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Getting Started

path

Welcome

Account
Username
Password

BT

Forgot Your Password?

SERVICE PACK
NOW(LivE

Service Pack is NOW LIVE ! Click here to see full Release Notes (August,28 2023)

Start by opening and logging into Calyx
Path in a web browser
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File Selection

Loans « Pipeline « Desk «
Desk Cabinet Role Desk Role Cabinet ° Se I ect yo ur fi I e
< X Q0
Production (6) Lock (6) Compliance (6) Condition (0) All

Loan Number Loan Servicer # LO Name OU Name Borrower First Last Nai Subject Property Stree Loan Status
8175550959 7356 Jessaca Johnson DocMagic Application Taken
8175550760 6720 Jessaca Johnson DocMagic Application Taken
8175550703 6362 Jessaca Johnson DocMagic Application Taken
81 7555(31.}5'96 4503 Jessaca Johnson DocMagic Robert Borrower 123 Property St Application Taken
64092 2911 Jessaca Johnson DocMagic Bob B Sample 123 property st Lock Confirmed
6408-9 m Jessaca Johnson DocMagic John Homeowner 110 Hagerman Court Application Taken

e 1 0~ P

@ e tomorgrar | capo s
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Production | Interfaces | Initial / Closing Docs

@ ooth

Loans « ® 8175550196—Robert Borrower, JR X « Send/Status «

Send/Status Summary Application

Closing  production

Production Validation

All validations are satisfied

Production Send/Assign History
Action Date/Time By

02/11/2019 10:31:15 AM Jessaca Johnson

Production Status History
Action Date/Time By

02/11/2019 10:31:16 AM Jessaca Johnson

Lock

Compliance

Conditions 2

Documents
R Interfaces

G Messages

Role

G2 Guest

»

»

FHA VA HMDA/NMLS Appraisals
Summary Assign To
Credit Jessaca Johnson
AUS

Initial/Closing Docs

Appraisal
Flood

Mortgage Insurance

Notes

Select Production
from the top
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Initial | Closing Docs

@ ooth

@ 8175550196—Bob Borrower X « Interfaces » Initial/Closing Docs =

Document Provider | DocMagic Direct v | Request Type | Closing Package v | Task Pracess w
Account Number 100)) Package Type | Closing Documents v | Official Documents v,
Username |_-&ssa-:a-:ldccmsg\c com | Supplement Language v Return Document ndividual Documents v
e
ackaging
Password | |
Document Plan Code DSl CONV @ @
Loan Program ALL FIXED LOANS
Se ype Esign v
Enable Electranic v,
Signatures
Promissory Not E 3
amissory hote Electronic (eNote) ~

ocuments Electronic (eNatary) »

y Service Provider Docmagic v
Submit MERS Registration
Alternate Lender Code

Business Use

You are now on the
Initial | Closing
Docs screen



Credentials

Interfaces » Initial/Closing Docs =

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance [ ] Se I e Ct Do C M a g i C Di re Ct
as your document
Account Number 100)) Package Type | Closing Documents v | Official Documents v p rOVid e r

Document Provider | DocMagic Direct v | Request Type | Closing Package v | Task Process -

ES_&“FE”: |_essa-:a-::l.dccmsg\c com : Supplemnent Language - :;;klia; 2;-1,"16'1{ pdividual Boouments u o E nte r i n yo u r a CCO u nt
ssword B [seeeesenes Document Plan Code DSI_CONV @ @
number and your
Service Type Esign v credentials
Enable Electranic v,
N — (username/password)
Notary Documents Electronic (eNotary) »
Notary Service Provider Docmagic v

Submit MERS Registration
Alternate Lender Code

Business Use
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Request Type

Loans » 75550196—Bob Borrower X » Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance ® Se I eCt I n itia I D i SC I Os u re
or Closing Package from
‘35< — Process X Req u eSt Type

Document Provider | DocMagic Direct ¥ | Request Type Closing Package

Account Number 100))

Initial Disclosures

Username |_essav:a@dccmsgiw:.c:n*n | Supplement Language % ndwidualDociments hd
Password | PITTPITS | Document Plan Code DSI_CONV W
Loan Program ALL
Service Type Esign )
Enable Electronic V4
Signatures
Promissory Note Electronic (eNote) B
Notary Documents Electronic (eNotary) g
Notary Service Provider Docmagic V.

Submit MERS Registration
Alternate Lender Code

Business Use




Package Type

Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance L Afte r C h OO S i n g

order | Request Type,
Document Provider DocMagic Direct v Request Type % Task Pracess v
| ' select a Package

fecouns fumber 1004 Package Type | Initial Disclosures v Official Documents v

Hestame |.5555‘:3@\Z|CCNEgic.c:m | Supplement Language Return Document ndividual Documents v Ty p e

F : Packaging

Password I .......... I Loan Estimate n . . -
Application Document Code DSI_CONV B . Y . f
ALLFRED Loms our options tor
Point of Sale = LL FIXED LOANS

: Package Type are

v

Prequalification
Processing

i —— : determined by
. what Request Type

Notary Service Provider Docmagic v

Submit MERS Registration you Select

Alternate Lender Code

Rate Lock

Business Use
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Closing Package

Interfaces « Initial/Closing Docs =
Summary redit AUS Initial/Closing Docs Appraisal Flood Maortgage Insurance Y If yo u Se I ect Cl Osi n g
o T — Package, you'll get a

Document Provider | DocMagic Direct v | Request Type | Clasing Package Task Process ~

Account Number 100)) Package Type Clasing Documents Official Documents v I |St Of Pa C kage

Username | essacalldocmagic.com | Supplement Language Return Document ndividual Documents v T h
Cosing Doc-lJm_"lts Packaging y p es t at
Password FITTTTrTee | {losing Disclosure _
Pre-Closing Document Plan Code DSI_CONV @ m d
Loan Program ALL FIXED LOANS Correspon
Service Type Esign -
Enable Ele: v
Signatures
Promissory Note Electronic (eNote) w
Electronic (eNotary) A
y Service Provider Docmagic w

Submit MERS Registration
Alternate Lender Code

Business Use




Supplemental Language Option

¥ ooth

Loans « ® 8175550196—Bob Borrower X « Interfaces » Initial/Closing Docs

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance ® Pat h d o e S i n C I u d e a
Supplemental

Document Provider l DocMagic Direct v I Request Type v | Task Process ¥ La n g u a ge o pt i O n
Account Number 100)) Package Type Official Documents v ’
Username [_essaca@dccmaglc.c:m I Supplement Language Return Document ndividual Documents v W h e re yo u Ca n get
Packaging
Password | .......... | 8 g
Chinese Document ode DSI CONV =) il
it B o the documents
Spanish Loan Program ALL FIXED LOANS . .
v back in a different
Vietnamese
v
e language
Pro ry Not Electronic (eNote) bt . .
Notary Documents Electronic (eNotary) v ° N OTE : Th IS I S n Ot
Notary Service Provider Docmagic v

Submit MERS Registration Set u p by d efa u It )
Alternate Lender Code Please CheCk With

- Customer Service
before enabling this

% DocMagic




@ ooth

Loans = ® 8175550196—Bob Borrower X - Interfaces « Initial/Closing Docs

Summary Credit AUS Initial/Closing Diocs Appraisal Flood Mortgage Insurance ® C h Oose Au d it if yo u
Order Want to CheCk the

Document Provider | DocMagic Direct v | Request Type | Closing Package v | Task Process ~

Account Mumber 100)) Package Type | Closing Bocuments ~ | Official Documents Audit d OC u m e nt pa C kage
Username essaca@docmagic.co Supp! t Languag Return Document
i s i |__ aca@docmagic.com : Ipplement Language v :adl;; q; LRy Save for a ny erro rs Or
asswar
Document Plan Code DSI_CONV @ @
B — Process to process

Loan Progra ALL FIXED LOANS

okt v the set of

Enable Electronic v

documents

Promissory Note Electronic (eMote) hd

Notary Documents Electronic (eMotary) i

Motary Service Provider Docmagic w

Submit MERS Registration
Alternate Lender Code

Business Use

% DocMagic




Official Documents

Interfaces « Initial/Closing Docs ~

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance [ ] If t h is bOX is

order unchecked,

Document Provider | DocMagic Direct v | Request Type | Closing Package v | L = v . . | |
Acrount Number 100 Package Type | Closing Documents v | Official Documents v DOC IVI ag I C WI n Ot
Username |_essa-:a@-cl:cmfgic.ccrn | Supplement Language gt :c"]m S ndividual Documents i ke e p t h e d ata .
Password |.......... | ackaging o @ @
Document Plan Code DSI_CONY h k' h . b
Loan Program ALL FIXED LOANS U n C ec I n g t I s OX
servee Tye . is mostly reserved
Enable Electranic v .
for running sample
Promissory Note Electronic (eMote) w
Notary Documents Electronic (eNatary) b p a C ka ges, W h I C h
MNotary Service Provider Docmagic v

Submit MERS Registration Wi | | be p rOd u Ce d
Alternate Lender Code Wit h a Wate rm a rk

Business Use
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Return Document Package

Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
Order
Document Provider l DocMagic Direct vl Request Type | Closing Package vl Task Process v
Account Number 100)) Package Type | Closing Documents v | Official Documents v
Username I_-:—ssa-:a@w:icr:msgn:.c:m I Supplement Language v Return Document Individual Documents

Packaging
Password |

All Forms in One Document

Document Plan Code Individual Documents

None

Loan Program

Esign v
le Electronic v
ures
Promissory Note Electronic (eNote) v
Notary Documents Electronic (eNotary) v
Notary Service Provider Docmagic v

Submit MERS Registration
Alternate Lender Code

Business Use

You can choose to
receive the
document package
as individual
documents, or as all
forms in a single
document
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Document Plan Code + Loan Program

Initial/Closing Docs ~

® 8175550196—Bob Borrower X «

Loans » Interfaces «

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance

Order

Document Provider | DocMagic Direct v I Request Type Ic osing Package v ] Task Process v

Account Number 100} Package Type IC osing Documents v I Official Documents v

Username |_esssca@dccmsgm.c:m I Supplement Language v Return Document ndividual Documents v
D "

Password [ .......... I
D ment ode E o
Document Plan Code DSI'CON‘JI B 1
Loan Program LOA}
Service lype Esign v
Enable Electronic v
Signatures
Promissory Note Electronic (eNote) Y
Notary Documents Electronic (eNotary) v
Notary Service Provider v

Submit MERS Registration
Alternate Lender Code

Business Use

Docmagic

Double check that
your Document
Plan Code and Loan
Program are correct
You may need to
log into your
DocMagic
Dashboard to
configure these
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https://www.docmagic.com/
https://www.docmagic.com/

Service Type

@ ooth

Loans » @ 8175550196—Bob Borrower X = Interfaces = Initial/Closing Docs
Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
Order
Document Provider | DocMagic Direct ~ | Request Type | Closing Package v | Task Process w
Account Number 100)) Package Type |C.35 ng Documents v| Official Documents v,
Username |_essa-:a@-clccmsgic.c:m | Supplement Language hd Return Document ndividual Documents hd
Packaging

Password |.......... |

Document Plan Code

Loan Program

DSI_CONV [Ehm

A1) ENYED ] Oahc

Service Type

Enable Electronic
Signatures

Promissory Note
MNotary Documents
MNotary Service Provider
Submit MERS Registration
Alternate Lender Code

Business Use

Esign

A T

Electronic (eNotary) b
Docmagic hd

Choose eSign or Print
Fulfillment for Service Type
eSign allows participants to
electronically sign the
documents

If you select Print
Fulfillment, we will print out
the document package and
mail it to you, and you will
be charged accordingly
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Enabling eSign Options

Woath

Loans » ® 8175550196—Bob Borrower X « Interfaces « Initial/Closing Docs

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance ® Re m e m b e r to E n a b I e
| Electronic Signatures for

Document Provider | DocMagic Direct v | Request Type Lr: osing Package vJ Task Process v eS i g n
Account Number 100) Package Type l Closing Documents v I Official Documents v
e |.-':ssaca";_1d:r_m.=§ic.r:cm I Supplement Language v '—"‘:‘7:"" Document ndividual Documents v o Yo u r Tota I e C I Os e O pt I O n S
Packaging
Password  |easseeee .
’ | ' DocumentPlan Code. 05 conv B@ are also here — we will go
Loan Program ALL FIXED LOANS
S Ty 5 through them in the
Enable Electronic Vv . .
: following slides
Electronic (eNote) v
Notary Documents Electronic (eNotary) v
Notary Service Provider Docmagic v
Submit MERS Registration
i

Alternate Lender Code

Business Use
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Promissory Note

Interfaces = Initial/Closing Docs -

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
Order
Document Provider | DocMagic Direct v | Request Type | Closing Package v | Task Proce v
Account Number 100)) Package Type |C.35 ng Documents v| Official Documents v,
Username |_essa-:a-§lclccmsgic com | Supplement Language hd Return Document ndividual Documents hd

Password |.......... |

Packaging

Document Plan Code
Loan Program
Service Type

Enable Electronic
Signatures

Promissory Note

Notary Documents

Notary Service Provider

Submit MERS Registratic

Alternate Lender Code

Business Use

DSI_CONY B w

ALL FIXED LOANS
Esign ~
v

Electronic (eNote) v

Paper/ink

Electronic (eNote)

Select whether you want
the Promissory Note to
be Paper or Electronic
(eNote)

The Blank option will
automatically select
DocMagic’s default,
which is a Paper Note

% DocMagic




Notary Service Provider

@ ooth

Loans = ® 8175550196—Bob Borrower X - Interfaces « Initial/Closing Docs «

Summary Credit AUS Initial/Clesing Docs Appraisal Flood Mortgage Insurance

Document Provider | DocMagic Direct v | Request Type | Closing Package v | Task Process ~

Account Number 100)) Package Type |c.35 ng Documents ~ | Official Documents v

Username Jessaca@docmagic.com | Supplement Language b Return Document ndividual Documents hd
Packaging

Password |.......... |
Document Plan Code DSI_CONY @ ﬁ
Loan Program ALL FIXED LOANS
Service Type Esign v
Enable Electranic v,
Signatures
Promissory Nate Electronic (eNote) b

MNotary c =nts c M
tary Documents Electronic (eNatary v

Docmagic BG

Submit MERS Registratiol

Docmagic

Alternate Lender Code Motarize
MNotaryCam

Business Use . o
3 WorldWideMNotary

Select your Notary
Service Provider here
Choose DocMagic for
RON option
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Alt. Lender | Business Loan

Loans » ® 8175550196—Bob Borrower X « Interfaces » | Initial/Closing Docs

 If you have an

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance
— Alternate Lender Code,
Document Provider l DocMagic Direct v ’ IC osing Package VI Task Process ¥ e nte r It h e re
Account Number 100 | Closing Documents v | Official Documents vi ° C h k h b b I -f
Username |,essaca@dccmsgic.com I Supplement Language v Return Document ndividual Documents v e C t e OX e OW I
Packaging . . .
Password ~ |eeseeeee
asswer [ I Document Plan Code DSI_CONV B It IS a BUS| ness Pu rpose
Loan Program ALL FIXED LOANS L
Service Type v o a n °
Enable Electronic
Signatures
Promissory Note v
Notary Documents v
Notary Service Provider v
SuRmERS Recirion
Alternate Lender Code T

w

usiness Use I I
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Send it!

Summary Credit AUS Initial/Closing Docs Appraisal Flood Mortgage Insurance ® W h e n yo u ! re a I I rea dy’

e select Order

Document Prov | DocMagic Dirsct v | Reguest Type | Closing Package v | Task Process v
Account Number 100)) Package Type | Closing Documents v | Official Documents v,
Username |_essa-:a@-cl:cmsgic.ccrn | Supplement Language A Return Document ndividual Doecuments A
e
ackaging
Password FTTTTTrTS |
Document Plan Code DSI_CONY @ m
Loan Program ALL FIXED LOANS
Service Type Esign v
v
Pr is v Mot E v
omissory Note Electronic (eNote) A
Notary Documents Eléttronic a1
Lary c Electronic (eNotary) b
Notary Service Provider Docmagic v

Submit MERS Registration

Alternate Lender Code

Business Use

N T T |




One More Click!

@och

Loans « ® 8175550196—Bob Borrower X «

Interfaces «

Summary Credit AUS Initial/Closing Docs

Initial/Closing Docs

Flood Mortgage Insurance

Document Provider I DocMagic Direct

¥

Account Number 100

Username | P R

S Selected Disclosed Status

Action Date/Time

‘You have not selected a Loan Estimate Status

Custom 1 Custom 2 Customn 3 Order

By

Supplement Language

IC‘:'S ng Package "I Task Process
lC osing Documents vI Official Documents v
« Return Document adicidiial Dncimanse

Compliance Status

Notary Documents

Notary Service Provider Docmagic
Submit MERS Registration
Alternate Lender Code

Business Use

lectronic (eNotary)

This window will pop
up. Click Order, and
your documents will
process!

% DocMagic




eSign Console

B INFO@DOCMAGIC.COM o] PHONE (800) 649-1362 fyino=

"A‘ DOCMagiC SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY

WELCOME STEVE! (#100SALES) ® TOUR THE DASHBOARD

Launch Center My Documents Account Settings

USERS
FORMS Set )
) Set up and manage user accounts
MANAGER and permissions
Access and manage your loan Add and remove forms from your N PLAN MANAGER
document files document packages ) Manage the loan programs for
\ 7 your account
STACKING REPORT i, LR EROPLS
Manage your company and
ORDER MANAGER \ contact information

= .
DocMagicXL Modify the order of documents in your Generate reports: 1098, Closing,
packages HMDA, LEF and more

l SmartCLOSE®

LOAN SAMPLE

DEFAULTS DOCUMENT REVIEW
@ LoanMaqicQConsole

Manage charges, fees, premiums, Review and approve your sample
impounds, and more documents

Compliance Edge Help Center
tay ol

Tools and resources to help you n top Search our kno»

common ques!

e change as it happens

of complia

If eSign enabled, the file will
appear in your eSign Console, at
the top of your list.



https://www.docmagic.com/product-training/esign-console
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