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AutoPrep™

Getting Started

Start by going to the DocMagic dashboard. If you do not
need to generate an eNote, click on the AutoPrep™ icon
and skip to page 6 of this guide.

nyinoam

SOLUTIONS  SERVICES COMPLIANCE SUPPORT COMPANY

® TOUR THE DASHBOARD

STACKING REPORT
ORDER MANAGER

Modify the arder of documenta in your Genernte reports: 1098, Closing,
packages HMDA, LEF and more

LOAN SAMPLE

DEFAULTS DOCUMENT REVIEW

Manage enarges, feea, premiuma,
#mpounds, and more

If you need to generate an eNote, click on
DocMagic to launch DocMagic Online.




AutoPrep™ -

DocMagic Online
Draw The Rest of the Owl

Process the eNote from your loan file. Select Electronic
Note under Package Type and click Process.

%

File Edit Services Tools Help
H

Save

New
J copy

™ Import
w Default

o
it

Data Capture

l General | BorrowersiSellers ]Ph'-[\—-ltr l Terms [Pr"-w

K. Due from Borrower at Closing
Code |Descnpilon

01 Sale Price of Property
02 .. Sales Price of Any Personal Property Include
03 Closing Costs Paid at Closing

Worksheet #3132 (SMITR@S queued for processing.

General Optio
Package Typef§ Electronic Note v
File Format: Adobe PDF (e) DBK (PCL)

Loan Application

E| © o »

Collaboration eSign

Partal

% DocMagic

FNMA 3xFile: Browse

Electronic Delivery
[ DocMagic eSign

‘Amount | |
$250,000.00

Include in Sale
eSignature enahble
eNotary enable Include SMARTDoc eNote
Send to Mabile App
Event Notification

L. Paid Already by or on Behalf of Borrower at Closifl [ E-Mail Secure Link to

Code |Des:npllon

01 Deposit
02 Loan Amount
03 Existing Loan(s) Assumed or Taken Subject

CALCULATION
Description

Total Due Already from Borrower at Closing (K)

Total Paid by or on Behalf of Borrower at Closing (L)
Cash to Close From/To Borrower

Security

Require Password

Retrieval Notification

Disable Recipient Printing

Additional Services
[] Print and Deliver Enter Delivery Information
[J Flood Certification

[] MERS Registration

Life of Loan?

|.Amount
$250,000.00
$0.00
$250,00000

Not sure how we got here? Please check out our DocMagic

Online training section of the Product Training page.

N


https://www.docmagic.com/product-training/docmagic
https://www.docmagic.com/product-training/docmagic

AutoPrep™ - DocMagic Online

Grab The WebDocs Code

When you process the eNote, you will
receive this confirmation email.

Process Confirmation - SMITH, WS # 2838 ENOTE [Loan Number: 777081620220002]

® DocMagic <donotreply@docmagic.com>
To: ® Steve Truitt

D
A To protect yous ome external images in this message were not downloaded.
Your DocMagic OnLine Worksheet has been successfully processed!
To access your documents, choose a document format below:

1. Click here for documents in DSI's DocMaster (.dbk) format
(Requires DSl's FREE DocMaster viewer program).

OR
2. Click here for documents in Adobe Acrobat (.pdf) format.
FREE viewer downloads:

To download DocMaster, visit stage-www.docmagic.com.
To download Adobe Reader, visit www.adobe.com.

Your WebDocs retrieval code is: 100SALES-11GJ-H4c-6NWQd7AKDJOMWcfQ

Processing Messages:
No processing messages detected. A

Form Messages:
DOCSET : Invalid Time :12:00:00; blank string used. (Time)

Outstanding Audits:

Document Date is more than '5' days in the past

No Pre-Z Send Date. Used Application Date plus three business days.
Impound Account Low Balance (-1675.12) is less than zero.

This loan meets the Qualified Mortgage General guidelines.

Copy this WebDocs retrieval code. You will need it when
you upload documents to AutoPrep™.

N



AutoPrep™ - DocMagic Online

Start AutoPrep™

Go to the dashboard and choose
AutoPrep™ from the Launch Center.

nyvinos DASHEOARD / LOG OUT

SOLUTIONS  SERVICES COMPLIANCE SUPPORT COMPANY

FORMS
MANAGER

Add and remave forma from your s
P — [d

REPORT - LENDE FILE
piy @ =

Genete reports: 1098, Closing, "
HMDA, LEF and mare ..47 %

SAMPLE
DEFAULTS DOCUMENT REVIEW

Manage cnarges, feea, premisma,
#mpounds, and more




AutoPrep™

Transaction Details

Once the page loads, you'll be greeted with this
screen. Start by entering the Loan Number.

AutoPrep

Transaction Details

Loan Number
7770128202300001

Include eNote?

eNotary Enable?

Closing Date

Select the radio button to indicat-e whether
you will include an eNote or not.




AutoPrep™

eNote WebDocs Code

If you select Yes for Include eNote, a field will appear
below where you can enter in your WebDocs Code.

Transactioh Details

Include eNote?

WebDocs Code

eNotary Enable?

Closing Date Closing Time

B - 0

If you are not using an eNote, ignore this page.




AutoPrep™

Transaction Details

Regardless of whether you include an eNote,
you will still need to select whether eNotary is
enabled and enter a closing date and time.

AutoPrep

Transaction Details

Loan Number

777012820230(@01
Include eNote?

eNotary Enable?

Closing Date Closing Time

1/19/2023 M o0v00am ®

Once you enter enough information, the Next button
will no longer be greyed out. Click it to continue.




AutoPrep™

10

Participants

Enter information for buyer, seller, settlement
agent, originator, underwriter, and notary.

AutoPrep

Other Signers Details

SETTLEMENT AGENT (REQUIRED)

Borrower information needs to be entered
EXACTLY as it appears in the document.




AutoPrep™

Uploading a File

Upload a PDF that you wish to prepare.

11 vk



AutoPrep™

AutoPrep™ = (Doc)MAGIC

AutoPrep™ will use Optical Character Recognition (OCR)
and Al to identify signatures lines for Borrowers and
other participants including Notaries.

12



AutoPrep™

13

Document Pre-Review

This screen will confirm the number of signatures,
notary fields, and unassigned signatures found.

m AutoPrep

/

AutoPrep complete!
Ready for your review.

1johnsandysmith_title docs.pdf

v ) Assigned signatures
Notary Fields

1\ Requires Validation




AutoPrep™

14

Document Editor

Next, you'll be brought to our Document Editor. If
you need to find a specific page on the document,
you may scroll through the column on the left.

1johnsandymith_title docs.pdf

Loan Number: LOANNUMBER
EVIDENCE OF JOINT APPLICATION
Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

‘We intend to apply for joint credit.

2. Signature
Borrower John Smith

Co-Borrower Sandy Smith



https://www.docmagic.com/sites/default/files/training/Document_Editor.pdf

AutoPrep™

Participant vs Notary Tag

Click on the green circle with the check mark to jump to the next
Participant tag. The number next to the circle tells you how many
Participant tags are in this document package — 3 in this case.

Loan Number: LOANNUMBER

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

‘RM Signature

Py

Click on the blue circle with the stamp to jump to the next
Notary tag. The number next to the circle tells you how many
Notary tags are in this document package — 3 in this case.




AutoPrep™

16

Adding Tags (Participants)

'f you need to add something that must be filled
out by a borrower, you can do that in PostFill.
Click the little arrow to expand the list of options.

Date: APRIL 5, 2016

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Loan Number: LOANNUMBER

EVIDENCE OF JOINT APPLICATION

... {bignature & Initials

T PostFill

[ Textbox

L, Phone Number

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501 £ Date

[+ Checkbox

If you are applying for joint credit with another person. please sign below.

(¥ Radio

We intend to apply for joint credit.

25 Notary

... Signature
Borrower John Smith Date

I ‘T Unassigned ‘ I

Co-Borrower Sandy Smith ~ Date

Click and drag the item you want (Textbox
in this case) to your desired spot.




AutoPrep™

Adding Tags (Participants)

When you let go of the mouse, you'll be asked to Select a signer.

17

<

[" Textbox

Select a signer

Loan Number: LOANNUMBER o ; Assigned to
EVIDENCE OF JOINT APPLICATION & I

Date: APRIL 5, 2016

: ° Requir

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person. please sign below

We intend to apply for joint credit.

.. Signature
Borrower John Smith

IT Unassigned

Co-Borrower Sandy Smith

ed

13 Delete

This warning triangle will appear — it is

because you have an Unassigned text box. If
AutoPrep detects a signature field, but can't
link it with a signer, you may also see this icon.




AutoPrep™

Adding Tags (Participants)

Here's what that looks like after you select &
Signer. Checking the Required box mean that
the signer can't proceed unless they fill it out.

Loan Number: LOANNUMBER o ; Assigned to
@

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016

B JOHNSMITH

o v| Required

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

IT Textbox i

Co-Borrower Sandy Smith A

W Delete

You'll notice that the warning triangle is gone, and
that the Textbox no longer says Unassigned.

Please be careful not to assign borrower tags on
notary documents and vice versa. This can cause

confusion and delays during the signing experience. "A/
4

18



AutoPrep™

Selecting and Moving a Tag

Click on an editable tag at any time to select it.
You'll know that the tag is selected when you see
those circles on the four corners of the tag.

< Textbox

Loan Numier: LOANNUMBER o ; Assigned to

EVIDENCE OF JOINT APPLICATION &

B JOHNSMITH

o v| Required

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith v

IT Textbox

Co-Borrower Sandy Smith

W Delete

You can move it around to your desired location by clicking
and dragging it with the mouse. You can also change the
dimensions by dragging the dots on the corners.

19



AutoPrep™

20

Deleting a Tag

To delete a tag that you added, click Delete or
press backspace or delete on your keyboard.

<

Loan Number: LOANNUMBER ° ; Assigned to
@

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016

JOHN SMITH

v| Required

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

I T Textbox
\/

Co-Borrower Sandy Smith

@ Delete




AutoPrep™

21

il Before You Sign!

't's important to remember that during the
signing experience, you can no longer edit a
document after it's been signed. You can stlill

edit if no signatures have been applied.

<

Loan Number: LOANNUMBER o ; Assigned to

EVIDENCE OF JOINT APPLICATION &

B JOHNSMITH

o v| Required

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

ZT Textbox

Co-Borrower Sandy Smith

W Delete

If you added this textbox, make sure it's filled out
before any signatures are applied.




AutoPrep™

Radio Buttons

If you need a participant to pick one option from
several — like theyre answering a multiple-choice
test guestion — choose Radio from Postfill,

eTags

e & Initials

O
-~ |BY SIGNING BELOW, Borrower accepts and agrees to the terms and covenant
Instrument and in any Rider executed by Borrower and recorded with it. thox

@) The undersigned Borrower requests that a copy of any Notice of Default and any Notice of S

Segurity Instrument be mailed to Borrower at the address set forth above. , Fijone Number
| B e

= =
Signature J(sealy 4 ¥ckbux
Jghn Smith -Borrower Sandy Smith

Drag and drop to your desired location, like any other tag.

22 Vk



AutoPrep™

23

Radio Buttons

On the right column, you can assign the radio
buttons to a participant, toggle whether it's
required, and change the guantity of options.

Assigned to
@ JOHNSMITH
O gy sk iNING BELOW, Box ceepts and agrees 1o the terms and covenant in Required
Rider

db B¢ orded with it
Quantity

e undersigned Borrowe quel s that a copy of any Notie I‘Del‘auh and any Notice of §

psrument be mailed to Borranse at the address st forth sbov
a:

*é
ISlgnature

n Smith

You also add additional options by clicking here.




AutoPrep™

Notary Tags

'f you need to add something for the Notary,
make sure to grab it from the Notary section.

1johnsandysmith_title docs.pdf

Prepare documents for signing

Q @

[Space Balow This Line For Acknowledgment]

)

A notary public or other officer completing this certificate verifies only the identity of the individual «d L. Signature
the document to which this certificate i hed, and not the truthfulness, accuracy, or validity of that document.

Notary Name
State of _CALIFORNIA

Notary Title
County of _LOS ANGELES )

B9 Notarization Date

On before m Commission Number

Date Here Insert Name and Title of the Notrizing Officer

personally appeared _John Smith AND Sandy Smith = Commission Expiration

Notary Seal

Name(s) of Signeris) i

- Notarization/Closing County
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies).
and that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s)
acted, executed the instrument

Notarization/Closing State

Notarization Date
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true '
and correct

Personally Appeared
WITNESS my hand and official seal

Signing Date

&Y Notary Seal

S Signature | RON Regulatory Language

24



AutoPrep™

Notary Tags

If you choose a tag from the Notary section, it will be required,
and you won't be able to assign it to anyone else.

25

1johnsandysmith_title docs.pdf -
Prepare documents for signing
Q @ ission Number

[Space Below This Line For Ak

g — [N
A notary public or other officer completing this certificate verifies only the identity of the indivia. signe: ;
the document to which this certificate is attached. and not the truthfulness. accuracy. or validity of that xl«i ment

Stateof CALIFORNIA =
County of LOS ANGELES )

B9 Notarization Date

before me.

Date re ame and Title of the Notari

On

personally appeared _John Smith AND Sandy Smith

Naume(s) of Signer(s)

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to t
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ie
and that by his/her/their signature(s) on the instrument the person(s). or the entity upon behalf of which the person
acted, executed the instrument

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph s tr
and correct.

WITNESS my hand and official seal

O Q
T Commission Numb.

|
&Y Notary Seal 2. Signature

Signature of Notary Public

Similarly, if you grab a non-Notary tag, you
won't be able to assign it to a Notary.




AutoPrep™

Click Done When Complete

When you're satisfied with the tags, click Done.

1johnsandysmith_title docs.pdf
Prepare documents for signing

Commission Number

[Space Below This Line For Ack g e— o Assigned to
~

= 5 = = o = A

A notary public or other officer completing this certificate verifies only the identity of the indivia. signe: 2

the document to which this certificate is attached. and not the truthfulness. accuracy. or validity of that \l«%; ment

State of _CALIFORNIA

County of LOS ANGELES

B9 Notarization Date

On before me.

Date

personally appeared _John Smith AND Sandy Smith

Name(s) of Signer(s)

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to t
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ie
and that by his/her/their signature(s) on the instrument the person(s). or the entity upon behalf of which the person
acted, executed the instrument

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is tr
and correct

WITNESS my hand and official seal

O Q
T Commission Numb.
O

|
&Y Notary Seal 2. Signature

Signature of Notary Public

26



AutoPrep™

27

Confirmation

f you want to upload another document,
click here. Otherwise, close the tab

. AutoPrep

I/é

You're all done!

T s
have been sus ly e-enable
Upload another document «

e this tab,




AutoPrep™

eSign Console

The AutoPrep™ — prepared loan will now be listed in
your eSign Console on your dashboard.

eSign Console - Steve Truitt

Active Requests Showing 1- 50 of 82

g -

081620220004
Closing Documents

77708161207
Clasin;

eSign Console - Steve Truitt

. 081620220004

: Sandy Smith

:  EClosing

: 578816

- 2843 (Version : 1)
Closing Date: 8/17/22

DSI TEST LENDER (SALES) (100SALES)
struitt@docmagic.com
(800)649-1362

Details Documents Documents Received EMails Versions

Documents € £ Q

Document Name Sigreq Document Id | Document id

5036478 | 5047977

1 Closing_Documents_AP_2022-08-16_12:24:45

2 Multistate Fixed Rate Electronic Note 5036479 | 5047978

Add Internal Note

081120220001
Initial Disclosure ‘struitt@docmagic.com

77708110339 John Smith (+2)
Ciosing Documents Leshdocmagic.com

77708101152 John Smith (+2)
Ciosing Documents ren@docmagic.com

77708101101 _ohn Smith (+2)

For additional information on how to use our eSign
Console, please visit our Product Training Page.



https://www.docmagic.com/product-training/esign-console

AutoPrep™

Emall Invites

eSign email notifications will be sent to the participants,
including the Settlement Agent and any additional signers.

DSI TEST LENDER (SALES) - Preview your closing documents

Sandy Smith,
Your closing documents are ready for review. Please click the link below to preview your closing document package.
Click here to review

Please note: You will receive a second email the morning of your closing at which time your documents will be ready
for your electronic signature.

Have a great closing!

DSI TEST LENDER (SALES
Closing Agent Invitation for Sandy Smith

Docs
To:

To protect you

Dear Andy Agent,

This is your invitation to provide settlement services for a secure eClosing for DSI TEST LENDER (SALES). Simply login to the
Closing Agent Portal where you can upload and review the Closing Document package prior to the eClosing.

Click here to access the Closing Agent Portal

Primary Borrower: Sandy Smith
Loan Number: XXXXXXXX0004

If you have questions about this process, click here to visit our online support system.

Regards,

Steve Truitt

DSITEST LENDER (SALES)
struitt@docmagic.com

29



AutoPrep™ — Settlement Agent

Settlement Agent

The rest of this guide will focus on using AutoPrep™
from the Settlement Agent portal. Many of the
functions are the same as before.

'A{ DocMagic eClose Console (Settlement Agent)

COUNTDOWN TO CLOSING
| _DAYS |

Documents (15) B ¢ (=T + 3

For more information about the Settlement Agent
Portal, please visit our Product Training Page.

30 "‘A‘


https://www.docmagic.com/product-training/total-eclose-settlement-agent

AutoPrep™ — Settlement Agent
Uploading a File

When you need to add a document to the stack that requires
signatures, click on the page icon below to upload it.

"“ DocMagic el lose Console (Settlement Agent)

COUNTDOWN TO CLOSING

Signers (2) &

ally Settlement
tlement@exa v

Documents (15) ¢

Any file you upload to the Documents section
will automatically trigger AutoPrep™.

5 4




AutoPrep™ — Settlement Agent
Uploading a File

Click the Browse button to navigate to the document
you would like to add to the package.

"‘ DocMagic eClose Console (Settlement Agent)

Loan #: 16 96 LENDER COUNTDOWN TO CLO!

Primary Borrower e Company

@ Open @,

4 W > ThisPC > Desktop > 9] O Search Desktop

Type n ontact

Organize *  New folder

Elkhorn Valley Bi o Name Date modified Type
Fairway Indepen: WWN 8/6/2020 3:06 PM File folder
[§ 61G1jfC9gPL_AC_SL1000_jpg 8/25/2020 930 AM  JPG File
£5 ad_users.csv - Shortcut 1/13/2020 1259 PM  Shortcut LE)
= This PC 7 Adobe Connect 11/17/2017 1:04 PM  Shortcut

@ OneDrive

2 3D Objects £) appraisal.pdf 4/22/2019 11:51 A Adobe Acrobat D.

9 Deskiop articulate-360.exe 5/17/2019 254PM  Application 85.422 KB
Documents i AutoprepDocszip 11/8/2019225PM  Compressed (zipp 3,106 K8
AZACPRS.TTLpdf 6/19/2018 929 AM  Adobe Acrobat . 109 kB
Cisco Webex Meetings 7/9/2020 WkT AM  Shortcut 3K8
DMO Script.docx 10/29/2020 7:13 A..  Microsoft Word D.. 36 KB

B voos 2 DocMagic - Chrome 9/8/2020 f‘ag PM  Shorteut 3K8 B opiiad

DocMagic eSign Demo.pptx 5/7/2019 357PM  Microsoft PowerPo, 5,786 KB

E305 (@) #2 DocMagic Intranet 1/30/2020 1:18 PM  Internet Shortcut 1KB

% DocMagic Online 12/16/2020 759 A Shortcut 3K8

=

& Downloads
J Music

&= Pictures

' Libraries

File name: | AZACPRS.TTLpdf Vl All Files (*¥)

Hazard Insurance Authorization and Requirements

Borrower Consent to the Use of Tax Return Information

32



AutoPrep™ — Settlement Agent

AutoPrep™ = (Doc)MAGIC

AutoPrep™ will use Optical Character Recognition (OCR)
and Al to identify signatures lines for Borrowers and
other participants including Notaries.

33



AutoPrep™ — Settlement Agent

34

Document Pre-Review

This screen will confirm the number of signatures,
notary fields, and unassigned signatures found.

m AutoPrep

/

AutoPrep complete!
Ready for your review.

1johnsandysmith_title docs.pdf

v ) Assigned signatures
Notary Fields

1\ Requires Validation




AutoPrep™ — Settlement Agent

Document Editor

Next, you'll be brought to our Document Editor. If
you need to find a specific page on the document,
you may scroll through the column on the left.

nsandygmith_title docs.pdf
1ents for signing.

Loan Number: LOANNUMBER
EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

‘We intend to apply for joint credit.

35



https://www.docmagic.com/sites/default/files/training/Document_Editor.pdf

AutoPrep™ — Settlement Agent

Participant vs Notary Tag

Click on the green circle with the check mark to jump to the next
Participant tag. The number next to the circle tells you how many
Participant tags are in this document package — 3 in this case.

Loan Number: LOANNUMBER

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

‘RM Signature

Py

Click on the blue circle with the stamp to jump to the next
Notary tag. The number next to the circle tells you how many
Notary tags are in this document package — 3 in this case.

36 "‘A‘



AutoPrep™ — Settlement Agent
Adding Tags (Participants)

'f you need to add something that must be filled
out by a borrower, you can do that in PostFill.
Click the little arrow to expand the list of options.

Loan Number: LOANNUMBER
EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016 T' PostFill

... {bignature & Initials

Provided By: White House Bank

[ Textbox

Borrower: John Smith, Sandy Smith

L, Phone Number

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501 £ Date

[+ Checkbox

If you are applying for joint credit with another person. please sign below.

(¥ Radio

We intend to apply for joint credit.
25 Notary

%~ Signature
Borrower John Smith

ate
I ‘T Unassigned ‘ I

Co-Borrower Sandy Smith ~ Date

Click and drag the item you want (Textbox
in this case) to your desired spot.

5 4




AutoPrep™ — Settlement Agent
Adding Tags (Participants)

When you let go of the mouse, you'll be asked to Select a signer.

<

Loan Number: LOANNUMBER o ; Assigned to
EVIDENCE OF JOINT APPLICATION & I .

Select a signer

o Required

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

A

If you are applying for joint credit with another person. please sign below

We intend to apply for joint credit.

.. Signature
Borrower John Smith

IT Unassigned

Co-Borrower Sandy Smith

13 Delete

This warning triangle will appear — it is
because you have an Unassigned text box. If
AutoPrep detects a signature field, but can't
link it with a signer, you may also see this icon.

38 "‘A‘




AutoPrep™ — Settlement Agent
Adding Tags (Participants)

Here's what that looks like after you select &
Signer. Checking the Required box mean that
the signer can't proceed unless they fill it out.

Loan Number: LOANNUMBER o ; Assigned to
@

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016

B JOHNSMITH

o v| Required

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

IT Textbox i

Co-Borrower Sandy Smith A

W Delete

You'll notice that the warning triangle is gone, and
that the Textbox no longer says Unassigned.

Please be careful not to assign borrower tags on
notary documents and vice versa. This can cause

confusion and delays during the signing experience. "A/
4
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Selecting and Moving a Tag

Click on an editable tag at any time to select it.
You'll know that the tag is selected when you see
those circles on the four corners of the tag.

<

Loan Numier: LOANNUMBER o ; Assigned to

EVIDENCE OF JOINT APPLICATION &

B JOHNSMITH

o v| Required

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

IT Textbox

Co-Borrower Sandy Smith

W Delete

You can move it around to your desired location by clicking
and dragging it with the mouse. You can also change the
dimensions by dragging the dots on the corners.

« 4
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Deleting a Tag

To delete a tag that you added, click Delete or
press backspace or delete on your keyboard.

Loan Number: LOANNUMBER ° ; Assigned to
@

EVIDENCE OF JOINT APPLICATION

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

<

JOHN SMITH

v| Required

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature

Borrower John Smith

I T Textbox

v

Co-Borrower Sandy Smith

@ Delete
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il Before You Sign!

't's important to remember that during the
signing experience, you can no longer edit a
document after it's been signed. You can stlill

edit if no signatures have been applied.

<

Loan Number: LOANNUMBER o ; Assigned to

EVIDENCE OF JOINT APPLICATION &

B JOHNSMITH

o v| Required

Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith

ZT Textbox

Co-Borrower Sandy Smith

W Delete

If you added this textbox, make sure it's filled out
before any signatures are applied.
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Radio Buttons

If you need a participant to pick one option from
several — like theyre answering a multiple-choice
test guestion — choose Radio from Postfill,

O
-/ |BY SIGNING BELOW,
r nd in any Rider ex

Drag and drop to your desired location, like any other tag.
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Radio Buttons

On the right column, you can assign the radio
buttons to a participant, toggle whether it's
required, and change the guantity of options.

Assigned to

@ JOHNSMITH

Required

Seé I

n Smith

You also add additional options by clicking here.
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Notary Tags

'f you need to add something for the Notary,
make sure to grab it from the Notary section.

1johnsandysmith_title docs.pdf

Prepare documents for signing

Q @

[Space Balow This Line For Acknowledgment]

)

A notary public or other officer completing this certificate verifies only the identity of the individual «d L. Signature
the document to which this certificate i hed, and not the truthfulness, accuracy, or validity of that document.

Notary Name
State of _CALIFORNIA

Notary Title
County of _LOS ANGELES )

B9 Notarization Date

On before m Commission Number

Date Here Insert Name and Title of the Notrizing Officer

personally appeared _John Smith AND Sandy Smith = Commission Expiration

Notary Seal

Name(s) of Signeris) i

- Notarization/Closing County
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies).
and that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s)
acted, executed the instrument

Notarization/Closing State

Notarization Date
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true '
and correct

Personally Appeared
WITNESS my hand and official seal

Signing Date

&Y Notary Seal

S Signature | RON Regulatory Language
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Notary Tags

If you choose a tag from the Notary section, it will be required,
and you won't be able to assign it to anyone else.

1johnsandysmith_title docs.pdf -
Prepare documents for signing
Q @ ission Number

[Space Below This Line For Ak

g — [N
A notary public or other officer completing this certificate verifies only the identity of the indivia. signe: ;
the document to which this certificate is attached. and not the truthfulness. accuracy. or validity of that xl«i ment

Stateof CALIFORNIA =
County of LOS ANGELES )

B9 Notarization Date

before me.

Date re ame and Title of the Notari

On

personally appeared _John Smith AND Sandy Smith

Naume(s) of Signer(s)

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to t
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ie
and that by his/her/their signature(s) on the instrument the person(s). or the entity upon behalf of which the person
acted, executed the instrument

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph s tr
and correct.

WITNESS my hand and official seal

O Q
T Commission Numb.

|
&Y Notary Seal 2. Signature

Signature of Notary Public

Similarly, if you grab a non-Notary tag, you
won't be able to assign it to a Notary.
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Click Done When Complete

When you're satisfied with the tags, click Done.

1johnsandysmith_title docs.pdf
Prepare documents for signing

Commission Number

[Space Below This Line For Ack g e— o Assigned to
~

= 5 = = o = A

A notary public or other officer completing this certificate verifies only the identity of the indivia. signe: 2

the document to which this certificate is attached. and not the truthfulness. accuracy. or validity of that \l«%; ment

State of _CALIFORNIA

County of LOS ANGELES

B9 Notarization Date

On before me.

Date Name and Title of the Notarizing

personally appeared _John Smith AND Sandy Smith

Name(s) of Signer(s)

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to t
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ie
and that by his/her/their signature(s) on the instrument the person(s). or the entity upon behalf of which the person
acted, executed the instrument

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is tr
and correct

WITNESS my hand and official seal

O Q
T Commission Numb.
O O

|
&Y Notary Seal 2. Signature

Signature of Notary Public
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Confirmation

f you want to upload another document, click
here. Otherwise, close the tab and you'll be
taken back to your Settlement Agent console.

I/é

You're all done!




Additional Resources
Product Training Page

'A* DOCMag": SOLUTIONS  SERVICES ~ COMPLIANCE  SUPPORT  COMPANY ¢ REQUEST A DEMO

Let us help you get the most from DocMagic

Product

We'd love to hear from you

@ [ ]
ra I n I ng Hello! How can we help?

» Product Training

Get to know our products

Have a suggestion? Tell us about it

Welcome to the DocMagic Product Training Page

We've assembled a library of videos, guidebooks and other materials that will provide
you with the tools to successfully navigate our products, or those of our partners.

Scroll down to find the product or service you need help with and click on the icon to access that page

cco AutoPrej Path
>etting
2 B v
4
alyxPoir ompliance DigaSign i\ DocMaste
Ol > Online )\
v iy b A X

1compass eVault endingPad LendingQB LoanM

‘ nh
Y 4 "/ e ?J

roducer MortgageBot Mortgage )penClose Smart(
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nartREGISTRY t
vA eClose
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For additional training resources, please
visit our Product Training Page on the
DocMagic website.
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