visit our product training page:
https://www.docmagic.com/product-training

y 4
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Corp/Trust Names

Enter the name of the trust here (only
trust name and not vesting)

@ @ N

Collaboration eSign
Portal

v DocMagic

SAMMY SAMPLE INDIVIDUAL 000-00-0000
SANDRA SAMPLE INDIVIDUAL 000-00-0001

| A

UNITED STATES

Add the borrowers names in the borrower section.
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Vesting

Click on the vesting section and DocMagic
will automatically add TRUSTEE.

b
File Edit ¢

dit Services Tools Help
[~ H New  # Import - g 9 9 t
[ Save

2 Copy [ Default
F Collaboration eSign

s DocMagic

Borrowers
Corp/TrustName THE SAMMY SAMPL”EVOLABLE TRUST DATED DECEMBER 28, 2000

SAMMY SAMPLE INDIVIDUAL 000-00-0000
SANDRA SAMPLE INDIVIDUAL 000-00-0001

Final Relation [ Vesting To Read | SAMMY SAMPLE AND SANDRA SAMPLE, TRUSTEES OF THE SAMMY SAM I

Country UNITED STATES ~  Mailing Street A
State v Zip

Unit

Name

Enter the vesting information for both trusts.
Do not use the DocMagic default.
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Document Processing Options

When it's time to process the worksheet, select Closing
for the Package Type and DBK for the file format.

%
e

F Edit Services Tools Help

) H New 8 Import r Worksheet #27 (SAMPLE) is queued for processing. - 9 g t
A Copy & Default hnt

Package Type: Closing v

File Format. (O Adobe PDF @ DBK (PCL)

— A .
CRUEREEEEIEIEN Froperty [ Terms | Provic Loan i /.DocMagn:

FNMA 3 x File: Browse

Save Collaboration eSign

Data Capture Portal

Borrowers - -
Corp/Trust Name | THE SAMMY SAMPLE REVOCAB | Electronic Delivery
Name Type [[] DocMagic eSign

SAMMY SAMPLE INDIVIDUAL
SANDRA SAMPLE INDIVIDUAL

eSignature enable

eNotary enable Include SMARTDoc eNote
Send to Mobile App
Event Notification
Final Relation ] E-Mail Secure Link to k
Security

Require Password

.—ANDRA SAMPLE, TRUSTEES OF THE SAMMY SAM

Country UNITED STATES
City

Unit

~ | Zip

Retrieval Notification
Sellers

Corp/Trust Name Disable Recipient Printing

Name Additional Services [ Details |

[ Printand Deliver Enter Delivery Information

[ Flood Certification Life of Loan?
[] MERS Registration

Process Cancel

This will give you the ability to annotate
with the DocMaster program.

5 w
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Documents Processed

When the documents are processed, the user will
receive a confirmation screen with a link to install
DocMaster or download the document package.

Borrowers/Sellers |Pf0p€‘rty IT-:-rms | Providers/Liens | Charges/Fees IPIE‘DaIdS”mDDUHdS I Underwriting I(,Iosmg |Summan-:—s I

General Information Dates & Times

Loan Stage CLOSING Application Date
Pre-Z Send Date

Loan Program  ALLFIXE _‘a/ 5 Co
2 Estimate Issue Date

Est Available Through |
Congratulations! Intent to Proceed Date

Alternate Lender
Transfer To \

Broker Name  BROKER
o 4 Your documents have been processed successfully. Rals L ock Date
ginatan Rate Available Thru

LOAN REj WebSheet: 27

Loan Rep Lock Days Priorto Close

Borrower: BORROWER ONE SAMPLE CD/Re-disc Date/Method

WebDocs Code: 100ST-85GJ-H1c-3h0DGSL CD/Re-disc Rec'd Date
Click here to download your documents

Loan Type CONVEN

Loan Purpose PURCHA

Document Date

Type \

Click here to download the FREE DocMaster viewer
Lien Position FIRST (the software REQUIRED to view and print documents).

Closing Date

Signing Date

"‘A{ D_OCMagiC Cancel Date

Disbursement Date

Loan Number LOANNU ]:] Don't show this window again.
MIC / Agency # I

Loan Identifiers -

DocMaster is necessary to complete the next steps and
annotate the documents. For instructions on how to
download and install DocMaster, please visit:
https://www.docmagic.com/product-training/docmaster
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39

Annotating

You will need to annotate Page 3 of the Multistate Fixed
Rate Note. Click on the plus button to expand the list,

and then double click Page 3.

e
Arr:hﬁb eDelivery

WS # 100ST_p7 Plan 100ST_DSI| CONV
" Loan DetailjReport

o] Uniform Refidential Loan Application
(&0 Multistate Fjked Rate Note

_ Irust Acknowledgment Of Inter Vivos Revocable Trust
1 California Deed Of Trust

(1 Inter Vivos Revocable Trust Rider

3 General Closing Instructions

1) Specific Closing Instructions

: California Hazard Insurance Disclosure

1) Hazard Insurance Authorization And Requirements

& W9 - Payers Request For Taxpayer Id

#

#-F-®

The document will open in another
window (shown on next page).
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Annotating

Scroll down to the signature lines and click on the
Add Text button at the top of the window In the
DocMaster form viewer.

= > Ol alx @ |4 P

Zoom In Zoom Out Add Tex Del Tex Prev Pg 30of3 Nexx Pg

If Lender exercises this option, Lender shall give Borrower notice of acceleration. The notice shall
provide a period of not less than 30 days from the date the notice is given in accordance with Section 15
within which Borrower must pay all sums secured by this Security Instrument. If Borrower fails to pay
these sums prior to the expiration of this period, Lender may invoke any remedies permitted by this
Security Instrument without further notice or demand on Borrower

(Seal) (Seal)
SAMMY SAMPLE, -Borrower SANDRA SAMPLE, -Borrower

VIDUALLY AND AS TRUSTEE INDIVIDUALLY AND AS TRUSTEE
HE SAMMY SAMP BLE OF THE SAMMY SAMPLE REVOCABLE

ST DATED DEC 28, 2 TRUST DATED DECEMBER 28, 2000

Then click anywhere on the document
and start typing your annotation.
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Annotating

Type the information for the second trust.

€ | 2

AddTex DelTea E Prev Pg 303 Nex Pg

If Lender exercises this option, Lender shall give Borrower notice of acceleration. The notice shall
provide a period of not less than 30 days from the date the notice is given in accordance with Section 15
within which Borrower must pay all sums secured by this Security Instrument. If Borrower fails to pay
these sums prior to the expiration of this period, Lender may invoke any remedies permitted by this
Security Instrument without further notice or demand on Borrower

(Seal) (Seal)
SAMMY SAMPLE, -Borrower SANDRA SAMPLE, -Borrower
INDIVIDUALLY AND AS TRUSTEE INDIVIDUALLY AND S TRUSTEE
OF THE SAMMY SAME BLE OF . SAMMY SAMPLE R CABLE
TRUST DATED DECEMBER 28 200C I' DATED DECEMBER 28, 2000
AND INDIVIDUALLY AND AS TRUSTEE OF
THE SANDRA SAMPLE REVOCABLE TRUST
DATED DECEMBER 28,2000

You may click enter to move the cursor down and over
to begin typing a second line. The cursor will fall
directly below where you first placed it.
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Annotating

Click the save button at the top of the page to save
the new text you have added to the form.

= , @ P
Print AddTex DelTe= Prev Pg 303 Next Pg

If Lender exercises this option, Lender shall give Borrower notice of acceleration. The notice shall
provide a period of not less than 30 days from the date the notice is given in accordance with Section 15
within which Borrower must pay all sums secured by this Security Instrument. If Borrower fails to pay
these sums prior to the expiration of this period, Lender may invoke any remedies permitted by this
Security Instrument without further notice or demand on Borrower

(Seal) (Seal)

-Borrower SANDRA SAMPLE, -Borrower
STEE INDIVIDUALLY AND AS TRUSTEE
S SAM OF THE SAMMY SAMPLE REVOCABLE
DATED DECE sR 28, 2000 TRUST DATED DECEMBER 28, 2000
AND INDIVIDUALLY AND AS TRUSTEE OF AND INDIVIDUALLY AND AS TRUSTEE OF
THE SANDRA SAMPLE REVOCABLE TRUST THE SANDRA SAMPLE REVOCABLE TRUST
DATED DECEMBER 28,2000 DATED DECEMBER 28,2000

You may be prompted to log in with your DocMagic
user credentials to save the annotations.
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Annotating

Continue annotating all the security instruments and saving
annotations on each page until you have completed the set.

le View Help
= &
y

Print Zoom In

If Lender exercises this option, Lender shall give Borrower notice of acceleration. The notice shall
provide a period of not less than 30 days from the date the notice is given in accordance with Section 15
within which Borrower must pay all sums secured by this Security Instrument. If Borrower fails to pay |
these sums prior to the expiration of this period, Lender may invoke any remedies permitted by this
Security Instrument without further notice or demand on Borrower

- MN & @ | J @

AddTex DelTen Prev Pg 30f3 Next Pg

/‘G)

Zoom Out

(Seal)
-Borrower

SAMMY SAMPLE
INDIVIDUALLY
OF THE SAMMY
TRUST DATED
AND INDIVIDUALLY AND AS TRUSTEE OF

THE SANDRA SAMPLE REVOCABLE TRUST
DATED DECEMBER 28,2000

AND AS
SAMPLE
DECEMBER

ABLE
2000

- 3P

(Seal)
-Borrower
ITRUSTEE

SANDRA SAMPLE,
INDIVIDUALLY AND AS
OF THE SAMMY SAMPLE REV

TRUST DATED DECEMBER 28
AND INDIVIDUALLY AND AS TRUSTEE OF
THE SANDRA SAMPLE REVOCABLE TRUST
DATED DECEMBER 28,2000

You may use DocMaster to email or print the documents.
Please consult the DocMaster guide for instructions.

W
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DMO — Adding Service Providers

Introduction

Start by launching DocMagic Online and
going to the Providers/Liens tab.

7 DocMag - 0=

File Edit Services

Tools Help

2Bt EEEEEH OREEE © 0 &
mpound ollaboration e

) Copy | Default
Open  Save Audit Defails APR  Sect32 Imp Process  View Email Appraisal UCD Cal eSign  LoanMagic

Data Capture Audit General ite Delivery Portal

% DocMagic

General |Emmwers/SeHer5 |F’mperty |Term5 ProvidersiLiens [eRteeEigEe |Prepa|d5ilmpuunds |Underwr|(|ng | GFE | HUD-1 |Clusmg |

Service Providers
Service Description [company Name [Rerz [contact [Pnone [Detans
- =Y

Principal Amt Interest Rate | Payment Amt Details

[Amount

For detailed instructions on how to use DocMagic Online,
Dlease visit our Product Training page:
https:.//www.docmagic.com/product-training/docmagic

45
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Adding Service Descriptions

Click the blank space under Service Description
to reveal a dropdown box.

¥ DocMagic
File Edit Services Tools Help

R A z = EE| O o
o Defpu
Collaboration e

2 copy
Open Save Audil etails APR  Sect32 mpound oce: View Email Appraisal UCD Sign  LoanMagic

Data Capture Audif Delivery Portal

% DocMagic

General |BurruwerstSeHers |F’ruper erms IEENLEEIREEN Charges/Fees |Prepa|dsﬂmpuunds | Underwriting | GFE | HUD-1 |Clusmg |

Service Providers '
: i [Rerz [ contact [Phone | Details

ompany Name
| a

Principal Amt Interest Rate |Payment Amt ‘Dalails

Amount

Clicking this box will open a new window (shown on next page).
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Adding Service Descriptions

In this window, you can select multiple service
descriptions. Just click on the descriptions in
the order you want them to appear.

% DocMagic
File Edit Services Tools Help
H | New

) copy

Open Save

Data Capture

*,"(E*.e:'= applicable Se

“ Import
w Default

Lrd S

Service Providers

Audif

[escription

General |BurruwerstSeHers |F’ruperty | Terms

[+ Ja

Service Providers

ATTORMEY

Service Description

[c ||BUILDER

=2 CITY TAX

CONTRACTOR
COOPERATIVE

COUNTY TAX

CREDIT REPORT
DOCUMENT PREPARATION
DOCUMENT REVIEW
DOCUMENT SIGNING
EARTHQUAKE INSURANCE
ENDORSEMENT
ENVIROMMENTAL STUDY

Other Liens

ESCROW COMPANY

Lien Priority Lender Name

FHA AGENT

FLOOD CERTIFICATION
FLOOD INSURANCE

Payoffs

FUNDING

Payoff Type

Description

GOVERNMENT RECORDING

HAZARD INSURAMNCE

APPRAISAL REVIEW ~

ﬁ m Clear

Cancel

® ¢ N

Collaboration eSign LoanMagic
Portal

% DocMagic

Contact |F’hone ‘Details

a

al Amt

Payment Amt ‘ Details

Interest Rate

Amount

Hit

‘OK" at the bottom when finished,
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Service Provider Details

Your service descriptions will be listed as shown below.
You may fill in the remaining fields by clicking the blank
spaces and entering text or selecting the magnifying
glass icon to add more complete information.

%% DocMagic

File Edit Services Tools Help

H 7 Mew B9 Import
Save

) Copy |4 Default

Open

Data Capture

NN ChargesiFees |Prepa\d5ilmpounds | Underwriting | GFE | HUD-1 |Closing ‘

Service Providers

Service Descri ption ompany Name IRET# |Cumar:t
APPRAISER

ESCROW COMPANY

CLOSER

Other Liens

Lien Priori ity |LenderNama Principal Amt Interest Rate |Payment Amt Details

Payoffs
Payoff Type

You may also select Company Name to open a new window
and organize your service providers for future use.
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Service Provider Details

In the window that appears, enter all information for the

service providers and be thorough as possible. You will

need to use the service type dropdown box to select the
service type for the provider you are adding.

?A' DocMagic

File Edit Services Tools Help

HJ'ZZ:;L'D’Z‘::&!AEHHH o R mEE|] © 0 »

Open  Save Audit Details APR ect32  Imoound Process  View Email Aporaisal UCD Collaboration eSian LoanMagic

2 Orgon roiddere X

&) D.@ 8 agic

Service Prov
Service Desc| Company [fame | TEST APPRAISER

APPRAISER
Escrow cc| Street 9118 MADISON AVENUE

CLOSER
City MONTEBELLO State CALIFORMIA ~ ¥ Q0640

Service Ty IAF'F'RA\SER

Relation Cjjde Mo relation code selected.

License # MMLS # Add’ Licensing...
Contactg

Represeftative Name Phone |Emai| Fax License # MNMLS #
other Liens | || ANDY APIRAISER (800) 649-1362  andy@appraiser.com (800) 564-1362 8749
Lien Priori ity

<

Payoffs
Payoff Type

Press the floppy disk icon at the top to save your
entry to your DocMagic database for future use.
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Selecting Your Service Providers

Select the service provider you just added by
clicking the white area beneath Company
Name to open another window.

% DocMagic

File Edit Services Tools Help

mA i - B e o =
B B S Eme | n ® E

Open Save etails PR Sect32 mpound oce ew D Collaboration eSign LoanlMagic
Audi

Ii Email Appraisal UCD
Data Capture udit Delivery Portal

% DocMagic

‘ General |BormwersiSeHers |F’roperty |Terms LRI LN Charges/Fees |Prepa\d51\m unds | Underwriting | GFE | HUD-1 |C\os|ng |

Service Providers '
= ! | Details

Service Description ¥
APPRAISER .
ESCROW COMPAMY
CLOSER

# |Cnnlam |thna

Principal Amt Interest Rate | Payment Amt Details

50
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Adding Service Providers

Selecting Your Service Providers

In the window that appears, click on the service
provider you created then click the OK button.

% DocMagic

APPRAISER

CLOSER

ESCROW COMPANY

TEST AFFRAISER 9118 MADISON AVENUE MONTEBELLC

Show All

Ok Cancel

o1l
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Service Providers Details

I Your service provider details will show here. I

P DocMagic

File Edit Services Tools Help
L " =
. — New o 32
H I Copy [ Defaul ' .
Open Save Audif etails APR  Sect3d2
Aud

Data Capture

EjOoR = E ©& ¢ »
Impound Process  View Email Appraisal UCD Collaboration  eSign  Loanlagic

udit General ite Delivery Portal

A .
| General |Bnrrnwersl59llers | Property |Terms Providers/Liens FelElEEY S |F‘repaidsf|n ounds | Underwriting | GFE | HUD-1 |C\nsing | <Y DOCMagIC

Service Providers v
Service Descri ption |

APPRAISER ITESTAPPRAI’SER 9 ANDY APPRAISER (800) 649-136 =Y
ESCROW COMPANY

CLOSER i

Other Liens
Lien Priority |LenderName Principal Amt |InterestRate |F'aymentAmt Detls

Payoffs

Payoff Type

Click the magnifying glass icon to review and edit
the information for each service provider.
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Service Providers Details

I Click the OK button to close the Details window:. I

P DocMagic

File Edit Services To ?,5: Details - Test Appraiser

H
Open Save
Data (g

General | Borrowers!

Service Providers
Service Description|
APPRAISER
ESCROW COMPARN
CLOSER

Other Liens
Lien Priority | Le|

Payoffs
Payoff Type

Street

City

Relation Code
License #
Contact Mame
Contact Email
Phone

License #

| Company Name TEST APPRAISER

9118 MADISON AVENUE]
MONTEBELLO tate

Mo relation code selected.

ANDY APPRAISER

andy@appraiser.com

(800} 451362 ax
8749

Provided Service

CALIFORMIA ~ | Zip 90640

(300) 564-1362

eSign LoanMagic

Portal

E | Details

Senice Type

Est Fee Amount

[] Add to SenvicefProvider database for future use

Whatis the Service Provider Street?

I Ok I Cancel

649-1362 Q
o

a

ent Amt Details

Amount

@ B

k DocMagic

Repeat the process for all your service providers and
your DocMagic workflow will move more efficiently.
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55

Open DocMagic Online

Start by launching DocMagic Online.

*
File Edit

EE-:- (EEEEE ORmEE © ¢ =

Tools Help

J Copy W& Default
Save Collaboration  eSign

Data Capture Audit Generate Portal

¥ DocMagic

[EEUCIEIN & orrowers/Sellers [F‘m;u'-m l'r.:mw ll»"v'mrl-'-\s Liens I Charges/Fees IPr-;-.1.sz-lnu-n\m-1q I Undarwriting ] GFE I HUD-1 I losing I

General Information Dates & Times

Loan Stage o Application Date |
Loan Program - Add Pre-Z Send Date |
Estimate Issue Date m
Alternate Lender - Add
Est Available Through | o
Transfer To > Intent to Proceed Date [51]
Broke| N v B -
roker Nam Channel Rate Lock Date | Days
Origination s Rate Available Thru m|m v
Loan Rep v Branch b Lock Days Priorto Close Last Disc. APR
Loan Type ~ | [JBusiness Use CD/Re-disc Date/Method m -
Loan Purpose i CD/Re-disc Rec'd Date |
Dot @nt Date
Type Program ument Da m
Closing Date
Lien Position v m
Signing Date |
Loan Number MERS # tt
Cancel Date |
i #A o
MIC 1 Agency # Section Case # Assigned L | Disbursement Date |

Loan Identifiers

Enter the plan code for the program being utilized or add a NEW plan code

For instructions on how to launch and use DocMagic
Online, please visit our product training page:
https://www.docmagic.com/product-training
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Options

From the Tools drop-down, select Options...

% DocMagic
File Edit Service:
Server/Audit Messages ! e 9 ﬂ
Apply Defaults

Open  Save > Impound Process A Email Appraisal UCD Collaboration  eSign  LoanMagic
Daj

APR/Payment Schedule
High Cost/Predatory Lending Determination Generate Delivery Portal

Impound Account Analysis

A .
w Compliance nargesiFees |Prepaid51\mpounds | Underwriting | GFE | HUD-1 |Closmg | 53 DOCMagIC

Investor Updates

General Inform; Dates & Times

Loan Stage Account Admin Application Date

&Sign Console
Pre-Z Send Date
Loan Prograr,

Estimate Issue Date
Est Available Through

Alternate Lenaer
Transfer To Intent to Proceed Date

Broker Name Channel Rate Lock Date

Origination

Rate Available Thru

Loan Rep Branch Lock Days Prior to Close Last Disc. APR
Loan Type []Business Use CD/Re-disc Date/Method
Loan Purpase Same Lender CD/Re-disc Rec'd Date

Document Date

Type Program
Closing Date
Lien Paosition Simultaneous?
Signing Date
Loan Number WMERS #
Cancel Date
Secti C # A d
MIC [ Agency # ection ase# Assiane Disbursement Date

Loan ldentifiers
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Use 2027 URLA

Check the box that reads “Use 2027 URLA".

s Help

H New  ® Import r - @ @ z

J Copy 1 Default

Save Collaboration eSign

Data Capture

Portal

7 DocMagic

Ennmmm Sellers Ipw‘.:m, l'r.:uum lC‘r'- _
se 2021 URLA

General Information
Loan Stage [] Display process complete window

Lean Frogram [[] verbose Console Output
Alternate Lender
Transfer To [ Send automated email confirmation

Broker Name [ Display HUD-1 tab

Origination

Show all investor plans in filter

,_
w
2
=]
a
»
]
a

Loan Rep
Loan Type Save loan program pop-up configuration = Restore Defaults

Loan Purposs Worksheet Range: |LAST 30 DAYS v
Type

Lisn Position Loan Defaults: @ Replace () Append

Loan Number Watermark
MIC / Agency #

Loan Identifiers

Enter the plan code for the program being utilized or add a NEW plan code.

¥
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58

General

Generi

Process Documents

Fill out the worksheet then process the documents.

Worksheet #27 (SAMPLE) is queued for processing.
General Options
Package Type: Closing
File Format (O Adobe PDF (@ DBK (PCL)
Loan Application

FNMA 3 x File Browse

Electronic Delivery
[] DocMagic eSign

[ E-Mail Secure Linkto
Security

Additional Services
[] Print and Deliver
[[] Flood Certification Life of Loan?

[] MERS Registration

©|% &= B

uco

ipounds I Underwriting I Closing I Summaries

Collaboration

@ ¢ N

eSign
Portal

v DocMagic

Dates & Times
Application Date 03/01/2016

03/02/2016

03/02/2016

03/06/2016

Pre-Z Send Date
Estimate Issue Date
Est Available Through
Intentto Proceed Date | 03/08/2016
03/10/2016

03/15/2016

Rate Lock Date

Rate Available Thru

Lock Days Prior to Close
CD/Re-disc DateMethod
CD/Re-disc Rec'd Date
Document Date 0410512016
Closing Date 05/05/2016
Signing Date

Cancel Date

| lgned

Disbursement Date 05/10/2016

25 LastDisc. APR

1200AM v |PT
3 | Days
1200AM + | PT «

3.750 %




DMO — Switch to New URLA

New URLA Appears in DocMaster

The new URLA will be listed in the
DocMaster document set.

H New ™ Import n a u u @ 50 @ 9 t

) Copy &8 Default
on eSign
B8l DocMaster - SAM SMITH

Open Save
Data Capture Portal

File Tracking Options Help

- A :
W orrowersiseliers| g ¢ v DocMagic
B s/Sellers h @ -// ;Q

General Information Print Amachfile  eDelivery

Loan Stage CLOY

WS # 100SAI FS 1485 Plan- 100SAI FS NS CONV
Uniform Residential Loan Application (LoanApplication)
K Uniform Residential Loan Application - Lender Loan Information (LoanApplication)

Transfer To @ m oo eneTs " 7] 2 KON L5
Brokerniame  BROK) % & Authorization For The Social Security Administration To Release Ssn Verification (SSA89)
Origination =-&& Borrower Consent To The Use Of Tax Return Information (Authorization)
_ Evidence Of Joint Application (LoanApplication-CertificationOf JointCredit)
! Florida Notice To Purchaser-mortgagor (Notice-PurchaserMortgagor)
Loan Type COoN 1 Florida Statement Of Anti-coercion (AntiCoercionDisclosure)
Loan Purpose | PUR %) Housing Counselors Near You (Notice-HomeOwnershipCounseling)
= &3 lves Request For Transcript Of Tax Return (IRS4508)

) Important Information About Procedures For Opening A New Account (Importantinformation
=1 Loan Estimate (IntegratedDisclosure-LoanEstimate)

Loan Program | ALL F|

Alternate Lender
1200AM v ||PT

3 | Days
1200AM « |PT «

Loan Rep LOAN 3.750 %

Type

Lien Position FIRSY

Loan Number  LOAN|
<

v

MIC / Agency #
* 2 Online... .4 Not modified 40 of 40 pgs  documents317562 Add'l Copies: 0
Loan Identifiers T

B - aean o - _ a a
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Flood Determination / Certification
iIn DocMagic Online
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DMO — Flood Certification

Open DocMagic Online

Start by launching DocMagic Online.

*
File Edit

EE-:- (EEEEE ORmEE © ¢ =

Tools Help

J Copy W& Default
Save Collaboration  eSign

Data Capture Audit Generate Portal

¥ DocMagic

[EEUCIEIN & orrowers/Sellers [F‘m;u'-m l'r.:mw ll»"v'mrl-'-\s Liens I Charges/Fees IPr-;-.1.sz-lnu-n\m-1q I Undarwriting ] GFE I HUD-1 I losing I

General Information Dates & Times

Loan Stage o Application Date |
Loan Program - Add Pre-Z Send Date |
Estimate Issue Date m
Alternate Lender - Add
Est Available Through | o
Transfer To > Intent to Proceed Date [51]
Broke| N v B -
roker Nam Channel Rate Lock Date | Days
Origination s Rate Available Thru m|m v
Loan Rep v Branch b Lock Days Priorto Close Last Disc. APR
Loan Type ~ | [JBusiness Use CD/Re-disc Date/Method m -
Loan Purpose i CD/Re-disc Rec'd Date |
Dot @nt Date
Type Program ument Da m
Closing Date
Lien Position v m
Signing Date |
Loan Number MERS # tt
Cancel Date |
i #A o
MIC 1 Agency # Section Case # Assigned L | Disbursement Date |

Loan Identifiers

Enter the plan code for the program being utilized or add a NEW plan code

For instructions on how to launch and use DocMagic
Online, please visit our product training page:
https://www.docmagic.com/product-training



https://www.docmagic.com/product-training

DMO — Flood Certification

Process Documents

Select "Disclosure” for the Loan Stage.

Hilwim|E @ mE2 B |O EE © o n

Save Audit Details APR Sect32 Process Collaboration eSign

Data Capture te ‘ Port

E;u‘:w.ws IPr;‘c-:—nv | Tv I ProvidersiLiens | Charges/Fees IPrecam mpoundsfll Underwriting I Closing I‘?u"v"un»:-s

General Information Dates & Times

I LoanStage | DISCLOSURE = | Application Date 03/01/2016

— <
Loan Program | ALL FIXED LOANS (DSI_CONV) e v FIGE SeadUe 030212016
Add

< DocMagic

Estimate Issue Date 03/02/2016
Est Available Through  03/06/2016

Alternate Lender

agaa

1200AM +~ | PT ~
T fer T
ransfer To Intent to Proceed Date 03/08/2016
BrokerName BROKER NAME Channel Rate Lock Date 03/10/2016 3 | Days

Origination

ag

Rate Available Thru 03/152016
0an Rep LOAN REP v Branch BRANCH v Lock Days Prior to Close 25 LastDisc APR
Loan Type CONVENTIONAL [] Business Use CD/Re-disc DateMethod

1200AM v PT «

aa

Loan Purpose | PURCHASE 4 CD/Re-disc Recd Date
Type Program Document Date 0410512016

Closing Date 05/05/2016
Lien Position FIRST
Signing Date
Loan Number  LOANNUMBER MERS #

Cancel Date

ase # Assigned
MIC / Agency # Cas: g Disbursement Date 0511012016

Loan identifiers

Fill out the worksheet then process the documents.
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DMO — Flood Certification

Process Documents

Select Flood Certification for the Package
Type and DBK(PCL) for File Format.

B E| © o »
J Copy & Default
Open Save Collaboration eSign U

Data Capture Portal

A M
Borrowers/Sellers IPmpem lTem\s l Provic | Loan Application " DOCMagIC
FNMA 3 x File: Browse

General Information
Loan Stage CLOSING Electronic Delivery 03/01/2016
Loan Program | ALL FIXED LOANS (DSI_cony) | L1 DecMagiceSign 03/02/2016
Alternate Lender nature enable 03/02/2016
Include SMARTDoc eNote 03/06/2016
bil 03/08/2016
Event Nofification 03/10/2016 3 | Days
0311512016 1200 AM + |[PT «
LOAN REP )
Loan Rep ] E-Mail Secure Link to 25 LastDisc. APR 3.750 %
Loan Type CONVENTIONAL

Transfer To
Broker Name BROKER NAME

Origination

Security 24
Loan Purpose  PURCHASE Require Pa 1

Type Retrieval Notification 04/05/2016
/201
Lien Position | FIRST Disable Recipient Printing 05/05/2016

Loan Number | LOANNUMBER Additional Services

MIC / Agency # [] Print and Deliver Enter Delivery Information
Loan Identifiers Flood Certification Life of Loan? @® Yes O No
[] MERS Registration

0511012016

Process Cancel

Make sure the Flood Certification box is checked
and that Life of Loan is indicated as Yes.
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ood Certification

New
2 Copy

® Import
w Default

Open

o
Save

Data Capture

ELUEEN Borrowers/Sellers IProren, lTem\s l Provic

General Information
Loan Stage CLOSING
Loan Program | ALL FIXED LOANS (DSI_CONV)
Alternate Lender
Transfer To
Broker Name  BROKER NAME
Origination
Loan Rep LOAN REP
Loan Type CONVENTIONAL
Loan Purpose | PURCHASE
Type
Lien Position FIRST
Loan Number LOANNUMBER
MIC / Agency #

Loan Identifiers

Worksheet #27 (SAMPLE) is queued for processing.

General Options

Package Type: | Flood Certification
(O Adobe PDF ® DBK (PCL)

File Format:
Loan Application

FNMA 3 x File:

Electronic Delivery
[] DocMagic eSign
ature enable
eNotary enable
to Mobile App
Event Notification

[[] E-Mail Secure Link to
Security

Require P

Retrieval Notification

Disz
Additional Services
[[1 Print and Deliver
Flood Certification
[ MERS Registration

Process

le Recipient Printing

Process Documents

Coll

@ @ N

aboration eSign

Porta

v DocMagic

Browse

03/01/2016
03/02/2016
03/02/2016
03/06/2016
03/08/2016
03/10/2016
03/15/2016

nclude SMARTDoc eNote

ose
od
te
0410512016
05/05/2016

Enter Delivery Information

@ Yes ONo

05/10/2016
Life of Loan?

Hit Process

25 LastDisc

1200AM « |PT +
3 | Days

12:00 AM PT «

3.750 %

AsiggEaaiaaaaaaa




DMO — Flood Certification

Retrieve Flood Certification Document

The Standard Flood Hazard Determination Document will
show up in DocMaster. Click on the document to view it.

New % Import

J Copy & Defauit " Q u u - @ o0 l : @ 9 ﬁ
e 1

Audit Details APR Sect32 Process View Email uco Collaboration eSign

General Information
Loan Stage
Loan Program A
Alternate Lender
Transfer To
BrokerName 8|
Origination
Loan Rep U
Loan Type

Loan Purpose F

Portal

[l DocMaster - JOHN SMITH X
File Tracking Options Help

1 & ¢
Yiew Print

Attach file

WS # 100SAl FS 2447 Plan- 100RA1 FS DSI CONV
[y Standard Flood Ha_zard Determination

Type

Lien Position F
Loan Number | L
MIC / Agency #

Loan Identifiers

£ 4 Online... 4 Not modified y ) 3 of 3 pgs documents872450 Add'l Copies: 0
ey - g Signing Date

OANNUMBER MERS # ]

Cancel Date

#
Sackon Cass #/nsionsd . Disbursement Date 05/10/2016

For instructions on how to download and launch
DocMaster, please visit our product training page:

https://www.docmagic.com/product-training
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DMO — Flood Certification

Flood Zone Code

I The Flood Zone Determination Code can be found here. I

RIMENT OF HOMELAND SECURITY
Emergency Management Agency Ao oo
STANDARD FLOODJHAZARD DETERMINATION FORM (SFHDF) e 2

OMB Control No, 1660-0040

SECTION | - LOAN INFORMATION

| for more information)

1. LENDER/SERVICER NAME AIID ADDRESS [2. COLLATERAL DESCRIPTION (Bullding/Mobile Home/Property) (See Instructions |

3. LENDER/SERVICER ID # 4.

LOAN IDENTIFIER 5

AMOUNT OF FLOOD INSURANCE REQUIRED

SECTION Il

A. NATIONAL FLOOD INSURANCE PROGRAM (NFIP) COMMUNITY JURISDICTION

1. NFIP Community Name

| 2. County(ies)

3. State 4. NFIP Community Number

B. NATIONAL FLOOD INSURA*E PROGRAM (NFIP) DATA AFFECTING BUILDING/MOBILE HOME

(Community name, f not the samfj as "A")

| Revised Date

1. NFIP Map Number or CommtIly-Panel Number | 2. NFIP Map Panel Effective/

4, Flood Zone

IS No NFIP Map

3. Is there a Letter of Map Change (LOMC)?

[] NO

[] YES (if yes, and LOMC date/no. is available,
enter date and case no. below)

Date Case No.

I For demonstrative purposes, this document has been left blank. I
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DMO — Flood Certification

Enter The Code

~ind and select the code in the Flood
Zone in the Property Tab.

%% DocMagic - Sammy Sample (£27)
File Edit Services Tools Help
) New  # import @ 9 »
H oo, B d@3 B3 B 50
Open Save Audit Details APR Sect32 Collaboratis eSign

Data Capture Audit - very Porta

2 DocMagic

Terms I ProvidersiLiens I Charges/Fees lrr-mms mpounds |Un derwriting ’ osing | Summaries

Owner Occupie Yes (O No Second Home? () Yes @ No Property Type SINGLE FAMILY RESID v More Details.
Strest PROPERTY STREET Unit Building Status ~ No. Units v

City PROPERTY CITY State  CALIFORNIA ~ Zip 90501 Estimated Value Flood Zone

County PROPERTY COUNTY Project Name Acquired Cost Acquired Date

Prelim Information

Legal Description: Attached? O Yes Deficiency Rights Preserved? O Yes (O No

TYPE LEGAL DESCRIPTION HERE, IF LEGAL IS LONGER THAN "7" LINES, PLEASE CLICK ATTACHED? "Y" AND THIS FIELD WILL GREY OUT.

Mineral Rights/Abbreviated Legal Description

MINERAL RIGHTS GO HERE, IF APPLICABLE. IF LOAN IS IN WASHINGTON, TYPE FULL LEGAL ABOVE AND THE ABBREVIATED LEGAL IN THIS FIELD

Title Report Date 05/02/2014 Parcel# PARCEL# Tax Message TAX MESSAGE

Endorsements SPECIAL ENDORSEMENTS Approved ltems APPROVED ITEMS

6/



DMO — Flood Certification

Process Again

Click Process again to send your documents
with the Flood Determination selected.

Bl Mm@ EBE2 H |O = H B @ @ %

J Copy [a Default
Save Audit Details APR  Sect32 Process Collaboration  eSign M

Data Capture Audit Generate Delive Portal

A .
General If\‘-‘ll wers/Sellers - Terms ’ Providers/Liens |l,||.|\‘|~S-F——S lF‘r-—;- aids/impounds I Underwriting ’l,luslrm I!\un\ul.nh—g =1 DDCMag”:

Details
Owner Occupied?® Yes O No  Second Home? O Yes Property Type SINGLE FAMILY RESIDENCE More Details

Street  PROPERTY STREET Building Status ~ No. Units
City PROPERTY CITY State | CALIFORNIA ~ | Zip 90501 Estimated Value Flood Zone
County PROPERTY COUNTY Project Name Acquired Cost Acquired Date

Prelim Information
Legal Description: Attached? () Yes @ No Deficiency Rights Preserved? O Yes (O No

TYPE LEGAL DESCRIPTION HERE, IF LEGAL IS LONGER THAN "7" LINES, PLEASE CLICK ATTACHED? "Y" AND THIS FIELD WILL GREY OUT.

Mineral Rights/iAbbreviated Legal Description:

MINERAL RIGHTS GO HERE, IF APPLICABLE. IF LOAN IS IN WASHINGTON, TYPE FULL LEGAL ABOVE AND THE ABBREVIATED LEGAL IN THIS FIELD.

Title Report Date 05/02/2014 Parcel# PARCEL# Tax Message TAX MESSAGE

Endorsements SPECIAL ENDORSEMENTS Approved ltems APPROVED ITEMS
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The Four Cash-to-Close Tables

Calculating Cash to Close

Total Closing Costs (J) 58,054

Closing Costs Financed (Paid from your Loan Amount) 50

Down Payment/Funds from Borrower 518,000 1 N Sta n d a rd |_ E
Deposit -5$10,000

Funds for Borrower 50

Seller Credits 50

Adjustments and Other Credits 50 2 . Sta n d a rd C D
Estimated Cash to Close 516,054

Calculating Cash to Close Use this table to see what has changed from your Loan Estimate.

Loan Estimate Final Did this change?
Total Closing Costs (1) $8,054.00 $9,712.10 | YES -+ See Total Loan Costs (D) and Total Other Costs (1)
Closing Costs Paid Before Closing S0 -$20.80 | YES You paid these Closing Costs before closing
Closing Costs Financed
(Paid from your Loan Amount) 50 S0 | NO
Down Payment/Funds from Borrower $18,000.00 §18,000.00 | NO
Deposit -$10,000.00 -5§10,00000 | NO
Funds for Borrower 50 50 | NO
Seller Credits 50 -5$2,500.00 | YES -SeeSeller Credits in Section L
Adjustments and Other Credits 50 -51,035.04 | YES .Seedetailsin SectlonsKand L
Cash to Close $16,054.00 $14,147.26

Calculating Cash to Close

Loan Amount $150,000
Total Closing Costs (J) - $5,099 3 Alternate LE
Estimated Total Payoffs and Payments —$120,000 :

Estimated Cash to Close [ |From [X]To Borrower 524,901

4. Alternate CD

(Paid from your Loan Amount) $5,099

Calculating Casl lose Use this table to see what has changed from your Loan Estimate.

Loan Estimate Final Did this change?
Loan Amount $150,000.00 $150,000.00 | NO
Total Closing Costs (1) - §5,099.00 —$5,757.57 | YES +5See Total Loan Costs (D) and Total Other Costs (1)
Closing Costs Paid Before Closing 50 $435.00 | YES -You paid these Closing Costs before closing
Total Payoffs and Payments (K) -$120,000.00 | -$115,00000 | YES +See Payoffs and Payments (K)
Cash to Close $24,901.00 $29,677.43

Dme ETO Dme ETO

Borrower Borrower Closing Costs Financed (Paid from your Loan Amount) $5,322.57

/0



1. Standard Loan Estimate

Calculating Cash to Close

Total Closing Costs (J) $8,054

Closing Costs Financed (Paid from your Loan Amount) 50

Down Payment/Funds from Borrower 518,000

Deposit - 510,000

Funds for Borrower 50

Seller Credits 50

Adjustments and Other Credits 50

Estimated Cash to Close 516,054

1. Total Closing Costs (J): Covers all Borrower-Responsible charges.

2. Closing Costs Financed: Calculated by subtracting all payments to
third parties from the Total Loan Amount.

3. Down Payment/Funds from Borrower: Calculated by subtracting the
Total Loan Amount from the Sale Price of Property — use for
Purchase Transactions.

4. Deposit: The amount entered as a deposit in DMQO’s Underwriting tab.

5. Funds for Borrower: Calculated by subtracting the Total Loan
Amount from all existing debt being satisfied in the transaction - use
for non-Purchase Transactions.

6. Seller Credits: The amount of all seller credits, specific and general

7. Adjustments and Other Credits: Calculated by subtracting the
combined values of L03, L04, L06:L17 from the combined values of
K02, K04, KO5:K15 found in the Summaries tab of DMO.

/1



2. Standard Closing Disclosure

Calculating Cash to Close Use this table to see what has changed from your Loan Estimate.

Loan Estimate Final Did this change?
Total Closing Costs (J) $8,054.00 $9,712.10 | YES .5ee Total Loan Costs (D) and Total Other Costs (1)
Closing Costs Paid Before Closing S0 -5%20.80 | YES -You paid these Closing Costs before closing
Closing Costs Financed
(Paid from your Loan Amount) S0 S0 | NO
Down Payment/Funds from Borrower $18,000.00 $18,000.00 | NO
Deposit -5$10,000.00 -510,000.00 | NO
Funds for Borrower S0 S0 | NO
Seller Credits S0 —-$2,500.00 | YES +See Seller Credits in Sectlon L
Adjustments and Other Credits S0 -$1,035.04 | YES -Seedetailsin Sections K and L
Cash to Close $16,054.00 $14,147.26
1. Total Closing Costs (J): All borrower-paid closing costs., including

72

POC amounts, reduced by general lender credits

Closing Costs Paid Before Closing: Copies over from Borrower-Paid
Before Closing under Total Closing Costs (Borrower-Paid) on page 2

Closing Costs Financed: Calculated by subtracting all payments to
third parties from the Total Loan Amount

Down Payment/Funds From Borrower: Same as LE - subtract Total
Loan Amount from Sale Price of Property (purchase transactions)

Deposit: The amount entered as a deposit in DMQO's Underwriting tab

Funds for Borrower: Same as LE — subtract Total Loan Amount from
debt being satisfied by the transaction (non-purchase transactions)

Seller Credits: Includes ONLY general seller credits unlike LE and
MUST match the amount show in LO5 of the DMO Underwriting Tab

Adjustments and Other Credits: Same as LE - Subtract the combined
values of L0O3, L04, L06:L17 from the combined values of K02, K04,
KO5:K15 found in the Summaries tab of DMO.



3. Alternate Loan Estimate

Calculating Cash to Close

Loan Amount $150,000
Total Closing Costs (J) - 45,099
Estimated Total Payoffs and Payments —5120,000

Estimated Cash to Close [ ]From [X] To Borrower 524,901

Estimated Closing Costs Financed
(Paid from your Loan Amount) 55,099

1. Loan Amount: Total Loan Amount — as shown in DMQO'’s Terms tab

2. Total Closing Costs (J): Amount reflects closing costs reduced by
lender credits, both general and specific, disclosed as a negative
amount

3. Estimated Total Payoffs and Payments: Total of all amounts entered
as a payoff, disclosed as a negative amount

4. Estimated Closing Costs Financed: Calculated in the same way as
the standard forms — subtracting all payments to third parties from
the Total Loan Amount — but in the Alternate Form the amount is
simply disclosed and does NOT affect the Cash to Close total

/3



4. Alternate Closing Disclosure

Calculating Cash to Close Use this table to see what has changed from your Loan Estimate.

Loan Estimate Final Did this change?

Loan Amount $150,000.00 $150,000.00 | NO

Total Closing Costs (J) - $5,099.00 -$5,757.57 | YES .5eeTotal Loan Costs (D) and Total Other Costs (1)
Closing Costs Paid Before Closing 50 5435.00 | YES - You paid these Closing Costs before closing

Total Payoffs and Payments (K) -5$120,000.00 | -5115,000.00 | YES -See Payoffs and Payments (K)

Cash to Close $24,901.00 $29677.43

Jfrom X]Te |[JFrom X]Te

Borrower Borrower Closing Costs Financed (Paid from your Loan Amount) $5,322.57

74

Loan Amount: Total Loan Amount — as shown in DMQ’s Terms tab

Total Closing Costs (J): Amount reflects closing costs reduced by
lender credits, both general and specific, disclosed as a negative
amount

Closing Costs Paid Before Closing: Copies over from Borrower-Paid
Before Closing under Total Closing Costs (Borrower-Paid) on page 2

Total Payoffs and Payments (K): Total of all amounts entered as a
payoff, disclosed as a negative

Estimated Closing Costs Financed: Calculated in the same way as
the standard forms — subtracting all payments to third parties from
the Total Loan Amount — but in the Alternate Form the amount is
simply disclosed and does NOT affect the Cash to Close total
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Construction Loans in DMO

Preface

The Construction Tab has been designed
specifically to fill out the following federal forms:
« US3734.MSC (Construction Contract)
« US3735.MSC (Construction Loan Agreement)
« US3736.ATN (Addendum To Note)
« US3737.RID (Rider to Security Instrument)

J Copy |8 Default
Collaboration eSign  LoanMagic

H””"m”“!!‘%l!l = B B e ¢ o

Audit Generate Delivery Portal

¥ DocMagic

rrowers/Sellers |Frc-p+n‘f | Construction IT-Z-ImS l Providers/Liens |'L.harg-1-5 Fees |Fr-}pa|‘1s Impounds l Underwriting I Closing I Summaries 1

General Information Dates & Times
Loan Stage CLOSING - Application Date 1150152018
Loan Program | ALL FIXED LOANS (DSI_CONV) Fra-Z Ssnd COxa
Estimate Issue Date
Alternate Lender
Est Available Through  086/29/2021 1.00AM ~ PT ~
Ti fer Ti
fansiEre Intent to Proceed Date

Broker Name v Channel | RETAIL

Rate Lock Date 1111612018 30 Days

Origination LENDER Rate Available Thru 12162018 200PM ~ [PT »
Loan Rep v Branch v Lock Days Prior to Close Last Disc
Loan Type CONVENTIONAL [ Business Use CD/Re-disc Date/Method

Loan Purpose | CONSTRUCTION ONLY ame Lende CD/Re-disc Rec'd Date
Document Date 0611712021

Type Program
Closing Date 471

Lien Position FIRST 0470872022
Signing Date

Loan Number 77704071428 MERS #
Cancel Date

ddgaagaisaaaaan

- Saction Case #Assigned
MIC I Agency # g Disburssment Date

Loan Identifiers

The Tab can also fill out some state and other specific forms:
« USNOC.MSC (Multistate Notice of Commencement)

¢ TXEHAMSC (Texas Escrow Holdback Agreement)

« TXFBPAMSC (Texas Final Bills — Paid Affidavit)

7 4




Cconstruction Loans in DMO

Construction Loan Purpose

The Construction Tab will not appear unless
a valid Loan Purpose is selected.

File Edit Services Tools Help

" New B Import v : e g a—
H 2 Copy & Default
Save Collaboration eSign  LoanMagic

Data Capture Audit Delivery Portal

¥ DocMagic

[ELLEIEIN £orrowers/Sellers |Frcp+m| Construction IT-:-lms l ProvidersiLiens ]-;narg-:—s Fees |Fr-§pa|ds Impounds l Underwriting I Closing IEJmmaH-:-s 1

General Information Dates & Times
Loan Stage CLOSING Application Date 1150172018
Loan Program | ALL FIXED LOANS (DSI_CONV) Pre-Z Send Date

Estimate Issue Date
Alternate Lender

Est Available Through  086/29/2021 1.00AM ~ PT ~
Transfer To

Intent to Proceed Date

Broker Name ~ | Channel |RETAIL

Rate Lock Date 1111612018 30 Days

Origination LENDER Rate Available Thru 1201612018 200PM ~ [PT »
Loan Rep Branch Lock Days Prior to Close Last Disc

Loan Type CONVENTIONAL [ Business Use CD/Re-disc Date/Method

l Loan Purpose | CONSTRUCTION ONLY l ame Lende CD/Re-disc Rec'd Date
Document Date 061712021

Type * Program
Closing Date 4
Lien Position  JFIRST ultaneous oamer0z2

Signing Date

Loan Number 77704071428 MERS #
Cancel Date

ddgaagaisaaaaan

- Saction Case #Assigned
MIC I Agency # g Disburssment Date

Loan Identifiers

Users will need to select Construction Only or Construction
to Permanent under the Loan Purpose section.
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Cconstruction Loans in DMO

/8

Construction Loan Agreement

The selections covered in the first part of this guide
are used to fill out portions of form US3735.MSC —
Construction Loan Agreement

CONSTRUCTION LOAN AGREEMENT

THIS CONSTRUCTION LOAN AGREEMENT ("Loan Agreement”) dated
1s made by and between
("Borrower”, "I", "me" or "my"), and
a having a principal place of business a;
("Lender")
ABOUT THIS LOAN AGREEMENT
L1 Lender's Loan to Me. I have signed a Promissory Note payable to Lender ("Note"). The Note 1s

for the loan by Lender to me in the principal amount of § ("Loan"). The
purpose of the Loan is

(] to purchase the real property described in Exhibit "A" to this Loan Agreement ("Property”);

(] to pay in full any outstanding licns on the Property;

and 10 pay for labor and materials to complete certain improvements ("Improvements™) on the
Property ("Work™)

"Property” includes the Improvements. I also have executed a Mortgage or Deed of Trust ("Security
Instrument”) granting Lender a first priority lien on the Property. In this Loan Agreement, "Loan
Documents” means the Note, the Security Instrument, and this Loan Agreement. All terms defined
in the Note and the Secunity Instrument have the same meaning in this Loan Agreement




Cconstruction Loans in DMO

Construction Loan Purpose

The first box in Section 1.7. of the Construction Loan
Agreement will be checked if Purchase is selected
for the Construction Loan Purpose in DMO. The
second box will be checked for Refinance.

for the loan by Lender
purpose of the Loan 1s

Property ("Work"™)

Lender's Loan to Me.

I have signed a Promissory Note payable to Lender ("Note"). The Note 1s
b me in the principal amount of § ("Loan"). The

i to purchase the reafl property described in Exhibit "A" to this Loan Agreement ("Property”);
|l to pay in full any ditstanding licns on the Property;

and to pay for labor agd materials to complete certain improvements ("Improvements”) on the

IL’_,-J nstruction Loan Purpose

Loan Products

Financing Option

Closing Type

Land Original Cost Amount
Construction Cost Amount
Interest/ Term Months

Contract Date

/79

Construction
Purchase

Refinance

Alterations / Improvements
Statement of Work

] Improvements Included
Start Date

Survey Coverage
Survey Provided To
Survey Approval(s)
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Improvements Included

If Improvements Included is checked in DocMagic,
the second box will be checked in Section 1.7 of
the Construction Loan Agreement.

STRUCTION LOAN AGREEMENT ("Loan Agreem
18 made by and@between

("Borrower”,

a

ABOQT THIS LOAN AGREEMENT

CONSTRUCTION LOAN

", "me" or "my"), and

A BB F @ ?ﬁo

Details APR Sect32

Audit

Generate

Terms | Providers/Liens | Char@esiFees

Prepaids/impounds

Lender's Loan to Me. | have signed a Promussor
for the loan by Lender to me in the principal amoy
purpose of the Loan is

[C] to purchase the real property described in Ith

o pay in full any outstanding liens on the Pr

and to pay for labor and materials to complete ¢
Property ("Work™)

"Property" includes the Improvements. I also have
Instrument”) granting Lender a first priority lien ¢
Documents” means the Note, the Security Instrumd
in the Note and the Security Instrument have the §

Alterations / Improvements
Statement of Work

improvements Included
Start Date

Survey Coverage
Survey Provided To
Survey Approval(s)

Suppliers

Time 12:00 AM -5
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Inspection of Work Fee

Inspection of Work Fees will print data in Section
2.1.6.0of the form, shown below.

I acknowledze that the Construction Contrget represents that the Work will be completed
on or before (" Completion Date"), subject to
modifications in approved Change Orders, fout no later than twelve (12) months after the
loan closing. Lender will accept the Work 2 completed when I satisfv all of the conditions
in Section 2.8.4.5 of this Loan Agreement

Inspections. Lender has the night to enter ilje Property to inspect the Work, without notice
to me, during normal business hours, or afy other times that Lender arranges with me. 1
will pav for all inspections performed aWthe request of Lender or any Government
Authority, at the prevailing rate. § |

Lender inspections are for Lender' s benefit only. Lender's inspections create no liability
or responsibility to me, Contractor, any Suppliers, or any third parties. Lender 15 not
obligated to inspect the Propertv or the Waork,

I Am Responsible for the Work. I have full and sele responsibality to make sure that the
Waork complies with the Plans and all Government Regulations. Lender has no lability,
obligation or responsibility for the Work. Lender i1z not liable for any failure to construct,




Cconstruction Loans in DMO

Inspection of Work Fee

To add an Inspection of Work Fee, start by clicking
the magnifying glass next to Construction Fees to
bring up the Construction Fees pop-up window.

Options Alterations / Improvements
Construction Loan Purpose Statement of Work

Loan Products

Financing Option

Closing Type

Land Original Cost Amount Improvements Included
Start Date

Survey Coverage

Construction Cost Amount

Interest/ Term Months

Contract Date Su
Contract Effective Date
Partial Prepayment Reduction

Borrower Receipt of Appraisal

Appraisal Type

Appraiser Chosen By

Construction Fees

Title Reportto be Provided — []

Title Insurance fo be Provided []

. 4
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Inspection of Work Fee

Click anywhere in the blank space
below Amount/Description and
enter in a value for the fee.

Options

Construction Loan Purpose

Loan Products

Financing Option

Closing Type

Land Original Cost Amount
Construction Cost Amount
Interest/ Term Months
Contract Date

Contract Effective Date
Partial Prepayment Reduct
Borrower Receipt of Apprai
Appraisal Type

Appraiser Chosen By
Construction Fees

Title Reportto be Provided

Alterations / Improvements
Statement of Work

T;.Aa{ Construction Fees

Amount Descript on

Enter amount of post-consummation construction fees.

Ok Cancel

O

Title Insurance fo be Provided []

83

e [12:00 AM 5

contact
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Inspection of Work Fee

After entering the amount, press the right arrow
or click the blank space under Description to
bring up this dropdown menu.

Options
Construction Loan Purpose

Loan Products

Financing Option

Closing Type % Construction Fees

Alterations / Improvements
Statement of Work

\4

Land Original Cost Amount
Construction Cost Amount
Interest/ Term Months
Contract Date

Contract Effective Date

Partial Prepayment Reduct|

ime |12:00 AM 15

Cc-ntact

Borrower Receipt of Apprai:
Appraisal Type

Appraiser Chosen By
Construction Fees

Title Reportto be Provided [

Title Insurance fo be Provided []

84

Enter description of post-consummation construction fees.

Ok Cancel
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Inspection of Work Fee

Select Inspection of Work from the window that appears.

Options Alterations / Improvements

Construction Loan Purpose Statement of Work

Loan Products ';?{ Select Construction Service Fee Type et

Financing Option Construction Fee Type 2

Closing Type ?-ﬂ( Description
Land Original Cost Amount
m Time 12:00 aM -5
elay
9¢

Construction Cost Amount
Extension
Interest/ Term Months .
Wire Transfer

Contract Date Other

Contract Effective Date

Partial Prepayment Reduct| Cc-ntact

Borrower Receipt of Apprai:

En
Appraisal Type

Appraiser Chosen By

Construction Fees
Cancel

Title Reportto be Provided [

Title Insurance to be Provided []

Click Ok.
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Inspection of Work Fee

Construct

Options Alterations / Improvements

Construction Loan Purpose Statement of Work

Loan Products

Financing Option

Closing Type v

- ) .
Land Original Cost Amount ¥4 Construction Fees

Time 12:00 aM -5

Construction Cost Amount Description
Interest/ Term Months $99.00 Inspection Of Work
Contract Date

Contract Effective Date

Partial Prepayment Reduction Contact

Borrower Receiptof Appraisal || o goseription of post-consummation construction fees.
Appraisal Type

Cancel

Appraiser Chosen By

Contractor's Liability Policy

Construction Fees

Title Reportto be Provided — []

Title Insurance fo be Provided []

Click Ok again.

86 4



87

Construction Loans in DMO

Suppliers

Date Completed

I "‘Date Completed” will populate Section 2.1.5. I

Completing the Work. T will causcfhe Contractor to begin the Work protptly after the
loan closing and all permits arc in plafe. I will use my best efforts to ensurc fhe Contractor
continucs the Work diligently and in § commercially reasonable and workmjnlike manner
in strict accordance with the Construgtion Contract and all Government Regulations. The
Work will not violate any of the confitions, covenants or restrictions on thf Property

I acknowledge that the Construction Contract represents that the Work wilj be completed
on or bcforcl | ("Completion Datg"), subject to
modifications in approved Change Orders, but no later than twelve (12) mpnths after the

loan closing. Lender will accept the Work as completed when I satisfy all offhe conditions
in Scction 2.8.4.5 of this Loan Agreement

Completion
Certifications Date Completed

Inspector Description

Contractor's Liability Policy

Completion Certificate Due v

Certificate of Completion [] Final Inspection Report
[C] Certificate of Occupancy  [_] Final Title Endorsement
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~inancing Option

Financing Option selection will
populate data in section 2.3.

Costs and Expenses

2.3. No Other Financing.j] Until paid in full, the Loan will be my only financing for the Property and
the Work

litle Insurance

General | Borrowers/Sellers | froperty [EEESUNEENE Terms | ProvidersiLiens | Charges/Fees | Prepaids/impounds

Options Alterations / Improvements
Construction Loan Purpose Statement of Work

Loan Products v v

l Financing Option M |

Closing Type

Improvements
Land Original Cost Amount  |Improvemnents And Property [mprovements Included
Not Applicable it Date Time 12:00 AM -2

Construction Cost Amount

88 "‘A‘
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~inancing Option

89

If "Improvements’ is selected as the Financing Option,
section 2.3. will read "Until paid in full, the Loan will be
my only financing for the Work’.

Costs and Expenses

No Other Financing. Until paid in full, the Loan will be my only financing for the Property and

the Work

litle Insurance

General | Borrowers/Sellers

Propenrty Terms

Options
Construction Loan Purpose

Loan Products

Financing Option

Closing Type

Land Original Cost Amount

Construction Cost Amount

ProvidersiLiens | Charges/Fees

Prepaids/impounds | U

Alterations / Improvements
Statement of Work

~

vl

Improvements
Improvements And Property

mprovements Included

Not Applicable

tDate

If “Improverments and Property” is selected as
the Financing Option, section 2.3 will read
‘Until paid in full, the Loan will be my only
financing for the Property and the Work”.
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Title Report To Be Provided

| The data here is used to populate section 2.4. of the form. |

Title Insurance. I will get and keep in force a mortgagee's or lender's policy of title insurance
("Title Policy”). [The Title Policy will insurc: (i) that the total amount of the lien of Lender's
Seccurity Instrumdnt is a valid first priority licn on my interest in the Property; and (i1) that the title
to my interest in fc Property is free and clear of all defects and encumbrances except those Lender
approves in writijg

At or prior to thefclosing of the Loan, I will provide Lender with the commitment of the issuer of
the Title Policy ("Jlitle Company” ) to issue the Title Policy ("Title Commitment”). When the Work
1s completed, 1 vl provide Lender with endorsements to the Title Policy insuring Lender to the
full amount of th§ Loan disbursed

Partial Prepayment Reductijn
Borrower Receipt of Appraiggl

Appraisal Type

Appraiser Chosen By

\ 4 — Contractor's Liability Policy

Construction Fees

Title Reportto be Provided [

Title Insurance to be Provided []

Check the "Title Report to be Provided” box if the borrower will be
getting a title report prepared by a title company. Check the "Title
Insurance to be Provided” box if the borrower will be getting &
title report prepared by a title company.

90 Vk
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survey Provided To

The entry selected for Survey Provided To will
populate data in section 2.5. of the form.

urvey Coverage

Interest/ Term Months .
Survey Provided To

Contract Date Survey Approval(s)
Contract Effective Date Suppliers

Partial Prepayment Reduction Lender And Title Compan
Borrower Receipt of Appraisal

Appraisal Type

Appraiser Chosen By

2.5. Survey. If Lender requests, I will provide and ccrnly chLcndcr and to the Title C omgam'lu survey
of the Property and the Improvements, including dimensions and locations of all completed
Improvements and all cascments or other rights or restrictions (cach, a "Survey”). Each Survey must
be satisfactory to Lender and to the Title Company

Appraisal. Lender will obtain at my expense an appraisal of the Property and the Improvements
before Lender disburses any part of the Loan. The appraisal will show the value of the Property and
the Improvements, using the property valuc estimate method. Lender will choose the appraiser
Each appraisal will reflect an appraised value and be in form and substance satisfactory to Lender

Hazard Insurance,
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Survey Coverage

The entry selected for Survey Coverage will
populate data in section 2.5. of the form.

Survey. If Lender requests, I will provide and certify to Lender and to the Title ompan)
of the Property and the Improvements, including dimensions and locations Jof all complete
Improvements and all casements or other rights or restrictions (cach, a "Survey”). [Each Survey must
be satisfactory to Lender and to the Title Company

Appraisal. Lender will obtain at my expense an appraisal of the Property and fac Improvements
before Lender disburses any part of the Loan. The appraisal will show the value of the Property and
the Improvements, using the property value estimate method. Lender will chopse the appraiser

Each appraisal will reflect an appraised value and be in form and substance satisfactory to Lender

Land Original Cost Amount Improvements Included
Start Date Time |12:00 AM &

Survey Coverage )

Construction Cost Amount

Interest/ Term Months .
Survey Provided To Prelimi

; relimina

Contract Date survey Approval(s) i y

Contract Effective Date Suppliers Preliminary And Final

Partial Prepayment Reduction
Borrower Receipt of Appraisal

Appraisal Type

o w
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Survey Approval(s)

The entry selected for Survey Approval(s) will
populate data in section 2.5. of the form.

Survey. If Lender requests, [ willpprovide and certify to Lender and to the Title Fompany a survey
of the Property and the Improgments, including dimensions and locationsf of all completed
Improvements and all casements or other rights or restrictions (cach, a "Survey” )JEach Survey must

be satisfactory tojLender and to the Title Company

Appraisal. Lender will obtain at my expensc an appraisal of the Property andfthe Improvements
before Lender disburses any part of the Loan. The appraisal will show the value §f the Property and
the Improvements, using the property valuc estimate method. Lender will chose the appraiser

Eclory to Lender

Each appraisal will reflect an appraised valuc and be in form and substance sati

Land Original Cost Amount ] Improvements Included
Start Date

Survey Coverage

Construction Cost Amount

Interest/ Term Months )
Survey Provided To

Contract Date Survey Approval(s) I vI

Contract Effective Date

Suppliers Lender

Partial Prepayment Reduction Lender And Title Company

Borrower Receipt of Appraisal

Appraisal Type

93 "‘A‘
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Borrower Receipt of Appraisal

The entry selected for Borrower Receipt of Appraisal
will populate data in section 2.6. of the form.

General | BorrowersiSellers | Property [REESUNEELE Thms | ProvidersiLiens | Charges/Fees | Prepaids/impounds

Options Alterations / Improvements
Construction Loan Purpose Statement of Work

Loan Products
Financing Option

Closing Type

Land Original Cost Amount Improvements Included

Construction Cost Amount
Survey Coverage
Interest/ Term Months
Survey Provided To

Contract Date Survey Approval(s)

Contract Effective Date

vSuppIiers

Start Date 12:00 AM =

Partial Prepayment Reduction Y Name

Borrower Receipt of Appraisal w

Appraisal Type

Prior To Any Disbursement Of Funds
Appraiser Chosen By Prior To Final Advance

_ Contractor's Liability Policy
Construction Fees

94
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Borrower Receipt of Appraisal

If ‘Borrower Receipt of Appraisal” is "Prior to Any
Disbursement Of Funds’, then the section in the green
box below will read "before the Lender disburses any
part of the Loan ("Initial Appraisal’)”.

the lmplmcmcms using 1hc pmpcm value estimate mcthod l ender mll choose the 1pp| aiser
Each appraisal will reflect an appraised value and be in form and substance satisfactory to Lender

Hazard Insurance

If “Borrower Receipt of Appraisal” is "Prior to Final Advance’,
then the section in the green box below will read “before the
final advance of the Loan ("Final Appraisal’)”.
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Appraisal Type

The entry selected for Appraisal Type will
populate data in section 2.6. of the form.

Contract Effective Date

Partial Prepayment Reduction
Borrower Receipt of Appraisal
Appraisal Type

Appraiser Chosen By
Construction Fees

Title Reportto be Provided

Suppliers

As Built
Drive By
Property Value Estimate
Tax Assessment Method

Contractor's Liafjility Policy

Title Insurance to be Provided [

2.5. Survey. If Lender requests, 1 will provide and certify toj.ender and to the Title Company a survey
of the Property and the Improvements, including difhensions and locations of all completed
Improvements and all casements or other rights or restric§ons (cach, a "Survey"). Each Survey must
be satisfactory to Lender and to the Title Company

Appraisal. Lender will obtain at my expense an appraggal of the Property and the Improvements

before Lender disburses any

the Improvements, using th
Each appraisal will reflect an

96

art of the Loan. The appraisal will show the value of the Property and
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Appraiser Chosen By

The entry selected for Appraiser Chosen By will
populate data in section 2.6. of the form.

SUIvey Loverdge

Interest/ Term Months / Dispute P
Survey Provided To . |

Contract Date Survey Approval(s)

Contract Effective Date suppliers

Completic
Barrower Receipt of Appraisal P

Certificati

Appraisal Type
e

Appraiser Chosen By

Contractor's Liability Policy
Construction Fees
Borrower
Title Reportto be Provided i Completic

2.5. Survey. If Lender requests, I will provide and certify to Lender andto the Title Company a survey
of the Property and the Improvements, including dimensions ajd locations of all completed
Improvements and all casements or other rights or restrictions (cnchI "Survey"). Each Survey must
be satisfactory to Lender and to the Title Company

Appraisal. Lender will obtain at my expense an appraisal of the Vnpcny and the Improvements
before Lender disburses any part of the Loan. The appraisal willgshow the value of the Property and
the Improvements, using the property valuc estimate method i1ll choose the appraiser
Each appraisal will reflect an appraised value and be in form and substance satisfactory to Lender

97
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Disbursement Method

The entry selected for Disbursement Method
will populate data in section 2.8.1. of the form.

Alterations / Improvements
Statement of Work

[] Improvements Included
Start Date 31

Survey Coverage

Survey Provided To

Time |12:00 AM 5

Payment Procedures
Disbursement Method

Interest Payment

Pmt Reserve Months

Escrow Included [

Advance Request
Advance Percent

Percent within

Dispute Period

e

Escrow Account
b Direct
Advance Request

for days
days; Holdback %
Failure to Pay %

Survey Approval(s) Amount Description Paid Item

The Loan.

2.8.1.

Administration. Lender will disburse the Loan proceeds ("Loan Proceeds" ):

on the date the Loan closes ("Closing Date™), in escrow, to a federally insured interest
bearing account ("Escrow Account” or " Account”), to be disbursed by Lender, or Lender's
escrow agent in accordance with this Loan Agreement, unless prohibited by applicable law

Use of the Loan Funds.

If the Disbursement Method is "Escrow Amount’, then
the section in green below will read as pictured.

W
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Disbursement Method

If the Disbursement Method is "Advance Request’, then the
section in green will read “on the Closing Date, to me in the
form of one or more checks, payable jointly to me and
Contractor or one or more Suppliers’

2.7.2. My Insurance. I will get and keep in force a standard hazard insurance policy as required
by the Security Instrument, This insurance will be effective when the Contractor's
Insurance terminates,

The Loan.

2.8.1. _Administration. Lender will disburse the Loan proceeds ("Loan Proceeds" ):
on the date the Loan closes ("Closing Date"), in escrow, to a federally insured interest
bearing account ("Escrow Account” or "Account"), to be disbursed by Lender, or Lender's
escrow agent in accordance with this Loan Agreement, unless prohibited by applicable law

Use of the Loan Funds.

2.8.2.1. Disbursements, "Disbursement” means Lender's disbursement of any part of
the Loan under this Loan Agreement, or my endorsement and delivery of any
Loan Proceeds check to Contractor or a Supplier.

f the Disbursement Method is "Direct’, then the section in
green will read "directly to me and Contractor, as provided
in Section 2.8.4.4 of this Loan Agreement”.
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Partial Prepayment Reduction

The entry selected for Partial Prepayment Reduction
will populate data in section 2.8.2.2. of the form.

Partial Frepayment Reduction

Borrower Receipt of Appraisal
P ne Amount Of Monthly Payments |

Appraisal Type
Appraiser Chosen By

Construction Fees

Title Reportto be Provided [

Title Insurance to be Provided [

2.8.2.2.

Mumber Of Monthly Payments

Contractor's Liability Policy

Loan Commitment Amount. As of the Closing Date, Lender commits to
dishburse Loan principal in the total amount of the Loan ("Loan Commitment
Amount”). After the Closing Date, the Loan Commitment Amount will equal
the principal amount of the Loan less the total amount of Dishursements made
to date, Any Loan Commitment Amount that remains after all Disbursements
have been made will be credited as of the principal amount
of the Loan at the time of the final Dhisbursement,

Mo Changes. Unless Lender agrees in writing fivst, fl will not change the Plans
or the Construction Contract, or permit any part of any Disbursement to be
paid except as specified in a Request for Disbursenfent.

Your selection will determine whether the partial
prepayment mentioned will reduce the amount of each
payment or the total number of monthly payments.

100
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Holdback %

Holdback will populate data in section 2.8.4. of the form.

Advance Request
Advance Percent for days

Percent within days;IHnldback%
Dispute Period Failure to Pay %

Description

Disbursements; Conditions To Disbursements. Eachof the promises I make in this Loan

Agreement will be considered made again as of the ttme (1) Lender, or Lender's escrow

agent, receives any request from me and Contractor for a Disbursement ("Request for

Disbursement"); or (1) [ endorse any Loan Proceeds check to Contractor or a Supplier,

Lender will ho]d[ gach Dhsbursement for the Work ("Holdback™)
o

Lender will disburse ack only as part of the final Disbursement,

2.8.4.1.  Plans Approved.] [ have reviewed the Plans; the Plans are satisfactory and
have been approvgd by all Government Authorities having jurisdiction over the
Property and the fVork.

The percentage will show up here.

10T
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Completion of Improvements

Completion of Improvements will populate
data in section 2.8.4.5. of the form.

Completion
Cerifications Date Completed H

Inspector Description

Completion Certificate Due | 4
Certificate of Completion | |

Within Six Months Of Completion

2.8.4.5. Completion of Improvements. The Work will be completed as required by
this Loan Agreement

I acknowledge thm Lender must obtain a
certification of completion stating the Work wasgcompleted in accordance with
the Plans, and the final, unconditional ccrnﬁcaTc of occupancy issucd by the
responsible Government Authority, if required

y law

I Your selection will show up here. I




Cconstruction Loans in DMO

Contract Date

The entry selected for Contract Date will populate on page
two of form US8735EXC.MSC — "Multistate Construction
Loan Agreement — Schedule C — Request for Advance’

Land Original Cost Amount [ improvements Included

Start Date
Construction Cost Amount

Survey Coverage
Interest/ Term Months

Survey Provided To

Contract Date Survey Appraval(s)

103

Contract Effective Date Suppliers

Partial Prepayment Reduction

By:
Contractor I Date I Authorized Signature

A

Its:
Tile

The Contract Date will populate here.
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Advance Reguest Amount

The data entered in Advance Request will
populate in this section of the form. Click
in the blank space to create an entry.

Advance Request

Advance Percent for days
Percent within days; Holdback %
Dispute Period Failure to Pay %

Description

F98.00 SAMFLE

\4

By signing below Borrower and Contractor request Lender to pay the following pavee(s) in the following amount(s):

in the amount of %

in the amount of %

in the amount of %

in the amount of %

in the amount of %

in the amount of %
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Percent Within _ Days

The data entered in Percent within will
populate Section 6.1 of US3734.MSC —
Multistate Construction Contract.

Advance Request
Advance Percent for days

Percent within 10 Idays; Holdback %
Dispute Period Failure to Pay %

Description Paid Item

6.1 Progress Payments. Contractor will submit to Owner a request for payment in a format agreed to by

Orwner and Contractor and approved by Lender ("Request for Disbursement”) which will cover completed and
inspected work) 1

Within ten calendar days after a Requiht for Disbursement is presented, Owner will notify Contractor if Owner
has any concerns about the Request for Dislursement that Owner believes should be resolved before Owner pays the
amounts specified in the Request for Disbukement, and, in this event, Owner and Contractor will promptly meet to
address such concerns. Owner will pay Coftractor ninety percent (90%) of the full amount covered by the Request
for Disbursementwithin ten calendar days fom the day it was presented while retaining ten percent (10%) thereof
{"Holdback™ ) to be paid simultanecusly witQ the final payment. Payment may be withheld for: (1) fatlure to perform
the Work in accordance with the Contract IBocuments; (2) defective Work that i3 not corrected; or (3) failure of the
Contractor to pay subcontractors or to pay for labor, materials or equipment when due.

The number of days entered for Percent
within will be listed here.
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Contractors Liability Policy

The data entered in "Contractor’s Liability
Policy” will populate in section 10.1.

Suppliers

Contractor's Liahility Paolicy

ARTICLE 10. INSURANCE. v

10.1. Contractor's Insurance. Confractor will purchase and maintain the following insurance policies:
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Advance Percent __ % for __ Days

The data entered in these four boxes under Advance
Request will populate under Section 6.1. of the form.

Advance Request

‘ h
Advance Percent §10.000 %Ifordays

Percent within days; Holdback % v
Dispute Period 10 JFailure to Pay % 10.000 %

$0.00

6.1 Progress Payments. Contractor will submit to Owner a request for payment in a format agreed to by

Orwner and Contractor and approved by Lender ("Request for Disbursement”) which will cover completed and
mnspected work.

WlTh:fiel a Request for Disbursement is presented, Owner will notify Contractor if Owner
has any concerns about the Request for Disbursement that Owner believes should be resolved before Owner pays the
amounts specified in the Request for Disbursement :m% in this event, Owner and Contractor will promptly meet to
address such concerns. Owner will pay Contractofi ninety percent (90%) |:rf the full amoyg ered by the Request
for Disbursementwithi rom the day 1 was presented while retaining hereof
{"Holdback™ ) to be paid simultanecusly with the final payment. Payment may be withheld for: (1) fatlure to perform

the Work in accordance with the Contract Documents; (2) defective Work that i3 not corrected; or (3) failure of the
Contractor to pay subcontractors or to pay for labor, materials or equipment when due.
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Contract Effective Date

The date selected for Contract Effective
Date will populate at the end of the
document above the signature lines.

Interest/ Term Months

Contract Date

Contract Effective Date

Partial Prepayment Reduction
Borrower Receipt of Appraisal

Appraisal Type

R T W h N

Survey Provided To
Survey Approval(s)

Suppliers

o

IN WITNESS WHEREOF, Owner and ('nnlmcl‘vlmvc signed this Contract

This Contract will be effective on |

Owner

108

Contractor
License No

By
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Statement Of Work

The data entered in Statement of Work will populate on form
USNOC.MSC — Multistate Notice of Commencement under
General Description of Improvement .

Options Alterations / Improvements
Construction Loan Purpose Statement of Wark

Loan Products
Financing Option

Closing Type

Land Original Cost Amount [JImprovements Included

Start Date
Construction Cost Amount

Survey Coverage

Time |12:00 AM 5

Interest/ Term Months
Survey Provided To

Contract Date Survey Approval(s)

\ 4

2. General Description of Improvement

3 Contracting Owner Information:

a Name and address:
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Start Date/Time

The date and time entered here will populate on page 2 of
form TXAC.MSC — Texas Affidavit of Commencement.

Options Alterations / Improvements
Construction Loan Purpose Statement of Wark

Loan Products

Financing Option

Closing Type

\4

Land Original Cost Amount

Construction Cost Amount

Start Date n Time |12:00 AM |2

Survey Coverage
Interest/ Term Months I
Survey Provided To

Contract Date Survey Approval(s)

The name and address of any other original contractor presently known to Owner that 1s furnishing, or wall
furnish, labor, service, or materials for the construction of the improvements

Work on the improvements actually commenced onI I ail

This affidavit has been jointly made by Owner and Original Contractor personally or by and through an
authorized representative of cach, the same being the undersigned affiants, and may be recorded by any person
with the county clerk of the county in which the Property 1s located, whercupon it shall be deemed to have been
jointly filed by Owner and Original Contractor
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sSuppliers

The data entered in the Suppliers section will populate at
the bottom of the first page on form TXFBPAMSC —
Texas Final Bills — Paid Affidavit.

Suppliers

Contractor's Liability Policy

The only exceptions to this paragraph are

Completion
Certifications Date Completed

Inspector Description

Completion Certificate Due

Certificate of Completion [] Final Inspection Report
[[] certificate of Occupancy [ Final Title Endorsgment

\4

(if known)

Creditor Name Creditor Address

Creditor Telephone Number Amount Owed
(if known)




Construction Loans in DMO

Extension Fee

Extension Fees, entered in the Construction Fee window,
will populate in Section 17 of TXRCLAMSC — Texas
Residential Construction Loan Agreement.

Partial Prepayment Reduction

Borrower Receipt of Appraisal

Appraisal Type
Appraiser Chosen By

Construction Fees

Title Reportto be Provided O Enter description of post-consummation construction fees.

Title Insurance to be Provided D Ok Cancel

17. Completion of Constructiony Extension of Completion Date. All Improvements contemplated hercin shall
be completed on or before (the "Completion Date™). Borrower and Contractor

understand that Lender cannot scll ghe Loan on the secondary market until the Improvements are complete and any
delay will result in a monctary ln&m Lender. Therefore, Borrower agrees to pay Lender as an extension fee an
additional amount equal lo‘=0f the original Note amount if the construction is not completed prior
to the expiration of the Completion Date. Borrower agrees to pay any lock extension fee incurred as a direct result
of non-timely completion of Construction. Construction shall be deemed completed for these purposes when, in its
sole and absolute discretion, Lender or Lender's designated agent approves a final mspection. At the time of|
completion Borrower or Contractor, where applicable, shall furnish to Lender, at Borrower' s or Contractor's sole cost
and expense, the following if and when required by Lender:

For instructions on how to enter Construction
Fees, refer to pages 7 — 11 of this guide.
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Construction Loans in DMO

Delay Fee

will populate on
Escrow

Delay Fees, entered in the Construction Fee window,

'tem 9 of TXEHA.MSC — Texas
Holdback Agreement.

Partial Prepayment Reduction
Borrower Receipt of Appraisal
Appraisal Type

Appraiser Chosen By
Construction Fees

Title Reportto be Provided  []

Title Insurance to be Provided []

Enter description of post-consummation construction fees

0Ok Cancel

Borrower and/or Provider of\unds recogmize that Lender will suffer financial loss if the Improvements arc not

completed on_or before the ComglcnoI

charge of §

n Date. Accordingly, Borrower and/or Provider of Funds agree that a
per day will be made for cach calendar day that the Improvements have

not been satisfactonily completed up 1o a period of sixty (60) days after the Completion Date. In such Event,
Lender may apply such funds out of the Escrow Funds to the delay fee, prior to any other amounts being paid

The time periods stated in Paragraph 4

do not constitute any cxtension or waiver of any fees duc Lender

All communications and notices hercunder shall be delivered to the party to receive the same at the following
addresses and shall be deemed to have been given to the intended recipient thercfor five (5) days after being
deposited into the United States Mail, postage prepaid, certified return receipt requested, addressed to the

intended recipient

For instructions on how to enter Construction
Fees, refer to pages 7 — 11 of this guide.
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% DocMagic

How to Avoid Getting Charged
Multiple Times For The Same
Loan Package



Preventing Duplicate Charges

Introduction

%

If you're getting charged more than once per
nDackage, you are likely processing the same package
multiple times. The following pages contain tips to

help you avoid duplicate charges.

Edit Services Tools Help

[ #] H New ™ Import
J Copy 1 Default
Save

Data Capture

[EELEIEIN Borrowers/Sellers lpmp.:m l‘r

EEEE B

BIms lF‘r'-'».n'I-‘—\s‘Llul'\(. l harges/Fees [F‘lu[‘.'nrls"lr'r\:'-ﬂul'\ds l Underwriting ] GFE lH' ID-1 l losing }

Audit

© © =

Collaboration eSign

Portal

7 DocMagic

General Information

Loan Stage
Loan Program
Alternate Lender
Transfer To
Broker Name
Origination
Loan Rep
Loan Type
Loan Purpose
Type

Lien Position
Loan Number
MIC | Agency #

Loan Identifiers

v Channel

v Branch

[] Business Use

Enter the plan code for the program being utilized or add a NEW plan code.

115

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est Available Through
Intent to Proceed Date
Rate Lock Date
Rate Available Thru
Lock Days Prior to Close
CD/Re-disc Date/Method
CD/Re-disc Rec'd Date
Document Date
Closing Date

Signing Date

Disbursement Date

Last Disc.

>
;AaaaEEaA

services are integrated with.

The screenshots in this tutorial are taken
fromn DocMagic Online, but the same
principles apply to every LOS our




reventing Duplicate Charges
AUDIT

Audit — You can see issues with the documents before you
process them by checking the full Loan Detail Report.

¥
File Edit Services Tools Help

2B - B o | g O R m B E © ¢ »

) Copy [ Default
Open  Save Audit ¥ Details ~ APR ct32  Impound Process E pra [ Collaboration eSign  LoanMagic

ata Capture A
Data Captu! .’A‘

Bnrlnwerss%elleli |Pl-3p-,-rn |T-J|n|s |Pr‘:w|-1-:v\5.‘L|enS |L I Audﬂ'@ Process a Details [ APR [l High Cost Impounds | = Print chaglc

General Information

Loan Stage CLOSING !\ 10 Warning issues have been detected.

Loan Program AL FIXED LOANS (DSI_CONV) [ Message Category [Details [a]

Alternate Lender | Impound Account Low Balance (§-0.08) is lessthan  DataValidation ol | o7
zero @ o =

Please select either a OM Type or an ATR/IOM AbilityToRepay-QM

Transfer To

Broker Name Exemption Type 50 Days

Origination No Transfer Taxes found DataValidation I PT I
Loan Rep J Rate Lock not disclosed within 3 business days Federal- TRID | 3054 %

Loan Type GCONVENTIONAL Deficiency Rights Preserved information not Federal-TRID [ =
provided. Default option will be used
Loan Purpose | PURCHASE
L Closing Disclosure Issue date rquired TRID
Type Setflement Agent is missing File Number DataValidation-Semvice

Lien Position FIRST Only escrowed items included in Estimated Taxes, Federal-TRID
Insurance, and Assessments. Ensure all

Loan Number | 7770727202300001 mortgage-related obligations are entered

MIC / Agency # Section HAZARD INSURANCE Disbursement of $850.00 on  DataValidation

03/01/2022 applied to Starting Balance.
Loan Identifiers

CITY PROPERTY TAX Disbursement of $2,500.00 on  DataValidation
03/01/2022 applied to Starting Balance.

You may be making changes to the documents along
the way and mistakes can easily slip through.

116


https://www.docmagic.com/product-training/compliance

Preventing Duplicate Charges

TEST

Test — You can run a duplicate test file first to make
sure each calculation and data point is correct.

%

File Edit Services Tools Help

ER e @3B B ] © o

J Copy & Default
Save Audit Details APR  Sect32 Impound Process Er I [ Collaboration eSign  LoanMagic

Data Capture Audit Generate elivery Portal

+% DocMagic

Borrowers/Sellers FtEIe | Terms | Providers/Liens | ChargesiFees |Pr»:ua|\1s-lmu-:\unﬂs | Underwriting | Closing | Summaries |

Borrowers
Corp/Trust Name

JOHN TEST INDIVIDUAL 000-00-0000 =y

A

Final Relation v | Vesting To Read

Country UNITED STATES ~  Mailing Street 456 SOMEWHERE STREET Unit

City ANYTOWN State NEW YORK ~ | Zip 12345
Sellers

Corp/Trust Name

Name |De1ai|s l
STEVE SELLER =

The borrower should be given the last name TEST or
SAMPLE, and their SSN should be changed to all zeroes.

Please Note: Having “Test” or "Sample” in the loan file will
not do anything — it must in be the borrower’s last name
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Preventing Duplicate Charges
TEST

Next, you can re-direct emails for all participants
(borrower, loan officer, settlement agent) to your
INbox, so that you may check for accuracy.

%

File Edit Services Tools Help
WH I e ORmEE © ¢ »
J Copy | Default
e Save o o e s . o “T#TTgtion  eSign  LoanMagic

-+ "
Data Capture " Portal

Company Name SETTLEMENT CLQBING COMPANY

'A .
Borrowers/Sellers || street 123 COMMERCE H % DocMagic

Service Providers || City SOMECITY State NEW YORK v Zip 12344

Semvice Description || Relation Code 1: The provider is §h associate of lender. Phone Details
LOAN ORIGINATOR (310) 555-0001
LOAN ORIGINATOR License # 261616 v NmLS # (310) 555-0001
HAZARD INSURANCE Contact Mame | ANDY AGENT

TITLE INSURANCE (987) 555-4321

HAZARD INSURANCE ContactEmail  |your_email@your_domain.com

APPRAISER
SETTLEMENTICLOSING || "o (807 566 4321 (987) 555-4321

SELLING AGENT Licanse # PT1234 (321) 555-7171
LISTING AGENT Provided Service (123) 5551717

Semvice Type Est. Fee Amount

P RLPLELL L

Other Liens

Lien Priority | Lender N2 PaymentAmt | Details

18T ABC MOR1 4

Payoffs [[] Add to Service Provider database for future use
Payoff Type

Cancel

You can run up to 5 test samples a
day without being charged.
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Preventing Duplicate Charges

DOCMASTER

DocMaster - You can utilize this tool to manipulate forms
(add, delete, annotate) within an electronic window before
sending to the borrower and others for signature.

e Tracking Options Help

Amach file  eDelivery

119

" WS # 100AD_24 Plan: 100RC_DSI_CONV

) Loan Detail Report

] California Domestic Partnership Addendum To Urla
) Uniform Residential Loan Application

1 General Closing Instructions

2 Multistate Fixed Rate Note

2 California Deed Of Trust

2 Specific Closing Instructions

: Borrower's Certification And Authorization

) Certificate Of Loans To One Borrower

) Hazard Insurance Authorization And Requirements
2 Ives Request For Transcript Of Tax Return

) W9 - Payers Request For Taxpayer Id

1 California Assignment Of Deed

7 Acknowledgment Of Receipt Of Appraisal Report

[+
[
[
[+

)

H-EH-E-E-E

You can learn more about the
process by going HERE.



https://www.docmagic.com/product-training/docmaster
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