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File Selection

Loans v ipeli @Hep | O | = f-
, « Select a file
Desk Cabinet Role Desk Role Cabinet
. I.
~ X @ ()  Advanced Search plpe ine.
Production (8) Lock (8) Compliance (8) Condition (0) All

\1" Loan Numbei Loan Servicer LO Name OU Name Borrower Firs Subject Prop¢ Loan Status = Loan Sub-Sta Lock Expiratic Loan Amouni Note Rate Loan Type Loan Purpose¢

STAG5080... 10939 Jessaca Joh... DocMagic Applicatio...  In Process 0.00 0.000

STAG4051... 9022 Jessaca Joh... RealMadrid BOBBSA.. 147 PROPE.. Applicatio... In Process 120,000.00 3.500 Conventio... Refinance

STAG4042... 8976 Jessaca Joh... DocMagic Applicatio... In Process 0.00 0.000 h
STAG4032... 8805 DocMagic Robert BS... 123 Subjec... Applicatio... In Process 540,000.00 7.000 Conventio... Purchase

STAG4032... 8803 Jessaca Joh... DocMagic Bob B Borr... 123 Proper... Applicatio... In Process 200,000.00 4.000 Conventio.. Purchase

8175550196 4503 DocMagic Bob Borro... 123 Proper... Applicatio... In Process 200,000.00 4.000 Conventio... Refinance

64092 2911 Jessaca Joh... DocMagic Bob BSam... 123 proper... Applicatio... In Process 191,250.00 3.500 Conventio.. Refinance

64089 2908 DocMagic JohnHome... 110Hager... Applicatio... In Process 360,000.00 3.275 Conventio.. Purchase

¢ 1 100 v PP

®

Copy Borrower Info

from your

CalyxPath




Production - Interfaces - Initial/Closing Docs

Production « Send/Status « = 3
Send/Status Summary Borrow  production ) & Pricing Transactions. Loan Transmittal Contacts Closing Costs FHA - . H Ove r yo u r m O u Se Ove r P/‘OdUCtlon at

Production Send/Assign Hist . ' the top, then /nterfaces, and then click

Compliance >

oy e .

acon Datertime ¥ e sna on /nitial/Closing Docs.
onditions

04/22/2024 2:40:00 PM Jessaca Johns Jessaca Johnson Assigned
Documents 2 »
Interfaces > summary

Production Status History Messages v | credit

Action Date/Ti Ni

ction Date/Time By AUS Status otes

04/22/2024 2:40:02 PM Jessaca Johnson

Initial/Closing Docs

Appraisal Initial/Closing Docs h

Share History Flood

Action Date/Time By Mortgage Insurance Unshared With Notes

No records
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Order Docs Screen

Loans » (® STAG4042200001 X - Interfaces Initial/Closing Docs »

« Start on the left side of the screen.

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
« Ensure that DocMagic Direct is selected
Document Provider ‘DocMagic Direct V‘ Request Type |C\osmg Package V| Task Process v

Account Number 207916 Package Type |C\05ngogumem5 v| Official Documents v for Document PrOVider, and that Valid
} } Y] pocarn bocument |l Foms in One Document v credentials are entered for the Account
Number, Username, and Password.

Document Plan Code DSI_CONY E

Loan Program
Service Type v

Enable Electronic
Signatures

Promissory Note v
Notary Documents v
Notary Service Provider v
Submit MERS Registration

Alternate Lender Code &

Business Use

History

N x Q

Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By

05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson |:|
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Request Type

oan: STAGA4042200001 X « Interfaces « Initial/Clo: S v © Help
Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

I

Document Provider | DocMagic Direct V| Request Type | Closing Package V‘ Task Process v

Account Number 207916 Package Type _ Official Documents v

Username l | Supplement Language Initial Disclosures Return Document All Forms in One Document v

Password | .............. | Closing Package Eackagmg o

ocument Plan Code DSI_CONV B

Loan Program
Service Type v
Enable Electronic
Signatures
Promissory Note v
Notary Documents v
Notary Service Provider v
Submit MERS Registration
Alternate Lender Code ¥
Business Use

History

> x| Q

Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson |:|

N T =T ) 2

% DocMagic |

Select |Initial Disclosure or
Package from the Request Type.

Closing




Package Type

0ans « STAG4042200001 X Interfaces Initial/Closi [ © Help

* Next, select a Package Type.

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
 Your options for Package Type are
Document Provider |DocMagicD\’rect V‘ Request Type ‘C\osiﬂgPackage V| Task Process v

Account Number 207916 Package Type ‘ Closing Documents v| Official Documents v d ete rm I ned by the Req uest Type.
Username | ‘ Supplement Language _ Return Document All Forms in One Document

v
Password | ‘ Closing Documents Packaging o
Closing Disclosure Document Plan Code DSLCONY & w
Pre-Closing Loan Program
Post-Closing Service Type v
Loan Modification Enable Electronic
Servicing Transfer Signatures
Promissory Note v
Notary Documents v
Notary Service Provider v
Submit MERS Registration
Alternate Lender Code P4
Business Use
History
A X Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson E{
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Supplement Language

Loans « Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance . DOCMagiC doeS Support Supplementary
-« | languages in some cases.

Document Provider ‘ DocMagic Direct V| Request Type ‘ Closing Package V| Task Process v

[Giosing bocorens T ocavoumens v « You can request documents in a

Username Supplement Language Return Document Il i M . M 13
e | | it Ao orepesumert different language, pending availability.
asswor [ | _ ot Plan Code oL cony

Chinese

B

Loan Program

v « These must be set up to work with your
Sanaures Account prior to requesting them -

Korean

. ’ please contact Customer Service first.
Notary Service Provider v

Submit MERS Registration
Alternate Lender Code e

Business Use

History

< x Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson Ij
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https://www.docmagic.com/support/contact-us

Select Task

Interfaces - Initial/Closing Docs «

Loans (® STAG4042200001 X ~

« Select Audit or Process for the Task.

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
«  Our DocMagic Audit checks for any
Document Provider ‘ DocMagic Direct V| Request Type ‘ Closing Package V| Task Process v . I d d
Account Number 207916 Package Type ‘C\osmg Documents v| Official Documents Audit Issues re ate to ata entry Or
Username ‘ | Supplement Language ~ lI:et:irn‘Document Process Compliance and generates a fu”
Password ‘ .............. | ackeging — .
B0 Loan Detail Report.
Loan Program
Service Type v
e Process orders a set of
Promissory Note “ documents
.
Notary Documents v
Notary Service Provider v
Submit MERS Registration
Alternate Lender Code &
Business Use
History
v x Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson D
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https://www.docmagic.com/sites/default/files/training/LoanDetailReport_Overview_2.pdf

Official Documents

La 042201 Im‘tiao IningDo Mortgage Insurance : UnCheCking the OffiCiaI Documents bOX
will produce a document package with a

watermark. This is mostly used for
Document Provider |Do(MagicD\‘rect v\ Request Type |cmsmgpackage v\ Task Process v .
r— 1| omcveamens ¥ <o running sample packages. Please note
| | supplement Languzge v/ RewmDocument Al omsin one Document > that DocMagic will not keep the data if
ackaging
e el this box is unchecked.
Loan Program
Service Type v
Enable Electronic
Signatures
Promissory Note v
Notary Documents v
Notary Service Provider v
Submit MERS Registration
Alternate Lender Code 74
Business Use
History
< X Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson \]
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Return Document Packaging

Loans « ® STAG4042200001 X = Interfaces » Initial/Closing Docs ~

e You can choose to receive the

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
o e
= document ~ package ~as Individual
Order
Documents or generate All Forms in One

Document Provider ‘ DocMagic Direct V‘ Request Type | Closing Package V| Task Process v
Account Number 207916 Package Type |Closmg Documents v| Official Documents v Document'
Username ‘ ‘ Supplement Language ~ Return Document All Forms in One Document v

Packaging
Password ‘ .............. ‘ All Forms in One Document

Document Plan Code

Individual Documents

Loan Program

Service Type ~

Enable Electronic

Signatures

Promissory Note v

Notary Documents v

Notary Service Provider v

Submit MERS Registration

Alternate Lender Code @

Business Use
History

< X Q

Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson |:|
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Document Plan Code

La ®042201 Im’t\’aos IningDo Mortgage Insurance : Enter your Document Plan COde' These
will need to be added to your Account

through the Plan Manager on the
Document Provider | DocMagic Direct V‘ Request Type ‘ Closing Package V| Task Process v .
Account Number 207916 Package Type ‘C|05mg Documents v| Official Documents v DOCMagIC DaSh boa rd-
Username | ‘ Supplement Language ~ Return Document All Forms in One Document ~

Packaging

Password ~ |aeeceseeesee R . . .
| | Pocument Plen Code. 051, coNV <G| ) « The DocMagic Plan Code Description
Loan Program

. may appear as the Loan Program once
Enable Electronic 1
you load the code in CalyxPath.

Signatures

Promissory Note v
Notary Documents v
Notary Service Provider ~

Submit MERS Registration
Alternate Lender Code 2

Business Use

History

< X Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson [1

T T T I
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https://www.docmagic.com/product-training/plan-manager

Select Service Type

Loans (@ STAG4042200001 X « Interfaces « Initial/Closing Docs « @ Help N SeIeCt ESig n Or Print FUfi”ment for

summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
Service Type.
Document Provider | DocMagic Direct V| Request Type | Closing Package V‘ Task Process v . oo .
Account Number 207916 Package Type |C\osing Documents v‘ Official Documents v ° ESIgn Utlllzes Our proprleta ry

Username | | Supplement Language ~ Return Document All Forms in One Document v CliCkSign electronic Sig natu re

Packaging
e | @0 technology. Packages generated
B . with this option can be managed in
Erable e — the eSign Console.
e - «  Select Print Fulfilment if you want
P ) the document package to be
printed and mailed out.
History
< x Q
Date/Time Document Provider Request Type Package Type  Status Reference Number Message Ordered By
05/22/20258:24:46 AM  DocMagic Direct Closing Package  Closing Docume... Success STAGA042200001 Jessaca Johnson [{
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https://www.docmagic.com/product-training/esign-console

Enable Electronic Signatures

Loans « (® STAG4042200001 X = Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Flood Mortgage Insurance B You'” need to CheCk the Ena ble

e | Clectronic Signatures box If you select
Esign as your Service Type.

Document Provider ‘ DocMagic Direct V‘ Request Type ‘ Closing Package V‘ Task Process v

Account Number 207916 Package Type ‘ Closing Documents v‘ Official Documents v

} } e Y et e |AiForms nOneDocument v « Once you check that box, the option for
prismentPlan ode. |psL.cow ©0 Requesting Individual eSigned

Loan Program

. Documents will appear.
Enable Electronic v h

Signatures

Request Individual
eSigned Documents

Promissory Note v
Notary Documents v
Notary Service Provider v
Submit MERS Registration

Alternate Lender Code &

Business Use

History
< x Q

Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By

05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnsan \]

oo Lo [emoms [ cooms | oo
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eClose Package Configuration

Loans » (® STAG4042200001 X « Interfaces « Initial/Closing Docs «

« If you are generating an eClose Closing

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

e ackage, you will need to configure the

der | | | e Promissory Note, Notary Documents,
Document Provider DocMagic Direct v| Request Type Closing Package v Tas Process . . . .

Account Number 207916 Package Type ‘Closing Documents v‘ Official Documents v and Nota ry SerVICe PrOVIder Opt|0ns,
Username ‘interfacesupport@ca\yxsoftware..., ‘ Supplement Language ~  Return Document All Forms in One Document v eXpIained On Su bseq uent pages.

Password ‘ .............. ‘ Packaging

Document Plan Code DSI_CONV B

Loan Program

Service Type Esign v
Enable Electronic vl
Signatures

Request Individual
eSigned Documents

Promissory Note ~
ﬁ Notary Documents v
Notary Service Provider ~

Submit MERS Registration
Alternate Lender Code 4

Business Use

Histary

< x Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DaocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson B

N T
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Promissory Note

Loans STAG4042200001 X ~ Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

Document Provider ‘ DocMagic Direct v ‘ Request Type | Closing Package v ‘
Account Number 207916 Package Type |C\osmg Documents V‘
Username ‘ ‘ Supplement Language v
Password ‘ .............. ‘
History
> x Q
Date/Time Document Provider Request Type Package Type Status Reference Number

05/22/2025 8:24:.46 AM

DacMagic Direct Closing Package Closing Docume... Success

% DocMagic |

STAG4042200001

Task
Official Documents

Return Document
Packaging
Document Plan Code

Loan Program
Service Type

Enable Electronic
Signatures

Request Individual
eSigned Documents

Promissory Note

Notary Documents
Notary Service Provider
Submit MERS Registration
Alternate Lender Code

Business Use

Message

Process v
v
All Forms in One Document v
DSI_CONV B
Esign A
v

v
Paper/Ink

Electronic (eNote)

Ordered By

Jessaca Johnson [§

Select if you want the Promissory Note
to be Paper or Electronic (eNote).

The blank, default option will result in a
Paper Note being generated if a Closing
Package is requested.




Notary Documents

Interfaces «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

Document Provider ‘ DocMagic Direct V‘ Request Type ‘ Closing Package

Account Number 207916 Package Type ‘ Closing Documents v‘ Official Documents

Username ‘ ‘ Supplement Language v Return Document
‘ Packaging

Password ‘ -

Document Plan Code
Loan Program
Service Type

Enable Electronic
Signatures

Request Individual
eSigned Documents

Promissory Note

Notary Documents
Notary Service Provider
Submit MERS Registration
Alternate Lender Code

Business Use

History
< x Q

Date/Time Document Provider Request Type Package Type Status Reference Number Message

05/22/2025 8:24:46 AM DocMagic Direct STAG4042200001

Closing Package Closing Docume... Success

% DocMagic |

Process v

4

All Forms in One Document v

DSI_CONV B

Esign v

v

Electronic (eNote) v
v

Paper/Ink

Electronic (eNotary)

Ordered By

Jessaca Johnson [

Select if you want the Notarization
portion of your Closing package to be
paper or electronic.




Notary Service Provider

Loans » (® STAG4042200001 X « Interfaces Initial/Closing Docs »

« Select your Notary Service Provider if

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
= you will be doing electronic notarization
raer
for a Closing Package.
Document Provider ‘ DocMagic Direct V| Request Type ‘ Closing Package V| Task Process v
Account Number 207916 Package Type ‘ Closing Documents v| Official Documents Vv
| e | | srtementanguose Yo pmpeenat - mremsnocoeane e [f you want to utilize our proprietary
P, d e
asswor | Document Plan Code DSI_CONV B Remote Online Nota ry (RON) or |n_
Loan Program . . .
. Person Electronic Notarization (IPEN)
Enable EI i H H
eV technology, choose DocMagic for this
Request Individual 1
| eSigned Documents Optlon.
Promissory Note Electronic (eNote) v
Notary Documents Electronic (eNotary) ~
Notary Service Provider v
Submit MERS Registration _
Alternate Lender Code Docmagic
Business Use Notarize
NotaryCam
WorldWideNotary
History
< X Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson [I

% DocMagic |




Order Docs

Loans (@ STAG4042200001 X ~ Interfaces « Initial/Closing Docs «

« Finally, you can enter an Alternate
Lender Code here if you have one and

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

.
check the box for Business Purpose

Document Provider ‘ DocMagic Direct V‘ Request Type | Closing Package V‘ Task Process v . .
Account Number 207916 Package Type | Closing Documents v‘ Official Documents v Loa n If a ppl ICa ble-
Username ‘ ‘ Supplement Language v Return Document All Forms in One Document v

Packaging
Password ‘ .............. ‘ o

Document Plan Code DSI_CONV ® °

Once you enter in all the information on
Loan Program . .
. this screen, click Order at the bottom.

Enable Electronic v
Signatures

csined bocuments « A confirmation window may appear
rome e Flectontc (enore) v and prompt you to confirm the

Notary Documents Electronic (eNotary) v

. request or fix any errors preventing
Submit MERS Registration you from processing.

Alternate Lender Code o

Business Use

History

< X | Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
05/22/2025 8:24:46 AM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca Johnson E{

—
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Request Submission Successful

Loans » (@ STAG4042200001 X ~ Interfaces - Initial/Closing Docs «

summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance * If your RequeSt WaS SucceSSfUIl you'”

e see a "Request submission successful”
message towards the bottom of your

Document Provider | DocMagic Direct V| Request Type ‘ Closing Package v ‘ Task Process v .

Account Number 207916 Package Type ‘C\osmg Documents v‘ Official Documents v Screen. Your Iatest req ueSt WI” aIWayS

Username | ‘ Supplement Language v Return Document All Forms in One Document v . .

rm— | o appear at the top of the History section.
Document Plan Code DSI_CONV ®

Loan Program

Service Type Esign v
Enable Electronic v
Signatures

Request Individual
eSigned Documents

Promissory Note Electronic (eNote) v
Notary Documents Electronic (eNotary) v
Notary Service Provider Docmagic v

Submit MERS Registration
Alternate Lender Code &

Business Use

History

< X Q
Date/Time Document Provider Request Type Package Type Status Reference Number Message Ordered By
11/20/2025 5:38:37 PM DocMagic Direct Closing Package Closing Docume... Success STAG4042200001 Jessaca johnson |]
11/20/2025 5:38:09 PM DocMagic Direct Closing Package Closing Docume... DMDirect ... Jessaca Johnson

Request submission successful.

% DocMagic |




eSign Console

¥ INFO@DOCMAGIC.COM . PHONE (800) 649-1362

v DocMagic

ifﬁ WELCOME ALAN! (#100SALES)

Launch Center

AmoPrepw

LoanMagi(:® Console

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY

My Documents

Access and manage your loan
document files

STACKING
ORDER

Modify the order of documents in your
packages

Manage charges, fees, premiums,
impounds, and more

FORM
ANALYZER

Access our extensive forms library for
document management

REPORT
MANAGER

Generate reports: 1098, Closing,
HMDA, and more

SAMPLE
DOCUMENT REVIEW

Review and approve your sample
documents

Q

REQUEST A DEMO

® TOUR THE DASHBOARD

Account Settings

USERS
Set up and manage user accounts
and permissions

PLAN MANAGER
Manage the loan programs for
your account

LENDER PROFILE
Manage your company and
contact information

If eSign enabled, the document package
will appear in your DocMagic eSign

Console, at the top of your list.

Latest News

Compliance Edge Help Center URLA: Updates, Improvements and Deadlines

Tools and resources to help you stay on top Getting Started with eClose

of compliance change as it happens

Search our knowledge base for answers to

your common questions. Closing a Loan Electronically

CLIENT MANAGER

DocMagic |



https://www.docmagic.com/product-training/esign-console
https://www.docmagic.com/product-training/esign-console
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